The Ordl
Presentation



Rememberll

» If you have any medical issues that stop you from
presenting in front of a group, you need to tell
your lecturer as soon as the module starts.






Don't concentrate only
OoNn one aspect

» A perfect presentation with an incomplete
argument will not achieve a good mark.

» A perfect argument with bad presentation also
will not achieve a good mark.



How long is @
oresentation?

» You must keep to the time.

» This means that it should be neither too long nor
too short

» Too short is a recipe for failure.

» Too long will also affect your mark negatively.



A simple calculation: 5min
presentation
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4'45"'-5": Excellent. Right on time!

4".30''-5".30"": within the specified time limit

4’-6’: deviates slightly from the specified time limit.
3’-7': excessively deviates from the specified time
limit.

Under 3 min: is too short.

At 7 minutes, | will STOP you from going on!



What are presentational
aldse

» Handout or PowerPoint.

» There can be other presentational aids, such as
cut outs, demonstrations, etc.

» No aids = FAIL



Presentational Aids

» Poor use: Short or irrelevant material. Aids that are
impossible to access (bad colours on the
PowerPoint, too small fonts, maps without colour
where there should be colour).



Poor use: Short or irrelevant material. Aids that are
Impossible 1o access (bad colours on the
PowerPoint, too small fonts, maps without colour
where there should be colour).
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Presentational Aids

» Some use: Hit and miss. The material is there but is
not in the correct order. Not all is relevant. Not all
aspects of the argument are covered. Aids that
are difficult to access (small font — difficult to read,
odd colours in the PowerPoint).






Presentational Aids

» Good and interactive: The audience can interact
with the material (connected with audience
engagement). Everything is covered. No
irelevant or missing material. Aids are easy to see
and understand.

» Excellent and interactive: The audience can
interact with the material (connected with
audience engagement). Everything is covered.
No irrelevant or missing material. Aids are easy to
see and understand. User-Friendliness is excellent
(connected with structure).



What is audience
engagemente

» The engagement of the speaker with the

>

audience.

The audience should be concentrated on you

and your argument. So your presentation needs
to hold their attention.

EYES on the audience. Modulation of VOICE.

BODY language (you are inviting the audience to
share, not excluding them).



The monotonel

» Do not present in a monotone.
» Your audience will fall asleep.

» Modulate your voice according to what you are
saying.

» Practice modulating your voice, so that it is done
automatically.



Fye contfact

» You need to be able to look at your audience.

» Practice on moving from script/notes to audience
and back (without losing your placel)

» Eye-contactis a big part of good presenting!

» Eye-contact keeps your audience connected to
youl!



Not on the PowerPoint

» Do notlook at your PowerPoint the whole time.
» The PowerPoint is there for your audience, not for
youl!

» The only reason for you to check the PowerPoint is
to check if the slide has changed.



Stand or site

» Befter to stand than to sit but you can sit if you
prefer.

» If you are sitting, make sure that you are
presenting yourself to the audience clearly. l.e. do
not hunch over your papers frying to hide.



Moving...

» If you stand, then do not move around or move in
place.

» It is distracting.
» Stand on your own two feet and present clearly.



Preparation and timing

» You need o have mock presented your
presentation several times

» To time it. One iteration does not provide you with
correct timing of the content

» To know it as well as possible. you should not learn it
by heart but you should not be surprised by it






If you cannot look af
othersss

» If looking at others while you are presenting
makes you nervous then:

» Look at a point immediately over their heads (not
too high or it will be noticed).

» It is the eyes that usually make you nervous, so
looking at people’s heads makes them feel you are
looking at them but you are not really



If you get confused

» Stop.
» apologise if the confusion is big.

» Start again from the beginning of the sentence or
paragraph.



