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[bookmark: _Toc184033994]Introduction
A general introduction for this word document (Briefly in a few sentences explain what this report is going to be about)
[bookmark: _Toc184033995]Main Body
Write one/two sentences.
Video Link: A presentation on Self-Evaluation, Professional Development Plan and Topic Summary.mp4

Slide 1: COVER PAGE
This cover page presents the title of the presentation, module details, my student name and ID. It gives a clear and professional first impression of the assignment on Self-Evaluation, Professional Development Plan, and the Assigned Topic Summary.
[image: ]





Slide 2: CONTENTS
This slide shows the overall structure of the presentation. It clearly lists the main sections: Task 1 (Self-Evaluation), Task 2 (Professional Development Plan), and Task 3 (Unit 4 Topic Summary) under Assignment 2.
[image: ]
Slide 3: INTRODUCTION
This introduction slide welcomes the audience, introduces myself as the presenter, and gives a clear overview of the topics covered in the presentation, including self-evaluation, professional development plan, and the Unit 4 topic summary.




Slide 4: MAIN BODY
The main body of this presentation contains the core sections of the assignment. It includes the explanation of Gibbs’ Reflective Model, Task 1 on self-evaluation, traits gained from the reflection, the professional development plan, and the summary of the chosen Unit 4 topic.

   
Slide 5: GIBB’s REFLECTIVE MODEL
Gibbs’ Reflective Cycle (1988) is a simple 6-stage model that helps students learn effectively from their experiences by encouraging deep thinking about what happened, why it happened, and how to improve next time. In this assignment, I applied this model to reflect on my strengths, weaknesses, and learning process in the digital era.
[image: ]

Slide 6: TASK 1: SELF EVALUATION
In Task 1, I conducted a self-evaluation using SWOT analysis where I identified my key strengths and weaknesses. My main strengths are being a quick learner and having strong digital literacy, while my key weakness is poor time management, as I sometimes struggle to meet deadlines under pressure.
[image: ]
Slide 7: TRAITS GAINED FROM THE SELF EVALUATION
From my self-evaluation, I gained several positive traits including quick learning ability, better self-awareness, and a stronger problem-solving mindset. These traits help me adapt better to the digital learning environment and understand my own learning style more clearly.
[image: ]
Slide 8: PROFESSIONAL DEVELOPMENT PLAN
In Task 2, I created a Professional Development Plan with SMART goals to improve my weaknesses, particularly time management and presentation confidence. This plan includes specific actions, required resources, and clear timelines to help me develop these skills during and after this semester.
[image: ]



Slide 9: UNIT 4 TOPIC SUMMARY
For Task 3, I chose the topic “Learning to Learn” from Unit 4. In my summary, I explained how developing effective learning strategies, metacognition, and the ability to adapt in the digital era helps students become independent and lifelong learners.
[image: ]

Slide 10: CONCLUSION
In conclusion, this presentation provided a complete overview of my self-evaluation, professional development plan, and the summary of the topic “Learning to Learn”. Through Gibbs’ Reflective Cycle, I gained valuable insights into my strengths, weaknesses, and the importance of continuous self-improvement in the digital learning era.
[image: ]

Slide 11
[bookmark: _Toc184033996]  	  [image: ]

Conclusion
This assignment helped me reflect on my learning journey in the digital era through self-evaluation, a professional development plan, and the topic “Learning to Learn”. Using Gibbs’ Reflective Cycle allowed me to identify my strengths and weaknesses while creating practical goals for improvement. Overall, completing this task has made me more aware of the importance of continuous self-reflection and lifelong learning skills.
[bookmark: _Toc184033997]References
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Reflective Model

* Gibbs’ Reflective Cycle (1988) is a simple 6-
stage model that helps students learn
effectively from their experiences. It
encourages deep thinking about what
happened, why it happened, and how to
improve next time.

* The model follows this cycle: —

« This structured approach is particularly
useful in the digital learning era for
continuous self-improvement.

Gibbs' reflective model provides a clear framework for
turning experiences into meaningful learning (Gibbs,
1988).
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Task 1: Self~-Evaluation

Strengths Weaknesses

* Time management skills need
improvement - Sometimes | struggle
with deadlines under pressure.

® Public speaking / presentation

® | am a quick learner - | can grasp new
digital tools and concepts rapidly.

e Strong digital literacy - Comfortable
with online platforms, research, and

confidence.
¢ Advanced data analysis skills.
® Procrastination on complex tasks.

collaboration tools.

® Good teamwork and communication
skills.

® Creative problem-solving ability.
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Traits

gained from
the self-
reflection

Quick Learning Ability: | realized | can
understand and adapt to new digital
tools and concepts quite fast. This helps
me keep up with the fast-changing
digital learning environment.

Self-Awareness: | have become more
aware of my own strengths and
weaknesses. This reflection has helped
me understand how | learn best in a
digital setting.

Problem-Solving: Mindset | am good at
finding solutions when facing

challenges, especially when working on
assignments or group tasks online.
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Improve Time
Management

Build Confidence
in Presentations

Strengthen
Digital Learning
Skills

Improve
Academic
Referencing

Break my daily
tasks into smaller
parts using a to-
do list and study
in focused blocks

Practice
explaining
module topics
out loud and
record short
videos of myself

Learn and use
new features in
Teams, Canva,
and online
research tools

Practice proper
referencing every
time | write an
assignment

Phone planner apps
(Google Calendar) +
reminders

My phone for
recording + feedback
from friends

Free tutorials on
YouTube & university
digital resources

University referencing
tools like RefWorks

Online time
management videos
& university study
skills workshop

Join class
presentations &
watch good
presentation
examples

Complete short
digital skills modules

Academic writing
workshop

Submit all
assignments before
deadline without
rushing

Can speak clearly
for 5 minutes with
less nervousness

Successfully create
at least 2 digital
assignments using
new tools

Receive good
feedback on
referencing from
lecturer

End of this
semester (June
2026)

Mid of next
semester
(September 2026)

Ongoing - Review
every month

End of this
semester (June
2026)
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Task 3: Unit 4 Topic Summary

Chosen Topic: Learning to Learn

"Learning to Learn" refers to developing the skills and strategies needed to become a more
effective, independent learner. In the digital era, this is especially important because information
changes rapidly and students must take responsibility for their own learning.

Key aspects of learning to learn include setting clear goals, using digital tools effectively,
managing time, reflecting on progress, and adapting study methods. For example, students can

use online platforms, note-taking apps, and self-assessment techniques to improve how they learn
(Zimmerman, 2002).

This topic emphasises metacognition — thinking about one’s own thinking and learning processes.
By mastering “learning to learn”, students become lifelong learners who can succeed in both
academic and professional digital environments (European Commission, 2018).

In summary, developing strong learning-to-learn skills helps students become more confident,
resilient, and successful in the fast-changing digital world.

citations: (Zimmerman, 2002) and (European Commission, 2018)
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This presentation covered a
self-evaluation of my learning
strengths and weaknesses, a
professional development plan
using SMART goals, and a
summary of the chosen topic

“Learning to Learn" from Unit 4.

Gibbs' Reflective Cycle was
used to structure my reflection
on these areas.

Conclusion

The main lesson | learnt is the
importance of regular self-
reflection. Using Gibbs’ model
helped me clearly see my
strengths (such as being a
quick learner) and areas | need
to improve (especially time
management). This assignment
showed me that continuous
reflection and planning are
essential skills for successful
learning in the digital era.

Overall, | am satisfied with my
progress in this module.
However, | recommend that |
focus more on practicing time
management techniques daily.
In the future, | will continue
using reflective models like
Gibbs' to improve my learning
and professional development.
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