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JOB ADVERTISEMENT
Position Title: Graduate Business Development Executive
Company: Aspire Consulting Group Ltd
Location: Birmingham, United Kingdom
Salary: £26,000–£30,000 per annum
Contract Type: Full-Time, Permanent
Job Description
Aspire Consulting Group Ltd requires a passionate and analytical Graduate Business Development Executive to assist in the strategic business development. The successful candidate will help to overcome the new business opportunities, organize market research, prepare professional client proposals, monitor competitive activity, maintain CRM systems, and facilitate senior consultants in organizing client project work and reporting on its results. This position will need effective communication skills, business intelligence and interpretation of business information.
Person Specification
· Bachelor of degree in Business or related degree (or in progress)
· Strong written and verbal communication skills
· Analytical thinking and structured problem-solving ability
· Proficiency in Microsoft Office applications
· Teamwork and individual work skills.
· Career ambition, professional attitude and reliability. 



CURRICULUM VITAE
Name: Tabita Hurmuz
Address: Birmingham, UK
Phone: +447512662261
Personal Profile
An ambitious and career-oriented learner who is studying the Cert HE Business Skills for the Workplace at the University of Wales Trinity Saint David, Birmingham Campus. Through both academic studies and working experience, I have gained good analytical, communication, and organisational skills. I am looking at becoming a Graduate Business Development Executive to use strategic thinking, ability to conduct research and professional communication within a consultancy background as I advance towards five-year long term goal to a business strategy and development career.
Education
Cert HE Business Skills for the Workplace
University of Wales Trinity Saint David – Birmingham Campus 2025–Present
Relevant Modules:
· Employability and Career Development
· Business Communication
· Principles of Marketing
· Introduction to Management
Academic Achievements:
· Developed a structured personal action plan aligned with career objectives
· Demonstrated understanding of professional workplace standards
· Applied SWOT and competitor analysis frameworks in coursework
· Delivered assessed presentations demonstrating clarity and confidence
Key Skills
Business Research and Analysis
· Carried out organized competitor analysis based on analytical models. 
· Processes the information of business (qualitative and quantitative) correctly. 
· Developed evidence-based recommendations that are justified.
Communication Skills
· Delivered formal presentations in academic settings
· Produced structured written reports using professional formatting
· Demonstrated confidence and clarity in discussions
Digital Competence
· Advanced Microsoft Excel for data organisation and analysis
· Professional PowerPoint presentation design
· Effective document formatting and organisation
Teamwork and Organisation
· Coordinated group assignments ensuring deadlines were met
· Demonstrated accountability and reliability
· Managed multiple responsibilities effectively
Problem-Solving
· Evaluated alternative business strategies in case studies
· Justified decisions using logical reasoning and evidence
Work Experience
Customer Service Assistant (Part-Time)
Retail Organisation, Birmingham 2023–Present
Responsibilities:
· Assisted customers with enquiries professionally
· Maintained accurate stock records and documentation
· Resolved concerns efficiently and calmly
Achievements:
· Recognised for punctuality and reliability
· Contributed to improved customer satisfaction through effective communication
Additional Information
· Career-focused and committed to continuous development
· Adaptable and professional in dynamic environments
· Strong interest in consultancy and strategic business growth



COVER LETTER
Tabita Hurmuz
Birmingham
Date
Hiring Manager 
Aspire Consulting Group Ltd 
Birmingham
Dear Hiring Manager,
The reason I am writing is to request employment in the Graduate Business Development Executive at Aspire Consulting Group Ltd. Being a student who is undertaking the course of Cert HE Business Skills for the Workplace at the University of Wales Trinity Saint David, I have acquired a lot of strong analytical, communication, and organisational skills, which closely correspond with the requirements listed on the job description. This opportunity is of interest to me specifically due to the fact that it will be a step forward in my current stage of academic development and a source of exposure to the strategic business growth and client-oriented consultancy services.
During my academic work experience, I have developed a practical understanding of how to analyse a business environment, conducting systematic research, and building evidence-based recommendations. In marketing, as an illustration of this example, I was undertaking a marketing assignment where I assessed competitor strategies through SWOT analysis and gave justifiable conclusions backed by good research. This assignment involved critical thinking, effective interpretation of data, and presentation in a professional manner. Because of this, I became more analytical and no longer feared expressing complicated data in an understandable and efficient way. The skills are directly related to finding opportunities in the market, writing business proposals, and helping in making strategic decisions within your organisation.
My Customer Service Assistant job, which I hold part-time, besides academic preparation, has helped me develop my professionalism, interpersonal communication, and problem-solving skills. I am used to communicating with clients of different backgrounds and multitasking under stress, as well as ensuring high standards in the organisation. The responsiveness to customer enquiries and to solve problems effectively has enhanced my flexibility and the capacity to stay calm in the changing settings. These experiences have built my confidence, accountability and commitment in ensuring that I represent an organisation in a positive manner at all times.
This position indicates the continuation of my present educational level, as well as it corresponds to my long-term vision of occupying a position in business consultancy and strategic development. I am inspired, trustworthy, and determined to engage in lifelong learning. I believe that my well-organized viewpoint, active attitude, and desire to achieve perfection would enable me to be a productive employee of Aspire Consulting Group. 
I would like to thank you that you have taken my application into account. I will be happy to talk about my strengths and career goals and how they fit within the goals of your organisation.
Yours sincerely,
Tabita Hurmuz.





INTERVIEW PREPARATION AND PROFESSIONAL READINESS
To be prepared in order to have a mock interview, I have drafted well-structured and justified answers based on the job description and professional standards.
Why do you want this role?
The reason why I would like to seek this position is due to its correspondence to my academic growth and my long-term aspiration of serving in strategic business consultancy. The role will provide me with experience of dealing with clients, conducting market research, and business development strategies, which are a step up to my current level of education. I am also keen to volunteer as I pursue further professional education.
What are your key strengths?
The most important strengths that I have are analytical thinking, organisation, and communication. In one of my group management projects, I was in charge of deadlines, provided the final report, and presented the findings to the classroom. Because of this, the group submitted the early work and got positive feedback concerning the structure and clarity. This shows leadership, responsibility and communication.
Describe a challenge you faced and how you handled it.
Time management was essential in balancing both academic course work and part time work. I have developed a weekly schedule that was well organized, I ranked tasks by date and I was able to have study time that was constant. Consequently, I was able to meet all academic deadlines and at the same time perform professionally at the workplace.
What is a weakness and how are you improving it?
I have been nervous in the past in making presentations. To get better I volunteered to speak more often and I trained the method of structured speaking. In the long run, this developed my confidence and made my delivery clearer.
Where do you see yourself in five years?
After five years, I would like to be at a consultancy or business development position with an increased level of responsibility in client management and strategic planning. I will also undertake additional professional competencies to strengthen my strategic analysis skills and leadership.
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