BMSP4004 Generating Business Data & Analysis
Guide to practical exercises

1.	Create the Session table using the information shown in Figure 8.  This table will contain;
· data relating to the course’s booked by a client, 
· [bookmark: _GoBack]consultant teaching on the course,
· the actual course and the date the course will run.


Figure 8 	-	Design View of the Session table
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2. The role of the Session table is to record lines of records [bookings] for various courses, and record the consultants whom will teach the courses on the dates selected.  The fields Personnel Number and Course Code act as foreign keys in the session table. 
The Personnel Number and Course Code fields should have exactly the same data types and properties as originally set in the source tables except the Index Property which must be set to Yes (Duplicates OK).  To set the data types and properties correctly for the Course Code field go to  page 6, and to set the data type and properties correctly for the Personnel Number, go to page 7.  Additional properties for these fields will be set under the Lookup tab and these are briefly explained below.  

3. To update the properties under the Lookup tab for Personnel Number and Course Code follow the instruction shown in Figure 7.
4. Click on the Counter field name, click on the Primary Key button located on the (table design) toolbar.  Save this table as Session.  Click on File, select Save, then File and Close.

· The Display Control - The type of control to use to display this field on forms.  A combo box is displayed as a field with a drop down arrow, and on selecting the drop down arrow the selected records are displayed.
· Row Source Type - The source of the data.  The records for this field are stored in the Consultants table, so the Table/Query option is selected.
· Row Source - The source of the data in a table/Query.  A drop down arrow allows the name of the table to be selected and in this case Consultant is selected.
· Bound Column - The combo box column [field] that control is set to.  In this case only 1 column is bound.
· Column Counts - The number of columns in the table.
· Column width - The length of each field.  The fields are separated by semicolon.  If a field is not to be displayed but recorded in the column counts then the value set for this field is 0.
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