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Employability Skills
Executive Summary
Employability skills are the transferable skills which are needed to make an individual employable. This report include the several skills which are beneficial for employer and employee. There are ten most essential employability skills that can help candidate to get hired and help employee in selection of best candidate which include communication and interpersonal skills, problem-solving, self-motivated, pressure management, organizational skills, team working skills, ability to learn and adapt, numeracy, valuing diversity and negotiation skills. The areas of problem-solving include initiative, creativity, resourcefulness, analytical thinking, determination and result-oriented. There are five primary skills of teamwork which include communication, conflict management, listening, reliable and respectful. I have also mentioned my practices for searching the employment opportunity.
Introduction
The most critical concern of employer is to find and select suitable workers and then train them. Employer prefers to hire individuals who are trained and willing to work in the pressurized environment. The real problem is to find a worker who has employability skills and then persuade them to remain working in the organization. The following report provides the knowledge about employability skills which help the employer to get the best candidate and graduate to get hired. The following report includes the questions which employer would ask to get the best candidate. The following report also includes the answers which help fresh graduate to get hired (Duffy et al., 2004, p.495).
Discussion
Employability Skills 
Employability skills are the transferable skills which are needed to make an individual employable. Along with employability skills, the proper technical understanding and subject knowledge are required for an individual to get hired. Employability skills are necessary for keeping, getting and doing well in the company. These skills enable the employee to work better with his fellow worker and manager. Employability depends on skills, attitudes and knowledge; it depends on the individual how he can use these assets and how he presents them in front of the employer to get hire (Duffy et al., 2004, p.496). 
Employer and Fresh Graduate
There are many skills which employer is looking for potential employees. There are ten most essential employability skills that can help candidate to get hired and help employee in selection of best candidate which include communication and interpersonal skills, problem-solving, self-motivated, pressure management, organizational skills, team working skills, ability to learn and adapt, numeracy, valuing diversity and negotiation skills (Mumford et al., 2000, p.11).
Communication and Interpersonal Skills	
Interpersonal skills relate to the way of interact and communicate with others. Most of the employer includes interpersonal skill to be very essential in an employee. The employer would ask the candidate about the time when he had worked with a person whom he did not trust. The employer would also ask about the first day of the previous job when he builds a relationship with other employees. These questions help the employer to get the knowledge about the interpersonal skill of the candidate. There are many methods for assessment of communication and interpersonal skills. The individuals who have communication and interpersonal skill help company succeed (Duffy et al., 2004, p.496). 
Interpersonal skills are essential; the employer wants an individual who can adapt himself as a team player in the organization. I have a positive attitude with the customer, it positively helps business. To get employment opportunity, the candidate should positively interact with the interviewer. Interpersonal skills are essential because they make the employee collaborate and communicate with the team. The candidate would share the PowerPoint presentation and report which he had presented in front of the class to the employer (Duffy et al., 2004, p.496). 
Problem Solving Skills
Problem-solving skills related to the ability to identify opportunities, obstacles and issues then make and develop a practical solution to the problem. There are many complex problems in an organisation. The candidate would attract the employer by discussing challenges and tricky situation which he had handled. An employer can get an idea either candidate has problem-solving skills or not by this discussion (Mumford et al., 2000, p.11).
 There are many different types and areas of problem-solving. The employer asks a behavioural question about problem-solving to understand better how individual work in the organisation. The most favourable employees are those who have a problem-solving orientation personality. I have an ability of problem solving and I always try to seek more education and experience about problem-solving skills. The candidate would share about the project which he had to design, and suddenly he faced a problem then he solved it (Mumford et al., 2000, p.12).  
Self-Motivated
The employer asks the different question to check the self-motivation of the candidate. Employer finds an individual who is self-motivated. There is a different question which can be asked by the employer which include “What are you passionate about” and “What motives you”. When an employer asks a question “Are you self-motivated” to me so I answer yes and provide the detail about one or two examples of a time when I dedicated to my job (Dabbagh et al., 2012, p.3).
The candidate would also talk about the time when he overcame a specific challenge or challenging goal of the job. These answers provide the information to the employer how much individual is motivated in difficult times. Candidate can also tell about college and university projects in which he had put extra effort to complete the project before the deadline. Candidate can also provide the information about the passion which he has about the work in the company. The candidate would share about coursework in which teacher had selected him for research, and he completed the research (Dabbagh et al., 2012, p.3). 
Pressure Management
Pressure management skills define how individual respond which face pressure. The person is under pressure for many reasons; it might be a time constraint, insufficient knowledge about the task, difficulty level of task and unpredicted problems. Employer focuses on the ability to work under pressure. There might be unexpected events and problems no matter how well the individual has planned. The employer would ask a verity of question about pressure management which includes how he can handle pressure, how pressure affects him and how he responds to overcome pressure. By the help of these questions, an employer can able to know about candidate’s pressure management skills (Bridgstock, 2009, p.31).   
The ability to respond the stress and pressure is essential in any organization. There is much pressure for a graduate in an organization. Respond to pressure vary person to person, some people perform right when they are under pressure and some starts panic and become ineffective. The candidate should know how to act in different under pressure situation to improve effectiveness. Pressure management helps an individual in dealing with an emergency, overcoming the issues to attain the goal, reorganising the responsibilities and suitably managing work. I overcome pressure by sharing revision of my exam (Bridgstock, 2009, p.31).   
Organizational Skills
Organizational skills define how individual efficiently allocate his energy, time and resources to attain the goal. Organizational skills are essential at every level in the organization. The employer would ask the candidate about how he can organize himself, how he can plan and organize a project and how he prioritizes the task. These questions provide knowledge about the organizational skills of the candidate (Flin et al., 2004, p.i80).
There is not a single way to answer the organizational skills question. The candidate would answer that he makes sure that everything is in order, he is a very organized person and contributes success, he uses several online tools to stay organized, candidate uses to plan future projects and assignments, he integrating proprieties into daily work. I always use organizational skills to focus and prepare my projects. I usually share my project to employer in which I had a deadline, and I planned time well and finished the project (Flin et al., 2004, p.i80). 
Team Working Skills	
A common topic which employer asked is teamwork. Individuals who are a team players increase the chances of selection. Almost every industry ranging from information technology to business service to food service required teamwork skill. The individual has to perform a bulk of his work alone, but for the larger goal, he needs a team. Even employer needs fresh graduates who are team player. I prefer to work in a team and make best decision by discussing the problem with my team members. The employer would also ask the time which candidate requires to solve the problem in a team. An employer can get a sense whether the candidate is capable of working in a team or not (Bush et al., 2001, p.65). 
There are five primary skills of teamwork which include communication, conflict management, listening, reliable and respectful. Construct the right team is very important. The employer looks for an individual who apparently communicates his ideas to the team members. An individual who has the skill to manage conflict between members is preferred for selection. Employer focuses on a person who is right in listening concern and ideas of team members. The team wants a reliable member on which they can trust. Employer focuses on the employee who respects fellow member. Team working skills help in selection for the job. The candidate would share about the team project in which each of them was assigned to a different role, and they did the best (Bush et al., 2001, p.66). 
Ability to Learn and Adapt Change
Workplace circumstances are changing day by day. It is essential for a fresh graduate to adapt the changing environment and circumstances. Some people like and enjoy change they are naturally adaptable. The most employers consider learning ability important. Employers hire the person who knows how to deal with change. The employer would ask the candidate how he adapts to the new situation and how he adapts to the new environment. By the help of these question, the employer can get a brief idea about adapting skills of the candidate (Bush et al., 2001, p.68). 
Individual learn through experience. Individuals who are useful in organizing and planning to adapt the change likelihood increase the chances of selection. The graduate should know how to adapt changing environment and situation, how to keep calm in a stressful situation, how to think quickly in changing circumstances, how to unexpected difficulties and how to respond positively to the changing environment. The candidate would provide information to the employer about the comments which his teacher gave him, and then he improved his work by following the comments. I always try to adapt to the new situation and new environment (Bush et al., 2001, p.68). 
Numeracy
Numeracy refers to the ability to use data to support the evidence. Employer focuses on an individual who is more aware of the basic concept of maths which are essential in the workplace. Employees who are unable to understand the data will not succeed in their professional life. The individual would tell the employer about the use of tables and graph he had used in hypothesis testing. The individual would tell the employer about the activity to build a road for community help in which he calculated the cost per mile and the budget of the road (Wong et al., 2003, p.163). 
Valuing Diversity and Difference 
Employer prefers an individual who knows the value of diversity. Candidate should know the difference need of different people. Workforce diversity has challenges and opportunity in the workplace. Manage workplace diversity is very important. Employers design talent acquisition strategy to attract diverse people. The rise in diversity means the rise in team-based structure. The individual should find the job in which he can work with people who have different skills, a different perspective to course work and knowledge. Respondent should tell the employer about his interest to work with different gender, age, race, nationality and disability (Wong et al., 2003, p.164). 
Negotiation Skills
Negotiation is the process of concluding the point on which two or more than two parties mutually agreed. Negotiation involves the compromise between two or more parties. Employer prefers an individual who has negotiation skills. There are many different jobs which require negotiating skills include management, sales, customer service, marketing, law and real estate. I always share the negotiation skill at the time of interviewing. There are many negotiation skills require a candidate who include negotiating a salary offer, leave of absence, legal settlement, roles within a project and a more flexible working schedule. The candidate would provide information about his project in which he concludes at the same point with a classmate (Wong et al., 2003, p.168). 
Conclusion
Employability skills are the transferable skills which are needed to make an individual employable. The report included the knowledge about employability skills which help the employer to get the best candidate and graduate to get hired. This report discussed employability skills which include communication and interpersonal skills, problem-solving, self-motivated, pressure management, organizational skills, team working skills, ability to learn and adapt, numeracy, valuing diversity and negotiation skills. These skills help fresh graduate and employer both.
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