Readability Scores:
Flesch reading ease[edit]
In the Flesch reading-ease test, higher scores indicate material that is easier to read; lower numbers mark passages that are more difficult to read. The formula for the Flesch reading-ease score (FRES) test is
{\displaystyle 206.835-1.015\left({\frac {\text{total words}}{\text{total sentences}}}\right)-84.6\left({\frac {\text{total syllables}}{\text{total words}}}\right)}[7]
Scores can be interpreted as shown in the table below.[8]
	Score
	School level
	Notes

	100.00-90.00
	5th grade
	Very easy to read. Easily understood by an average 11-year-old student.

	90.0–80.0
	6th grade
	Easy to read. Conversational English for consumers.

	80.0–70.0
	7th grade
	Fairly easy to read.

	70.0–60.0
	8th & 9th grade
	Plain English. Easily understood by 13- to 15-year-old students.

	60.0–50.0
	10th to 12th grade
	Fairly difficult to read.

	50.0–30.0
	College
	Difficult to read.

	30.0–0.0
	College graduate
	Very difficult to read. Best understood by university graduates.





Word Documents:
1. Click the File tab, and then click Options.
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2. Click Proofing. 
3. Under When correcting spelling and grammar in Word, make sure the Check grammar with spelling check box is selected.
4. Select Show readability statistics.
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[bookmark: _GoBack]After you enable this feature, open a file that you want to check, and check the spelling. When Outlook or Word finishes checking the spelling and grammar, it displays information about the reading level of the document.
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4. Select Show readability statistics.

Afier you enable this feature, open a file that you want to check, and check the spelling.
When Outlook or Word finishes checking the spelling and grammar, it displays information
about the reading level of the document.
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