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INTRODUCTION

Employability is a set of achievements in terms of skills, personal attributes, and understanding that makes a graduate more likely to gain employment and be successful in their chosen career. Students need to develop various skills so that they grab the employment opportunities available in the market. This report focuses on my learning and the topic that I learned related to academic and employability skills. This report focuses on activities undertaken during class and my experience with regard to various topics (Suarta et al., 2018). 


[bookmark: _Toc59279492]GIBBS REFLECTIVE MODEL 

This reflective model helped me in writing effective reflection as by using this model I analyzed the situation well and able to describe my experience of each topic in the class. 
I had a very good experience of learning in the class as I was aware of some of the topics like critical thinking, CV writing, and analytical thinking as a result I learned these topics well. Referencing was new for me and I faced many difficulties in learning this topic but after too much effort and guidance from the teacher, I learned this (Markkanen et al., 2020).
At the starting of the module, I was not feeling good because of the new environment and new topics. But after sometime when I started communicating with my classmate I started enjoying the topics as well used to study together. With the help of my friends, I learned to do referencing very and also develop thinking skills by performing various activities.
I experienced both good and bad things during class. The thing that were good was the fact that I am aware of some of the topics. By communicating with other classmates I overcome with the problems and enjoy the topics. The things that did not work was that I assumed I was aware of all topic and it would easy for me to understand them but I found that all those topics were very vast and I need to learn various things to develop employability skills (Wain, 2017).
I things the reason that I learned all the topics is that I was little aware of the topics and the guidance of the teacher helped me in better understanding of the employability skills. I enjoyed learning analytical and critical skills by performing activities. With the support of the teacher and friends, I learned to do referencing well. 
Overall I learned that too many skills and personal attributes are required to develop effective employability skills. I learned that I need to focus on my attributes and needs to learn many more topics so that I will get a better career opportunity (Markkanen et al., 2020). 
Next time when I attend employability topics in class I will work on creating an effective environment by communicating with the classmates so that I will take help of them whenever needed and we together perform activities to learn new topics. 
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ANALYTICAL THINKING
In the class, I learned about analytical thinking as I already knew about this skill of breaking the complex information into the smaller part for better understanding but in class, I learned how I can divide comprehensive data in an effective manner. This skill is effective for me as it helped me in developing my ability to deal with problems (Thaneerananon et al., 2016).  I developed an ability to analyze, tackle, and sort ideas, new information, problems, and solutions with the help of analytical skills. This skill is helpful for me to organise the data and do effective research. By using this skill I can better perform at my workplace as this skill enhanced my ability to solve problems effectively. In the classroom, I learned how my teacher organises the data and resolves the problems by using analytical skills which motivated me to develop this skill. Along with this I also learned this skill outside the class when I read the business cases and found that the manager and leader of the company make use of their analytical thinking skill to deal with various problems (Thaneerananon et al., 2016).  
I had a very good experience in the class during this topic as I learned that be it at home or for a personal project, efficient problem solving will empower me for the success of tomorrow. I learned analytical skills that improved my ability to deal with problems and devise creative solutions. I performed various activities in the class such as brain games and played games like crossword, chess, Sudoku, etc that helped me in enhancing my ability to think analytically and resolve problems (Nuroso et al., 2018). During this topic in class, I make a habit of learning new things each and every day to actively seek out mental and cognitive stimulation. I talked with my profession about the various field and learned new things that I didn't know before. Me and my friends joined the book club to improve analytical thinking skill as it helped me in engaging myself in literal analysis and debate during book club meetings. In class, I volunteer for a new project that helped me in learning new analytical skills by working on the project. In class me and my friends performed an activity of asking analytical skills interview questions with each other to enhance the skills, in such a way I learned this topic (Nuroso et al., 2018). 
[bookmark: _Toc59279494]

CRITICAL THINKING 
I study the topic of critical thinking in the class in which I learned to skillfully analyze the information generated by observation. I learned that effective critical thinking skills helped me in skillfully and actively conceptualising, applying, analyzing, synthesising, and evaluating information generated by or gathered from experience, observation, communication, or reasoning as a guide to belief and action (Akramova, 2017). I already knew this topic before I study this in class but I had a basic knowledge about and I learned the topic well in class. I had a very good experience of learning this topic in class as I get to know that this is the key skill that applies to every aspect of my studies. I learned that I need to think critically about the information and resources that I use in my work. I learned that I need to ask the right question whenever I read the work of others so that my ability to weigh up different perspectives and arguments gets enhanced. During the class I experienced that questioning and learning with an open mind is the main way of enhancing critical thinking (Schmaltz et al., 2017).  
[bookmark: _Toc59279495]In the class, I study Bloom's Taxonomy of Intellectual Behaviour or thinking that need to do at university and I learned the top three behaviours that are analysis, evaluating, and creating which is useful for me in demonstrating my critical thinking. This study is effective for me as analysis helps me in examining the cause and result of the event, evaluation help in expressing the opinion about the work of others, and creating help in combing different sources to create something new. This is effective for me to develop an understanding and creating new things. This topic helped me in developing my ability to reason and develop the best possible solution in the workplace. By using this skill I can better deal with the critical situation at the workplace. I learned that I need to develop skills including observation, interpretation, analysis, inference, evaluation, explanation, decision making, and problem-solving so that I able to think critically to deal with the different situations in the workplace (Akramova, 2017).


CV WRITING 
This is one of the most essential topics for me that I study during class. I already knew about CV as it is used to present self-information to convince the employer but I was unaware of how an effective CV is formed. This study helped me in creating an attractive CV which I will use at the time of employment. I learned how I can put my personal information, skills, knowledge, attributes, and other things effectively to create a good impression in front of the employer. I had a good experience of studying this topic as during the lecture I formed various CVs to learn how to create a CV (Suleman, 2016). During the lecture, I learned that I need to present every information about myself in a very precise manner so that the employer gets attracted and I get a chance to move forward in the selection process. This topic is useful for me as with the help of this learning I can create and update my CV for employment purposes. I learned about CV outside the class also as my younger brother created a CV for himself and I observed him when he designed CV. During the lecture, I performed the activity of creating my personal brand which helped me in presenting my skills, attributes, knowledge, and other things effectively. In this topic, I learned that I need to present information about myself in a clear and concise manner. Overall this topic improved my ability to create a CV which is helpful for me to design a CV when I go for an interview in the future (Tribble, 2020).  
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REFERENCING 
In this topic, I learned about plagiarism and referencing which are completely new topics for me. I faced various difficulties during this topic as everything is new and difficult to understand. During this lecture, I learned how to reference and avoid plagiarism. I learned that summarising and paraphrasing help in avoiding plagiarism and I can also avoid plagiarism by always referencing the sources. I learned that I need to reference everything that does not come from me and belong to other authors. During the topic, I found that referencing correctly is an essential skill during writing as an assignment to acknowledge the work of other people.  There is plenty of conflicting or out-of-date advice and software available for reference but in the topic, I learned to make effective use of university guidance for referencing the work (Pears and Shields, 2019). The handbook of the university provided me basic principles of referencing and plagiarism that helped me using the right referencing style. This topic is helpful for me as by using correct referencing I can make my assignment more effective and able to present the information plagiarism-free. During the class, I performed different activities for learning referencing such as by using the university's referencing guide I referenced various topics, assignments, and work that I completed in class by referencing them in different sources such as websites, articles, journals, etc. During the activity, I faced difficulty in referencing properly as I get confused about how to reference differently when a different number of authors are given and I also faced problems in in-texting. With the help of teacher guidance and practice, I learned this topic well. In this topic, I learned that I need to focus on key information that is author's surname and initials, date of publication, place of publication, publisher, and title of book paper or article to effectively reference the work of other authors (Rahman, 2016). This topic is helpful for me in enhancing my grades and class performance as by referencing correctly I can present the assignment in an effective way so that teacher able to understand from where I collected the data (Rahman, 2016). 
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This report provided an understanding of my experience and the things that I learned in the class. The academic and employability skills that I learned by studying different topics in the class are presented in this report. Reflection is presented using Gibb's reflective model as it helped me in writing my experience and learning in an effective manner. The topic of analytical skill that I study in the class is presented which shows my experience during this topic and activities that I performed for enhancing analytical thinking skill.  I learned about critical thinking and the skills that I need to develop to enhance my ability to think critically. The topic of CV is presented in this report as during this topic I learned to create an effective CV. At last, I study the topic of referencing which is presented in this report.
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