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Introduction
This document supports the ACCA4025 Assignment 2 video presentation. It maintains the provided submission structure while using a new professional design. IEEE references, slide screenshots and brief explanations as evidence pack The rest of the evidence pack contains placeholders for video links, a self-evaluation, a Professional Development Plan, goal-progress evidence and a topic summary from Unit 4.
[bookmark: _Toc237572404]Main Body
The presentation uses the Plan → Practise → Prove idea. The purpose is to show that self-reflection identifies a development gap, SMART goals convert the gap into action, and evidence demonstrates real progress.
https://youtu.be/p9CA23Zp-Vs
[bookmark: _Toc237572406]Slide 1 – Cover Page
[image: A screenshot of a computer

AI-generated content may be incorrect.]
The header slide identifies the module, my student details and the main project idea: evidence-based professional development.
[bookmark: _Toc237572407]Slide 2 – Contents
[image: A screenshot of a computer

AI-generated content may be incorrect.]
The contents slide follows the required order: introduction, reflective model, Task 1 self-evaluation Task 2 PDP, Task 3 Unit 4 summary conclusion and references.

[bookmark: _Toc237572408]Slide 3 – Introduction
[image: A diagram of a diagram

AI-generated content may be incorrect.]
The project is based upon the connection of self-awareness, digital learning, communication and evidence of progress as stated in the introduction.
[bookmark: _Toc237572409]Slide 4 – Main Body
[image: A diagram of a process

AI-generated content may be incorrect.]
Well, this slide is my immediate first-person response. I explain that I am structured and persistent, but I should be more proactive. Thus, the planning route is considered early, practice and drive are key motivators for professional development.
[bookmark: _Toc237572410]Slide 5 – Gibbs Reflective Model
[image: A screenshot of a computer

AI-generated content may be incorrect.]
Using Gibbs’ reflective model, I describe my ACCA4025 experience: what happened, how I felt, what went well, what was weaker because of this or that reason, why it happened and the lessons learnt with next steps. This keeps it personal and action-focused [1].
[bookmark: _Toc237572411]Slide 6 – Task 1: Self-Evaluation
[image: A screenshot of a computer screen

AI-generated content may be incorrect.]
The self-evaluation identifies structured working, persistence and evidence organisation as strengths. My development priorities are and encourage prioritisation in earlier years, seeking feedback earlier, presentation confidence and data visualisation. These priorities have a connection to digital capability [2].
[bookmark: _Toc237572412]Slide 7 – Traits Gained from the Self-Reflection
[image: A white box with yellow and purple squares with text

AI-generated content may be incorrect.]
The three traits identified from the reflection are ownership, adaptability and evidence discipline. These characteristics highlight how self-assessment becomes behaviour, rather than description only.
[bookmark: _Toc237572413]Slide 8 – Task 2: Professional Development Plan
[image: A screen shot of a chart

AI-generated content may be incorrect.]
The PDP uses the provided structure with six columns. This has SMART goals for Power BI data visualisation, time management and presentation confidence. The Power BI goal offers an practical route to visible evidence of progress [3] .
[bookmark: _Toc237572414]Slide 9 – Task 3: Unit 4 Topic Summary
[image: A screenshot of a web page

AI-generated content may be incorrect.]
The selected theme for Unit 4 is Becoming a Lifelong Learner. The summary describes setting direction, practising, using feedback and adapting. These behaviours are related to ongoing skills development [4].
[bookmark: _Toc237572415]Slide 10 – Conclusion
[image: A screenshot of a survey

AI-generated content may be incorrect.]
The last section summarises the most important learning: strength in working in a structured way; need to work on proactively planning and confidence in presentation (unless we are now well practised); and that Continue with Plan → Practise → Prove cycle.
[bookmark: _Toc237572416]Slide 11 – References
[image: A screenshot of a computer

AI-generated content may be incorrect.]
All four references match the PowerPoint in-text citations.
[bookmark: _Toc237572417]Task 1 – Self-evaluation
My self-evaluation shows that I work methodically. I can break instructions into stages, persist at using a new digital tool, organise files and evidence, and respond constructively to feedback for a clean correction. As digital capability can be viewed in relation to learning, communication, problem solving and tool usage, this simply helps fellow educators understand some of my strengths. Earlier prioritisation matters because it gives me more time to obtain feedback and correct weaknesses before submission.
My development priorities are more responsive to this. I’m going to prioritise competing tasks earlier, ask for feedback before the work is so close to being finished develop more confidence when speaking in a recorded presentation and practise creating clear visual representations of data. With future skills linked to adaptability and continuing development as the only path, then the OECD Skills Outlook endorses a notion about an ongoing PDP -rather than a one-off exercise [4].
[bookmark: _Toc237572418]Task 2 – Professional Development Plan
The PDP makes reflection meaningful; it turns it into measurable action. Since Microsoft Learn can display module progress, along with a Power BI report that I build, the first goal ties back directly to evidence of progress towards the first goal. The reflective model supports the transition from learning experience to action plan and Microsoft Learn provides that hands-on training pathway for this data-visualisation goal [3]. 
Link:  https://youtu.be/p9CA23Zp-Vs

[bookmark: _Toc237572419]Goal Progress Evidence
[image: A screenshot of a computer

AI-generated content may be incorrect.]
Figure 1. Microsoft Learn Power BI Learning Path

[image: A screenshot of a computer

AI-generated content may be incorrect.]
Figure 2. Microsoft Learn Power BI – Recorded Learning Progress
[image: A screenshot of a computer

AI-generated content may be incorrect.]
Figure 3. Excel Dataset Prepared for Power BI
I focused on the Power BI learning pathway, as it gives tangible proof instead of an abstract intention. Access to the pathway (via screenshots), progress within the modules and at least one practical creation created by me. Which shows advancement in my data-visualisation goal [3]
[bookmark: _Toc237572420]Task 3 – Unit 4 Topic Summary
Becoming a lifelong learner involves accepting responsibility for identifying learning needs, choosing and planning appropriate activities, tracking progress, responding to feedback and adapting is the hallmark of a lifelong learner. The practical cycle in this assignment is decide, practise (through structured learning), compare current state with evidence, adjust the next step. This makes lifelong learning an iterative process because evidence and feedback determine what I need to improve next.
This connects directly to digital capability, as learning in the digital age means that simply using software once is not enough. It requires confidence, problem solving, communication and information handling and regularly updating skills. The OECD further highlights that skills need to be developed throughout the life course as working lives and non-work lives change, hence supporting a post-qualifying PDP [4].
[bookmark: _Toc237572421]Conclusion
This assignment shows that my strongest current skills are structure, persistence and evidence organisation. My key development needs: Prioritisation, Data visualisation and presentation confidence. It is beneficial to the PDP as it turns those needs into measurable actions and demands progress be visible progress must be demonstrated rather than only stated.
The primary recommendation is to keep repeating the Plan → Practise → Prove cycle. It involves setting one priority, deliberate practice, collecting evidence and reviewing that result before selecting the next development action.
[bookmark: _Toc237572422]References:

[1]
U. of Edinburgh, “Gibbs’ Reflective Cycle,” Oct. 15, 2024. Available: https://reflection.ed.ac.uk/reflectors-toolkit/reflecting-on-experience/gibbs-reflective-cycle. [Accessed: Aug. 13, 2026]
[2]
OECD, “OECD Skills Outlook 2025: Building the Skills of the 21st Century for All,” OECD Publishing, Paris, 2025. doi: 10.1787/26163cd3-en
[3]
Microsoft, “Prepare and visualize data with Microsoft Power BI,” 2026. Available: https://learn.microsoft.com/en-us/training/paths/prepare-visualize-data-power-bi/. [Accessed: Aug. 13, 2026]
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Jisc, “Individual digital capabilities,” 2022. Available: https://digitalcapability.jisc.ac.uk/what-is-digital-capability/individual-digital-capabilities/. [Accessed: Aug. 13, 2026]


image5.png
REFLECTIVE MODEL 05

Gibbs' Reflective Cycle

| apply Gibbs to my own ACCA4025 learning experience, not as theory only.

2 Feelings
I felt organised, but less
confident when
- speaking. .
1 Description 3 Evaluation

I completed digital- My evidence was clear;
learning tasks and my early planning was
prepared this PDP. REFLECT - DECIDE weaker.

I need earlier planning, more
rehearsal and stronger evidenc

6 Action Plan 4 Analysis

1will plan weekly, The main issue is timing
practise Power Bl and and practice, not effort.

rehearse the video. .
5 Conclusion

I need measurable

habits and visible proof
of progress.

| use Gibbs’ cycle because it helps me move from personal experience to a practical action plan [1].
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TASK 1

Self-Evaluation

Strengths, weaknesses and a reasoned judgement about development priorities.

STRENGTHS DEVELOPMENT NEEDS

» Iwork well when instructions can be organised into a + I need to prioritise competing tasks earlier rather than

clear sequence.

near deadlines.

»Iam persistent when learning an unfamiliar digital tool. + I need more confidence when speaking in a recorded

+ I keep evidence and files organised when completing

structured tasks.

« I respond constructively when feedback identifies a

clear correction.

presentation.

« I should ask for feedback earlier, before work is almost
complete.

+ I need more practical experience turning data into clear
visual information.

Priority judgement: become more proactive, not merely more
productive,
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TASK 1

Traits Gained from the Self-Reflection

The reflection identifies three behaviours that can support future academic and workplace performance.

01
OWNERSHIP ADAPTABILITY
I accept responsibility for I can change method when
planning the task, checking feedback or evidence shows
requirements and completing that the first approach is not
agreed actions. effective.

EVIDENCE DISCIPLINE

I am more effective when
progress is recorded through
files, screenshots, notes and

measurable results.

Development implication: future goals should reward action and evidence, not only intention.
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TASK 2

Professional Development Plan with SMART Goals

Three concise goals using the column structure shown in the supplied Moodle template.

Goal to Achieve

Data visualisation

Time management

Presentation confidence

GOAL PROGRESS

Personal Action Plan

Complete the 7-module beginner Power

BI path; build one sample report.

Plan top 3 weekly priorities; Friday review

for four study weeks.

Rehearse three timed runs and record a

final 3-4 minute presentation.

Power BI report.

Resources / Support

Microsoft Learn; sample dataset;
study time.

Calendar; task list; tutor deadlines.

PowerPoint Record; phone timer;
peer feedback.

Development Opportunity

Digital analytics and workplace
reporting.

Independent learner discipline.

Professional communication.

Performance Measurement

7 modules completed + 1
interactive report.

=80% of planned priorities
completed.

3rehearsals + final video within
time limit.

Expected Completion

15 Oct 2026

30 Sep 2026

14 Aug 2026

Use genuine screenshots for Goal 1: (1) Microsoft Learn learning-path page, (2) signed-in module progress, (3) your own first
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TASK 3

Unit 4 Topic Summary

Focus used from the brief: Becoming a Lifelong Learner.

SET DIRECTION .
Identify what needs to be learned

and why it matters.

USE FEEDBACK .
Compare performance with

evidence and adapt the method.

PRACTISE

KEEP ADAPTING

Use structured learning activities
repeatedly, not only once.

Update skills as technology, study
and work requirements change.

Lifelong learning is sustained by self-direction, practice, feedback and willingness to adapt.

09




image10.png
CONCLUSION

Overall Summary, Lesson Learnt and Recommendation

The final slide mirrors the three conclusion prompts shown in the supplied template.

My self-evaluation identifies structured working and persistence as strengths, with earlier
prioritisation, data visualisation and presentation confidence as development needs.

OVERALL SUMMARY

Reflection becomes useful when it produces a measurable change in behaviour and a clear way
to check progress.

LESSON LEARNT

Continue the Plan - Practise - Prove cycle: set one priority, practise deliberately, collect

RECOMMENDATION ) ]
evidence and review the result before the next goal.

Final requirement: replace progress placeholders with genuine screenshots and test the video/cloud links before Turnitin
submission.
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REFERENCES

IEEE References

Four IEEE references only, matching the four citation callouts used in the presentation.

[1] University of Edinburgh, “Gibbs’ Reflective Cycle,” Reflection Toolkit, 15 Oct. 2024. [Online]. Available: reflection.ed.ac.uk.

[2] Jisc, “Individual digital capabilities,” Building Digital Capability, 2022. [Online]. Available: digitalcapability.jisc.ac.uk.

[3] Microsoft, “Prepare and visualize data with Microsoft Power BI,” Microsoft Learn, 2026. [Online]. Available: learn.microsoft.com.

[4] OECD, OECD Skills Outlook 2025: Building the Skills of the 21st Century for All. Paris: OECD Publishing, 2025, doi: 10.1787/26163cd3-en.

All sources are within the requested six-year limit, and the four PowerPoint citations map directly to these four reference entries.
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Power Bl allows you to easily connect to and present your data in an interactive report, so you can make

data-driven decisions. Learn how to connect to data, transform and shape data, and create interactive

visuals in a Power Bl report.
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Before starting this learning path, you should be familiar with data and analytics concepts.
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Redeem your code

Have an achievement code?Redeem your code now.

Modules in this learning path

Get started building with Power BI
21 min + Module + 6 Units

Learn about Power BI, the building blocks and flow of Power BI, and how to create compelling,
interactive reports.

Overview v

® Add

Get data in Power Bl 1400 XP
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LEARNING IN THE DIGITAL ERA
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Development Plan and Topic o AcTISE
summary [ e
\
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Student: Cornel Rusalim A professional-development approach
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Designed from the supplied UWTSD slide structure, with a new visual theme and layout.
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OVERVIEW 02

Contents

The presentation follows the same task sequence required by the supplied guide.

Introducti .
on Reflection Task 1 Task 2 Task 3 Close
Purpose gnd Gibbs' reflective Self-evaluation SMART PDP and Unit 4 topic Conclusion and
presentation :
map cycle and traits goal progress summary references
N — ~— N— N —

Central idea: PLAN - PRACTISE - PROVE. Reflection is only useful when it produces an action and visible
evidence.
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INTRODUCTION 03

Purpose and direction

A concise overview of what the presentation will demonstrate.

SELF-EVALUATE DEVELOP EVIDENCE SUSTAIN
Identify strengths,' Turn selected Show real progress Connect the PDP to Unit
weaknesses and traits development needs ; )
) ; ) towards one goal using 4 and the habits
using self-reflection and into measurable SMART - )
L . ; screenshots and a short required for lifelong
digital-capability professional- ) ;
L explanation. learning.
thinking. development goals.

Outcome: a realistic PDP that links self-awareness, digital learning, communication and
evidence of progress.
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MAIN BODY

My personal development logic

I use this slide to answer the task directly: what | can do now, what | need to improve, what | will do next, and how | will prove progress.

SELF-EVALUATION REFLECTION
Y
| can organise | need earlier
instructions, learn planning, clearer
digital tools and keep speaking and more
evidence. Power Bl practice.

SMART PDP

| will complete Power
Bl learning, plan
weekly priorities and
rehearse the video.

GOAL PROGRESS

| will use Microsoft
Learn screenshots and
one Power Bl practice
report.

LIFELONG
LEARNING

| will keep reviewing
feedback and
adapting my study
habits.

My answer: | am a structured learner with good persistence, but | need to become more proactive. The PDP therefore focuses on
earlier planning, Power Bl practice, presentation confidence and visible evidence.




