




Module Name: Learning in the Digital Era
Module Code: ACCA 4025
Student Name: Badara Sanneh
Student Id: 2512868


Table of Contents
Introduction	2
Main Body	3
Task 1: Essential Academic and Employment Skills for the Future Career Path	3
Task 1 (a): Report on Essential Academic and Employment Skills	3
Task 1 (b): Evaluation of Task 1 (a) based on the Similarity report	4
Task 2: Collaborative Mind Map on “Life is a Team Sport”	5
Mind Map (Collaborative)	5
Task 3: Virtual Collaboration and RefWorks	8
Report on Virtual Collaboration	8
Step-by-step process of using RefWorks with visuals	9
Task 4: E-Portfolio Creation and Evaluation	10
Task 4 (a): E-Portfolio Creation	10
Task 4 (b): Illustrative Review of E-Portfolio Tool Selection	10
Conclusion	12
References	13
Task 1 References:	13
Task 3 References:	13



[bookmark: _Toc204194577]Introduction
In this e-portfolio, it mainly gives importance to the main point of working and work design, with the main points which are designed to work on the academic, professional and digital skills, to understand the digital and academic skills, like citation and referencing. N this portfolio, this shows about the analysis and thinking and also different reflections on the idea of collaboration of teamwork with individuals for understanding and enhancing learning skills. 
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[bookmark: _Toc204194579]Task 1: Essential Academic and Employment Skills for the Future Career Path
[bookmark: _Toc204194580]Task 1 (a): Report on Essential Academic and Employment Skills
One should possess and practise academic and employment capabilities in the ever-evolving modern digital world to develop employment, and this is also significant in the case of academic and employment development and competency improvement among the students. This competency involves making sure one studies correctly, possesses effective learning, and also has the right grounding to have proper education and proper lifelong learning [2]. Similarly, there exist certain crucial employment abilities that are communication, problem-solving, adaptability and teamworking, which are significant for employees to work in any workspace [1]. 
Digital literacy is highly essential to both academic and professional careers, and it is one of the essential skills individuals need to have. It assists in properly working with understanding, assessing and working with digital information and most importantly, ethically as it is demanded to sustain [5]. Conversely, it has requirements of close communication, which involves communication skills like written and verbal that contribute to academic and career work. Similarly, critical thinking is significant to possessing an appropriate judgement, and it assists the learners to make appropriate decisions [2]. 
These skills are relevant to my career direction as far as computing and digital services are concerned. As an illustration, one can say that critical thinking and technical communication are significant in working on the coding, organisation and system design as well as debugging the system. Time management is also crucial for completing all work, delivering it on time, and presenting the project promptly, which can be particularly helpful in teamworking and when working with a cross-functional team in an agile environment. 

[image: Top 10 future skills you need in your career to be successful - ASMA  Academia]
Figure: Future Skills [4]

[bookmark: _Toc204194581]Task 1 (b): Evaluation of Task 1 (a) based on the Similarity report
Upon submission of Task 1 to Turnitin, it was observed that the similarity score was 9% which falls within the academic criteria of acceptance, and it was observed that most of them were usually direct referencing or template expression, which is at times inevitable. 
In future submissions, to get higher amounts of money, I would attempt to paraphrase the words by ensuring that the correct meaning is retained. I would rate myself 75% on the Generic Assessment Criteria since it portrays a good understanding and ideal reference to the essay, and provides a decent understanding of the most vital competencies in academic and workplace settings.
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Poster (Individual)
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[bookmark: _Toc204194583]Introduction 
Teamwork is one of the important skills in both academic and career aspects, as it involves proper teamwork and also assists in enhancing productivity. During work in a team, it is better to share various ideas not only at work but also at school. 
Why matter in Education 
Teamwork is relevant in education since it allows the sharing of knowledge and active learning, promotes critical thinking, the acquisition of communication skills, and familiarisation with the real-world work-life situation on the part of the students. 
Why matter in Careers 
At the career department, innovation and problem-solving support is a way to build trust, empathy and accountability, which improves the workplace, which is critical in remote and hybrid working. Cross-functional teamwork is also made possible through teamwork. It is through teamwork that skills are developed. 
Skills Developed Through Teamwork
	Academic
	Workplace

	Communication
	Teamwork

	Time Management
	Planning

	Conflict Solving
	Leadership

	Research Sharing
	Collaboration



Challenges and Overcome
It has certain challenges such as a lack of equal participation, miscommunication, conflict of ideas and poor time management. Clear roles can overcome these challenges, digital tools and have a sense of safety.

Mind Map (Collaborative)
[image: ]

The collective activity that Life is a Team Sport is the primary aspect of this assignment. We're working on a digital mind map that includes the highlights of what we know about doing effective teamwork, largely with the goal of helping us do well in school as well as in our future working life. This task shows the importance of teamwork and also the work of the members, which shows the requirement. 
In this case, we have a mind map that shows the different digital tools, and this tool also has five points of communication, roles and responsibilities, time management, conflict resolution and feedback from peers. 
One of the most important cornerstones is communication.  It is dependent on clear messaging, active listening and constructive feedback, which increase efficiency in teams.  Misunderstandings can happen, but they are mitigated with solid communication practices.  We need to mention the tools, such as MS Teams, Trello, and Slack, that help remote teamwork to stay on track.
Roles and responsibilities are allocated on the basis of the strengths of the individual and the requirements of the task.  Defining these responsibilities and providing accountability increases the likelihood of success of the team.  We also change roles so that everyone gets to have fun and learn.
Conflict resolution handles disagreements that can arise within the team, and explains how to go about handling them in a constructive manner.  At the end of the mindmap, we have reflection and feedback, which is the last step that we allow ourselves to look back on peer reviews and think about the performance of the team.  The visual guide makes the key discussion points easy to understand and helps us understand the overall workflow.

[bookmark: _Toc204194584]Task 3: Virtual Collaboration and RefWorks
[bookmark: _Toc204194585]Report on Virtual Collaboration
Advantages and Challenges of Virtual Collaboration
With the remote working and virtual collaboration and the use of digital tools, there are different platforms which can help work in the remote working sector, and the collaboration of different tools is used for hybrid working. To do different work, communication tools and management software are highly reliable for teamwork.
There are so many advantages of virtual collaboration, and among them, flexibility is required for remote working, and there are different ways to enhance productivity. The commute time can also be reduced with virtual collaboration, and this is helpful for those who are working in different time zones [3]. 
There are different virtual collaboration tools which have proven as effective as they work with digital communication tools such as email, shared documents and task boards such as Trello and MS Planner and help to enhance the workflow and also transparency of the work and reduce the need for unnecessary meetings, which helps to give the team worker more autonomy for work [2].
Step-by-step process for using RefWorks with visuals
To do the work, RefWorks is helpful to understand citations and also to generate references, as it is guided by the institution. Writing the portfolio ideas like “virtual collaboration”, “teamwork” and “digital teamwork” helps. RefWork helps to create a Bibliography, and there are citation copies that can be helpful to manage the citations. 
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[bookmark: _Toc204194588]Task 4 (a): E-Portfolio Creation
Link of the site: https://assignoholicar.wixstudio.com/my-site-1 
[bookmark: _Toc204194589]Task 4 (b): Illustrative Review of E-Portfolio Tool Selection
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Conclusion
In conclusion, it can be said that with the help of an e-portfolio, I can do my work with the development of the proper academic and digital skills, which are very helpful for me to do modern learning and also in both academic and workplace settings. With the different types of tasks, I can understand teamwork and virtual collaboration, and also IEEE referencing, which is important in the academic sector. With the creation of an e-portfolio in Winx, I have developed new presentation skills, which also include my digital skills. 
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Introduction

Teamwork is one of the important skills in both academic and professional environments, it helps to
be collaboration and also to improve productivity in academic and professional life, which involves
sharing different ideas with different teams and also enhances the experiences. In the workplace and
educational sector, teamwork can involve different people from different cultures, which enhances

the ability to work among teams, which is essential for many types of learners [1] .

Why Tean

Mattes Education

» Promotes active learning and knowledge
exchange.

» Encourages critical thinking through group
discussion.

» Develops communication and leadership skills.

students real-world  work

» Prepares for

scenarios.

» Increases motivation through peer support

Project Planning
Leadership

esearch Sharing Delegation

M Teams for
mestngs

el Asana for task
tracking

Google Docs/ One
Orive for il sharing

\

semnforidea
mapping

use Sl tods
= E=
sccauntasiny
for Seadines Effective g
e roraonor e »
sromatig fmess
endotiask sqreeingon
recion | "~ common abjectves
. e | Regiareckinsto
- =5 ek
Contnssis SMART Goals spec,
improvement Measurabe, Actieble,
\ | Aelen, Timebound)
Regularceadioes consisanty
References

[1] CIPD, “Teamwork and Collaboration.” Chartered Institute
of Personnel and Development, 2022, [Online]. Available:

https://www.cipd.co.uk

[2] Richter, UM.. Veerabhatla, S. and Zasiekina, L... Managing
and facilitating student leaming in teams in higher education.
In Cases on Active Blended Learning in Higher Education (pp.
149-171). IGI Global, 2021

[3]University of Leeds. “Group Work and Collaboration
skills.” [Online].
htps://library Jeeds.ac.uld/skills/group-work

2021. Available:

Overcoming Challenges

Benefits of Teamwork:

1. Unity
2. Expands perspective

3. Better productivity

4. Learning opportunities

5. Better workplace synergy < Enables cross-functional collaboration.

6. Better camaraderie <+ Supports innovation and collective problem-solving.

<+ Builds trust, empathy, and accountability.

Teamwork requires
commitment, hard work,
and follow-through.

<+ Enhances workplace morale and cohesion.

< Essential for agile, remote, and hybrid teams

Importance of Team Collaboration in the
Workplace

Team Collaboration Promotes Problem-Solving
= o Collaboration Drives Innovation

( hallengeb mn TeaInW’Qrk Team Collaboration Break Down Barriers
Team Collaboration Builds Better

o Unequal participation. Communication

Collaboration Makes Team Members Consider

o Miscommunication i
a Bigger Picture

© CEHife o Collaboration Encourages Knowledge Sharing

. Team Collaboration Boosts Employee

o Poor time management [2]. &
Happiness

Increase Job Satisfaction and Employee

Retention

Q Assign clear roles and 29 Chalignges Of JEamvork
o L1 ?, W
responsibilities 2 H? oy

QO Use tools like Microsoft Teams,

Role Uncertainty

%

Lack Of Trust

Disengagement

Talent Differences

Trello, Zoom

&Y

Unclear Goals

Q Set shared goals and deadlines

Q Foster psychological safety and

mutual respect

Overcoming Common Teamwork Challenges ~ [&{0 LRI

Teamwork is not just a desirable skill but a vital component
of academic and career success. It fosters collaboration,
enhances communication, and builds resilience among
individuals. Through effective teamwork, students and
Lack of trust
professionals can share responsibilities, learn from diverse
perspectives, and achieve shared goals more efficiently. As

highlighted in the “Life is a Team Sport™ activity, strong

teamwork skills prepare individuals to thrive in dynamic,

digital, and team-oriented environments.
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Employment Skills

One should possess and practise academic and
employment capabilities in the ever-evolving
modern digital world to develop the employment
and this is also significant in the case of academic
and employment development and competency
improvement among the students. This competency
involves making sure one studies correctly, possesses
effective learning, and also has the right grounding to
have proper education and proper lifelong learning
[2]. Similarly, there exist certain crucial employment
abilities that are communication, problem-solving,
adaptability and teamworking, which is significant to
employees to work at any workspace [11.

Digital literacy is highly essential to both academic
and professional career, and it is one of the essential
skills individuals need to have. It assists in properly
working with understanding, assessing and working
with digital information and most importantly,
ethically as it is demanded to sustain [5]. Conversely,
it has requirements of close communication which
involves verbal and written communication skills
that contribute to the work on academic and
oceunational careers. Similarlv. eritical thinking is
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an illustration, one can say that critical thinking and
technical communication are significant in working
on the coding, organisation and system design as
well as debugging the system. Time management is
also needed to do all the work, deliver the work, and
present the project in time, which can be helpful
during teamworking and the presence of the cross-
functional team in the agile environment.

Task 1 (b): Evaluation of Task 1 (a) based on Similarity
report

Upon submission of Task 1 to Turnitin, it was
observed that the similarity score was 9% which falls
within the academic acceptance criteria, and it was
observed that majority of them were usually direct
referencing or template expression, which is at times
inevitable.

To make more in subsequent submissions, I will
‘make an auempt of paraphrasing the words by
‘making sure that the right meaning is maintained.
'Among the Generic Assessment Criteria, I would give
myself 75% because it demonsrates a good
comprehension and optimal referencing towards the
essay and offer a good insight into the most
important academic and workplace competencies..
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