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Introduction 

In this report I will be discussing about presentation skills, academic writing skills and Gibbs cycle. Presentation skills and academic writing skills are two critical aspects of communication that can greatly influence one's ability to convey ideas and persuade others. Using the Gibbs cycle, I can analyse and reflect upon my experiences with these skills, identifying areas for improvement and developing strategies to enhance my abilities. In this discussion, I will explore the Gibbs cycle framework and how it can be applied to improve my presentation and academic writing skills. I will also discuss the importance of these skills in academic and professional settings and provide practical tips for developing and them.
‘’Gibbs’ reflective cycle was developed by Dr. Graham Gibbs in 1988 – a research leader in the Department of Behavioural and Social Sciences at the University of Huddersfield. Gibbs’ reflective cycle is a framework giving structure to the process of learning from experience through six stages: description, feelings, evaluation, analysis, conclusions, and action plan’’ (Anon., 2023)
The Gibbs cycle, also known as the Gibbs reflective cycle or the Gibbs model of reflection, is a commonly used model for reflective practice in various fields, including education, healthcare, and social work. It was developed by Graham Gibbs, a British psychologist and professor.
The goal of the reflection is to provide context to the experience or situation that you are currently going through. It can also include describing the key facts of the situation.
FEELING- The feelings stage involves exploring one's own reactions to the experience or situation. This may involve recalling how you felt at the time or how you feel now.
EVALUATION - The evaluation stage involves coming up with a critical analysis of the experience or situation. This can help identify areas of improvement and what went wrong.
ANALYSIS - The analysis stage is usually conducted in a deeper manner to examine the situation or experience. This can involve looking into the factors that affected the event, identifying possible connections, and exploring different perspectives.
CONCLUSION -The conclusion stage is where the ideas and lessons from the reflective process are presented. It can also include identifying recommendations for the future.
ACTION PLAN - You must first identify the specific actions you intend to take as a result of your introspection. These may include seeking guidance, establishing objectives, or altering your routine.
PRESENTION SKILLS
‘’Presentation skills can be defined as a set of abilities that enable an individual to interact with the audience; transmit the messages with clarity; engage the audience in the presentation; and interpret and understand the mindsets of the listeners’' (Anon., n.d.). The ability to convey ideas or information in a way that is engaging and clear is referred to as a presentation skill. This includes various other skills such as storytelling and public speaking.
One of the most important skills that people should develop in order to improve their professional and personal performance is presentation skills. This is because it allows them to effectively convey information and ideas to an audience.one of the most important crucial factors that a presenter must consider is preparation. This involves conducting a thorough study of the topic, organizing the details, and practising the delivery. This ensures that the message is concise and clear.
Another crucial aspect of presentation skills is non-verbal communication. Non-verbal communication includes factors such as body language, eye contact, and facial expressions. These elements can have a significant impact on how the audience perceives the message being delivered. For instance, maintaining eye contact with the audience helps to establish a connection and convey confidence, while avoiding eye contact can make the presenter seem untrustworthy or uncomfortable.
In addition, the use of visual aids can greatly enhance a presentation. Visual aids such as slides, charts, and pictures can help to clarify complex information and make the presentation more engaging. However, it is important to use visual aids sparingly and avoid overwhelming the audience with too much information or distracting graphics.
Furthermore, effective presentation skills also require good speaking skills. This includes factors such as tone, pace, and volume. A presenter should aim to speak in a clear and concise manner, avoiding the use of filler words or unnecessary jargon. It is also important to vary the tone and pace of speech to keep the audience engaged and interested.






Gibbs reflective cycle
Description 
During week 8 we were given a group work where we must do power point presentation on job Ad the presentation was in class and was 15 mins long.
FEELINGS 
During the presentation I felt very nervous as I knew that I was not prepared. I felt like I did not give myself enough time to practice my slides and rehearsed it. Even though that I spoke clearly and confidently, I also finished faster than I did in practice. This suggests that I had a bit of nerves and could have used a little more time to think about the issue.
EVALUATION
Although I was able to keep the discussion moving within the allotted time, I felt that my audience engagement was a little ineffective due to the complexity of the topic and my lack of practice with the slides. In the future, I will try to make sure that I practice with the slides before I speak. 
ANALYSIS 
On reflection I could have prepared my self sooner and practice my presentation beforehand to feel more confident and comfortable during my presentation. I could have also learned to speak clearly and at a comfortable pace, using appropriate body language and eye contact. . Feedback was provided regarding my tendency to face the projected images too often. As a result, I took the opportunity to practice using a projector behind me. This will change my approach in the future. I appreciate the feedback, as I didn’t realize that I had been doing this.
Conclusion 
I have learned to prepare and practice before my presentation; this experience could have been more positive if I was more confidant and comfortable during my presentation. The skills I could develop to make this experience of a greater value is to practice, this would help me to identify areas where I may need to improve. I could also develop more confidence this would help me to engage my audience and convey my message effectively. 
Action plan 
Next time I will make sure I maintain better eye contact, and practice with the slides in the front. I will also make sure that I pace the presentation carefully and build in appropriate pauses if I become nervous. This will help me build a good dialogue with the audience provide adequate comprehension and engagement. I will make sure I chose a subject that confident to explain. 




























Time Management 

Time management is the practice of managing your work in order to ensure you’re spending your time as intentionally as possible. Time management can increase productivity—but the biggest advantage of effective time management is the ability to better prioritize your day so you can make space for rest and self-care. (Martins, 2022)One of the most crucial skills that people should have is time management, which is a process that involves planning and organising tasks to achieve specific goals. This skill can be beneficial both in terms of personal and professional success. In this essay we will talk about the various advantages and tips of time management. Time management is very important, as it is a finite resource. Once it is gone, it can never be recaptured. Using it effectively can help people accomplish more tasks in a shorter amount of time. It can also lead to improved quality of life and productivity. Having the necessary skills can help people achieve their goals both short and long-term.

One of the most significant benefits of time management is increased productivity. When individuals manage their time effectively, they can accomplish more tasks in less time. This allows them to focus on important tasks, delegate tasks to others, and eliminate time-wasting activities. Effective time management also leads to reduced stress levels. When individuals have a plan for their day, they are less likely to feel overwhelmed or stressed about completing tasks.
There are many ways to manage your time, and one of these is creating a daily to do list. This will help you prioritise all the tasks that you need to complete, ensuring that nothing gets overlooked. Another important aspect is learning to say "no" to non-important tasks that don’t align with one’s goals. Doing so can help you avoid getting distracted and focus on more meaningful pursuits.




















Gibbs reflective cycle
I’m reflecting upon the time I used to be in college and how I struggled to manage my time when it comes to my courses works, I used to find myself struggling to balance my college work and my personal life. I sometimes have a lot of coursework to prepare for, but I end up doing everything at least minute, as a result I feel stressed, and my grades would not end up good as I would like them to be. 

Feeling 

Before the coursework I felt confident that I would do the assignment on time and that I have time to prepare for the assignment, I felt less stress as I know that I have more time to do the course work, but as the date comes closer and closer I start to feel stressed because I have not plan my work and I think that will not be able to complete it on the date I was given, I felt anxious as I know that I will be failing that assignments, 

Evaluation
 
The thing that went well was that I would still manage do the work even though I may have low grade, the thing that didn’t go well was I left everything for last minute thinking that I would be able complete the work and still get a higher grade, things didn’t go well because of my lack of time management and lack of planning.

Analysis 
On reflection I could have set aside a couple of days to remind myself. This will allow me to finish the task and avoid getting caught off-guard. I could have start working on them as soon as possible. Doing so will give me the necessary time to finish them and avoid stress.
 Conclusion 
I have learned not to leave my assignments late; I might not have the time to finish them properly. This can result in a rushed and poor quality of work. I have also learned that Rushing through my assignments can also reduce my learning. It can prevent me from retaining important concepts and details.
Action plan
In the futures I will start my assessment early Doing so will allow me to complete the task much faster and avoid any issues that may arise during the process. I will also organise my time and Set deadlines for the different tasks and allocate the necessary time to complete them. I will seek for help from my teachers and classmate.
Conclusion 
For the overall of this report, I have learned the importance of presentation skills and time management skills. today's society values the importance of time management skills and presentation abilities. These skills enable individuals to work more efficiently and effectively. On the other hand, having good presentation abilities can inspire and motivate subordinates.  the use of the Gibbs cycles as also helped me reflect on my own situations and actions, which can help me make better decisions in the future and improve my approach towards my education. It helped me by pointing out my area of my weakness and strengths this help me to start focusing on the things I need to do before my presentation skill and time management skills. 
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