DS 1 Assignment 
My Screenshots/Photos 
Screenshot/Photo 1 
	
This screenshot shows the UWTSD Hwb app, which I use to access university digital services such as Moodle, Teams, email, OneDrive and the Library. It helps me keep my study tools in one place and access them quickly from my phone.


Screenshot/Photo 2
	
This screenshot shows my university Outlook inbox. I use email to receive announcements, communicate with the university and stay updated about my course.

	


Screenshot/Photo 3
	
 
This screenshot shows my Moodle page for the Digital Skills module. I use Moodle to access weekly materials, assessment information and submission areas.


Screenshot/Photo 4 
	
This screenshot shows how I organise my Digital Skills files into clear folders, such as Week 1, Week 2, DS1 and Screenshots. Good file organisation helps me find my work quickly and keep my assignments tidy.


Screenshot/Photo 5
	 
This screenshot shows my DS1 template open in Microsoft Word. I use Word to write, edit and structure my assignment in a clear and professional format.


Screenshot/Photo 6
	
 
This screenshot shows how I use Outlook Calendar to record my university tasks and assessment deadlines. It helps me plan my work, remember important dates and avoid last-minute stress.




My Short Reflection 

	I use digital tools every day for studying, communication and personal organisation. I use the UWTSD Hwb app and Moodle to access my university materials, check assessment information and use services such as Teams, email, OneDrive and the Library. I also use Outlook email to receive announcements and communicate with the university. My calendar helps me remember important dates and plan my work more clearly. One of my strengths is that I feel confident using basic digital tools such as Moodle, Outlook, Word and online search. However, I want to improve my file organisation and become more confident when using new platforms. Digital skills are important for me because they help me study more independently and prepare for future work in a business environment. This module will help me become more organised, professional and confident with technology.
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DS 1 Template

My Screenshots/Photos

Please add 4-6 screenshots or photos of your digital life.
You can use your phone or laptop.

For each screenshot, write one or two sentences explaining what it shows.

Screenshot/Photo 1
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