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[bookmark: _Toc78897068]Introduction
The current report will highlight the reflection approach of the learner along with the experience based on the topic importance of academic skills to higher education students. Gibbs reflective cycle will be used to highlight the overall experiences. The report will also discuss the employability skills which have been developed throughout the module. Employability skills are crucial inherent skills which are beneficial for every individual to effectively survive in any workplace or business environment. The current report is totally related to the reflective experiences and I will highlight all the skills which I have gained throughout the module.
[bookmark: _Toc78897069]Main body
There are various skills which are effective for employability and I have figured out certain crucial employability skills which are very important. I have also learned various employability skills during the module learning.
[bookmark: _Toc78897070]Importance of academic skills in higher education
Team working skill
The current module has helped me to identify that I have effective team working skills. Team working skill is a crucial skill which helps in maintaining proper bonding with other people and is considered as one of the most important employability skills (Cortegiani et al., 2019). As I have good communication and interpersonal skills it is easy for me to coordinate and communicate with other members of the team in a better way. It is very important to share one’s thoughts and ideas related to any certain project or task in order to eliminate confusion and to complete the overall work in an effective manner. It helps in completing any difficult task at a fast rate and maintaining proper work flow (López-Pernas et al., 2019). This skill will be beneficial for me in my employability period as I will be able to work in a team with other members in an effective way. It further enhances the competency of employees between each other and also helps in maintaining an effective and healthy environment in the workplace (Small et al., 2018). It was easy for me to improve my team working skills during my academic learning in higher education. In my higher education, when I faced any difficulty my classmates helped me to understand certain modules and this has helped me in developing my team working skills.
Time management skill
The current module has helped me to understand the importance of time management skills and it is an essential skill both for academic and employability. Time management is an essential skill which helps in effectively managing and proper organising of various projects and everyday tasks (Jeske and Linehan, 2020). It helps in completing tasks within the given deadline. Time management skills is a process which helps in dividing and assigning tasks in an effective manner among all the members of the team according to time. In effective management of time can lead to an increase of stress and tension among people. So, it is crucial to maintain time and manage it in a proper manner based on everyday tasks to avoid any kind of burden and workload (Burke et al., 2017). During the completion of the module and my academic studies I have identified that I have weak time management skills as I failed to submit tasks within the given time period. I also face difficulties in managing time and completing tasks within the proper time period. It is crucial for me to improve my time management skills as it will help in completing my task in the proper time period and will be beneficial in my employability period. The feedback from task 1 has helped me in gaining necessary knowledge about my time management skills. Improvement in my time management skills will result in a better outcome. To improve and enhance my time management skills, a 4D tool (do, dump, delay, and delegate) will be effective. 
Researching skills
Research skills highlight the method of identifying relatable data and information based on any particular topic. This skill is also crucial for figuring out the requisite solution of any question (Halibas et al., 2019). The current module is beneficial in helping me to figure out the importance of research skill. This skill is the union of various data and information and effectively monitoring it on a constant basis and finding out effective conclusions from the total study (Rowland et al., 2020). I have figured out from the feedback of task 1 that I have good research skills. It is an important skill for future employment as this skill helps in figuring out issues which can create a negative impact on the organisation. It also helps in effective research, monitoring, evaluation and then building any products or goods in an effective manner. This module has helped me to understand my strengths and helped me to conduct research and figure out certain solutions with the help of effective observation and proper evaluation.
[bookmark: _Toc78897071]Gibbs’ Reflective Cycle
The personal experience of working through the module could be presented with the help of Gibbs’ Reflective Cycle in the following manner:
Description: The module required me to prepare a report in adherence to the topic of the importance of internet in higher education in the present context. This involved attending certain classes to get a clear idea of the same and conducting efficient online and offline research to gain access to numerous materials that would help me in presenting the same into the report. I had to involve in necessary teamwork as it helped in making the task easier and the proper distribution of duties also took place. Finally, the report was prepared by me by putting into account necessary academic writing skills.
Feelings: I feel that I was able to work in a team quite efficiently as I took into account the different views of the team members that I incorporated into the making of the report. This was informed by my emphasis upon an integrative cultural approach that helped in imbibing towards a collaborative approach.
Evaluation: As already mentioned, I was able to work quite efficiently within a team owing to an integrated cultural approach. I also think that I had quite decent research skills as I was able to utilise the required keywords along with the inclusion and exclusion criteria while searching for the required materials online. However, I think that I faltered in the time management skills as I was unable to complete the assignment within the required time that led to the extension of deadline for the assignment.
Analysis: The strong research and team working skills would help me in my future career progression. These skills are considered to be some of the most essential ones with regards to employment criteria (Tang, 2019). However, there is also a need for improving the time management skills as this is also required towards the achieving of organisational objectives in an efficient manner (Sainz et al., 2019).
Conclusion: The usage of Gibbs Reflective Cycle has helped in providing an elaborate view of my personal experience while working upon this module. I have provided an idea of my strengths along with the weaknesses. The strengths could be capitalised upon by me for my career progression and the weaknesses would have to be properly addressed with the utilisation of an action plan. Certain pathways in adherence to the same would have to be explored that could help in the efficient improvement of the weaker skills.
Action Plan: I think that I would be able to improve upon my time management skills by adhering to certain activities. The basic step could be the maintaining of a schedule while starting any assignment. This would help in dividing certain criteria of an assignment in a planned manner (Hensley et al., 2018). The usage of 4D model of time management would also prove to be effective towards this as it would help in the prioritisation of the tasks and also deleting upon the unnecessary ones or deferring some of the tasks (Collins, 2018).
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CRAAP test has been conducted in order to enhance the research skills in an effective manner. This test highlights four important elements such as Currency, Relevance, Accuracy, Authority and the Purpose (Liu, 2021). This test is beneficial for checking the overall authenticity and the reliability of data and information and its various sources which are used in the research work. This test helps in analysing the overall data and information which have been collected for the research work (Kilcrease, 2021). The CRAAP test will help me to enhance my overall research activities in a better manner. It also increases the efficiency of my research skills. Currency highlights the articles which are published and are updated to the present date. Relevance implies the gathered data related to the project work. Accuracy highlights whether the collected information is accurate or not. Authority implies authenticity, reliability and credibility of the gathered information. Purpose implies the existence of various information and data. It involves the importance of gathering data and information and the reason behind collecting those necessary information (Esparrago-Kalidas, 2021).
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I have identified time management skills as my weak skills while completing my module. In order to develop and improve my time management skills I can use the 4D model which highlights four sections: “Do, Dump, Delay, Delegate”. The first element “Do” highlights the task which needs to be done effectively and the task which I can complete at a fast rate (Li et al., 2017). The task in the do section needs to be completed quickly without any delay. The second section “Dump” highlights the approach of discarding or deleting unnecessary and unwanted stuff in an effective manner. I need to divide the task in a proper manner and should discard all the useless activities and should dump work based on it. The “Delay” tool highlights that although I have few to perform, I failed to do so and if I delay my task any more then I will have no time to finish it in a proper manner. “Delegating” tools help in dividing certain tasks to some other people in order to save time (Rodríguez-Sanz et al., 2019). This is an essential model to improve my weak time management skills.
[bookmark: _Toc78897074]Personal development plan
	Objectives of PDP
	Measurable
	Achievable
	Relevancy
	Time frame

	Enhancing the team working skills
	· Maintaining proper communication with every team members
· Participating in any team related event actively

	· Building effective coordination and relationship with team members.
· Developing trust with each other and maintaining honesty
	· Enhancing the efficiency of the outcome of task as a whole team
· Effectively building morale and honesty among members of team
	3 months


Table 1: PDP for enhancing the team working skills
(Source: Developed by Learner)

[bookmark: _Toc78897075]Conclusion
From the overall reflection report it can be effectively concluded that there are various academic skills which help in enhancing the higher education studies and which further helps in employability period. This module has further helped me to identify my strengths and weak skills in an effective manner. The selected skills such as research skills, team working and time management skills are crucial for both academic and employability approach. Gibbs reflection cycle has been used to evaluate the overall skills in a proper manner. CRAAP test and PDP has been used to enhance the research and team working skills. The 4D model has been used in order to enhance the time management skills. The module has been beneficial in enhancing both academic and employability skills.
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