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[bookmark: _Toc512971688]Executive Summary 
Events in and around Aberbargoed have been sparse, but well attended when they have been held. In this sense, this feasibility report investigated whether a festival could be held in Aberbargoed in terms of best location, market research and wider feedback. The objectives covered Aberbargoed’s road infrastructure, accessibility and car parking, alongside target audience demographics, whether there is a demand for this type of event and what the residents of Aberbargoed and the surrounding areas wanted to see at the festival. 
The consultants’ recommendations show that the best location for this event would be Aberbargoed recreation ground. The infrastructure surrounding this venue is substantial and would manage more cars being in the area due to the intertwining road structure surrounding the recreation ground. Furthermore, there is an application that can be submitted to Caerphilly County Council to apply for road closures for special events. Accessibility for the disabled was a priority of the client. The venue has wheelchair access and the hanger (indoor venue onsite) has wheelchair access at the front and the rear and disabled toilets. The rear of the hanger also has a small area of solid ground to gain entry onto the field. This can be set up as a viewing area for those who require disabled access. There is also car parking available, although the consultant would recommend the event to be advertised to pay for parking to limit cars or to advertise that due to limited parking alternative methods of transport should be taken. 
The findings of the survey carried out by the consultant show that the potential target market is people aged 18-44 and mainly families. Participants stressed how important a family-oriented event would have a major positive impact on the community. The survey also presented the consultant with the findings to ensure there is a great demand from the local and surrounding area residents for this event to take place. Further investigation lead to wider feedback being obtained. The consultant spoke to members of the town council and gained the conclusion that the town council are very willing to back the project if it is ever to be planned and received documents that will aid the client in the future planning of the event.
The conclusion drawn from the project by the consultant was that this event is feasible to host in Aberbargoed if the advice is taken and if there is careful planning paired with good communication with Caerphilly County Council.
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[bookmark: _Toc512971690]1:0 Project Statement
Make it Happen Events Management would like to host a family-friendly festival in the town Aberbargoed. This project intends to find an appropriate venue and generate market research to aid the client in terms of what type of event there is a demand for and what the demographic is for the main target audience.  

[bookmark: _Toc512971691]1:1 Project Aim
The aim of this project is to conduct a feasibility report for hosting a family-friendly music festival in Aberbargoed.
[bookmark: _Toc512971692]1:2 Project Objectives
The project objectives are as followed:
· To examine whether the town of Aberbargoed has the appropriate infrastructure to host the event, including;
· Best location
· Road infrastructure
· Car parks
· Accessibility (for children and disabled individuals)

· To conduct market research on what type of event there is a demand for and identify the main target audience, including;
· What type of event is there a demand for?
· Which demographic showed the most interest?


· To administrate wider feedback to the client, that will aid in the progression of the event becoming a reality;
· Speaking to local council
· Speaking to local residents
· Finding potential stakeholders

[bookmark: _Toc508907468][bookmark: _Toc512971693]2.0 Research Methodology
As stated in the project initiation document, this project required both quantitative and qualitative data in order to achieve the objectives. Quantitative data can be described as “research based upon the generation of numerical and statistical data” (Thomlinson, 2010). Whereas qualitative data is more descriptive in nature and explores opinions in more depth (Plonsky, Gurzynski-Weiss & Fäcke, 2014). Objectives 1 and 3 required detailed data that was acquirable through qualitative data, while objective 2 required a large response and less detail, making the acquisition quantitative data more beneficial. The project consisted of both primary and secondary research in order to present the most accurate results for the feasibility report.

[bookmark: _Toc508907469][bookmark: _Toc512971694]2.1 Research Methods
Referring yet again to the project initiation document, to carry out this project numerous research methods were used to achieve each objective. Face-to-face semi-structured interviews were planned to gain an understanding of how business owners would feel about the festival and to build a rapport with them on behalf of the organisation. However, this proved difficult, and for the purpose of the report, the consultant chose to speak to professionals on the subject instead of local businesses. This led the consultant to communicate with the local town council which consisted of email correspondence. Finally, to collect the quantitative data for objective 2, the best research method identified was surveys, in order to reach as many participants as possible and to ask multiple questions. 
For secondary research, maps and satellite images were used to study the infrastructure of the town and to research the grounds and areas of Aberbargoed. 

[bookmark: _Toc508907470][bookmark: _Toc512971695]2.3 Sample
For the survey, the target sample were the residents of Aberbargoed. They were all over the age of 18 in order to comply with the University Research Ethics Guidance (UWTSD, 2017) The sample size was anticipated to be approximately 100 participants. In order to be deemed valid, it was essential that the sample size reached at least 50 participants. The final sample size was 101 participants. The consultant deems this a good sample size for the purpose of this report. 

[bookmark: _Toc512971696]3:0 Project background Research
Many years ago, Aberbargoed football field was the host venue of Aberbargoed Carnival. However, the carnival grew less successful throughout the years and finally stopped occurring. The organiser of the last Aberbargoed carnival said, “People don’t want to help and there are many who sit back and do nothing but have opinions on everything”. However, they also said that a potential for a new annual family festival “is a very positive step forward and it does bring the community together”. From this information, it is important for the client to understand that volunteers are crucial for this event to run smoothly and actually take place.

Aberbargoed neighbouring town Bargoed has held a similar event in the past which was successful for some time. It was a summer festival, which had aspects of music, entertainment, rides and games for families in the community, however this event concluded in 2011. During communications with council member Karen Halvey, she stated that the event was cancelled from there on due to “committee members thinking the event was a bad idea for the town”. She also suggested that “having good organisation and working with the Caerphilly County Borough mainly as all the venues available are owned by them”. She went on to suggested to work with the town council for funding, but added “don’t let them take over, it can be done with help elsewhere”. Ex-Mayor of Bargoed and current town council member Susan Hamer-Thomas also stated that the town council are very interested in an annual community event, so there is already a strong potential link for support from the town council, which will aid in gaining council permission to use the grounds.  

[bookmark: _Toc512971697]4:0 Assessment of options
All possible venues are owned by Caerphilly County Borough. In order to gain permission from the council to use any venue please refer to the GOV.UK guidance available online at https://www.gov.uk/government/publications/can-do-guide-for-organisers-of-voluntary-events/the-can-do-guide-to-organising-and-running-voluntary-and-community-events 

[bookmark: _Toc512971698]4:1 Table of Venue Options

	Venue
	Owned By
	Pros
	Cons

	Aberbargoed Recreation Ground
Bedwelty Road
Aberbargoed
Caerphilly County Borough
CF819AY

	Caerphilly County Borough Council
	Very Large – Containing Football pitch, Rugby pitch and tennis courts.
Parking available on site although limited.
2 Children’s parks in close proximity. One right next to the venue and another, a 5-minute walk away. 
Well known location
Bathrooms on site
Indoor space available (the hanger)
Disabled parking could be made available
Dry ground and indoor access for disabled. 
	Limited parking spaces.


	Aberbargoed Welfare Ground
Ty Fry Road
Aberbargoed Caerphilly County Borough 
CF81 9FL
	Caerphilly County Borough Council
	Large rugby pitch
Pathways that connect to Aberbargoed Wildlife nature reserve.
Well-known location
	Pathways that connect to Aberbargoed wildlife nature reserve. 
No facilities on site

	Gelliwen Football Ground
Between Bedwelty road and Commin road
Aberbargoed/Elliots town
CF819BL/NP246NW
	Caerphilly Country Borough
	On top of the mountain
Lots of space
If dry, unlimited parking on mountain fields.
Easier to close roads if there needed to be road closures. 
	There are country roads on the mountain
People may not know where it is.
May cause to much disruption on the mountain. 




[bookmark: _Toc512971699]4:2 Locations of Venues
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(Appendix 1) 
The recreation grounds are situated towards the top of Aberbargoed and is the most known location in the area as it is used for the local football and rugby teams. It is also home to the hanger which used to be a skate park and is now used as a youth centre and hired out for other purposes. The recreation grounds are the biggest of the three venues.
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(Appendix 2)
The welfare ground is situated towards the bottom area of Aberbargoed and is a smaller venue option as it used to be the old rugby pitch. 
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(Appendix 3)
The third venue Gelliwen football ground is situated on the outskirts of Aberbargoed on the top of the mountain and is still used as a football pitch.

[bookmark: _Toc512971700]4:3 Risk Assessment of Viable Options
	Venue
	Risks

	Aberbargoed Recreational Grounds
	· Aberbargoed tip is easily accessed from the venue, so this would need to be sectioned off with caution. 
· The whole premises would need perimeter fencing for health and safety.

	Aberbargoed Welfare Ground
	· No parking, which can cause issues.
· Close to main road, which can be an issue with young children.
· No roads to access venue for emergency services.

	Gelliwen Football Ground
	· Unknown location that is hard to find.
· Open space on top of a mountain with lots of roads, where people can get lost or hurt. 





[bookmark: _Toc512971701]5:0 Venue Recommendation
The consultant would recommend using the recreation grounds on Bedwelty road in Aberbargoed. 
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(Appendix 4)

As pictured in Appendix 4 it is clear of size of the venue, it can also be seen that there are two fully sized pitches, parking areas and an indoor venue available within the space. The premises can be accessed from numerous areas and so will require perimeter fencing. However, this also aids in setting up multiple fire exits, or emergency exits.  Out of the three possible venues this space already has an appropriate infrastructure suitable to host a large event. It is an open space with lots of exits, with two roads that can be accessed on two opposite sides of the space in the case of emergencies. There is a large indoor venue with restrooms and disabled access. The venue is also in walking distance of most residents in the area and there are bus links and taxi services that run to the venue. 

Accessibility is very important to the client. This venue mainly consists of grass, which in poor weather conditions is not very accessible to some. Yet, there is a concrete path leading from the main road onto the car parks and the car parks are all solid ground that stretch alongside both fields and lead into the hanger, which is the indoor area. The hanger has accessible entry and exit points at the front and the rear. On the rear of the hanger there is a small solid patch of ground linking onto the rear field.

Aberbargoed is a very small town and does not have a very strong road infrastructure that could support a large event. However, as this event would be advertised locally, residents of the area and people who live in the surrounding towns would be informed and other transport links would need to be advertised. 
For the use of street floats or anything that may require a road closure, roads are easily diverted, so there should be no issue in gaining permission from the council to close any roads if necessary for the event. The county council require a special event road closure application form (attached under Appendix 18), once the application has been considered, road closures can be planned. 

[bookmark: _Toc512971702]6:0 Market Research
100 people local of Aberbargoed took part in an online survey where they answered questions relating to the festival, to gain an understanding of what they would want in the festival and to identify the demographic of the target audience. 
Appendix 5 (below) shows the areas in which the respondents live. 48 out of 100 were residents of Aberbargoed, whereas the other 52 participants were from other areas within the Rhymney Valley.
As most respondents are from the village and the surrounding towns, the sample is representative of the target population. 
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(Appendix 5)

The majority of the respondents were between the ages of 18 and 44 years old, with some respondents in the older age brackets (see Appendix 6 below). This may be due to the survey being an online survey and mainly advertised via social media. Though, since there is a large number of respondents between the ages of 18 and 44, this is still representative of the target population. 
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(Appendix 6)


Participants were also asked if they had children, and that as the festival would be family-friendly would they consider taking their children or any young family members to the event. Only 97 respondents answered these questions: 54 said they had children and 43 said they did not have children (see appendix 7 below). On the next question, the full 100 respondents answered the question, with 97 participants reporting they would indeed take young children to the festival, and only 3 participants responded ‘No’ (see Appendix 8).
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(Appendix 7)
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(Appendix 8)

From appendix 8 (above), it is clear to see that the majority of respondents would take their own children or other young family members to the event. This can also mean that there is a popular demand for a family-friendly event to take place in Aberbargoed. 
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(Appendix 9)

During the survey, participants were asked to rate how interested they would be in an annual festival. As shown in appendix 9 (above), nearly half of the respondents submitted the highest rating of 10, indicating extreme interest; whereas the rest of the scale was roughly distributed, as only 5 participants submitted ratings lower than a 5, indicating a lack of interest. These responses demonstrate that there is a substantial amount of interest already for this type of event to take place in Aberbargoed. 

From appendices 5 through 9, it can be concluded that there is a demand for a festival and a lot of interest already from local residents. What can also be gathered from these results is that the most interest is from people with children, which means that there is a positive interest for a family-friendly festival to take place. 

As well as finding out if there was a demand for the event, the second objective of this document was to identify what the target audience would like to see at the potential festival. Appendix 10 (below) contains another question taken from the survey that asked the respondents what they wanted to see at the event.
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(Appendix 10) 

As clearly seen in the graph above (appendix 10), the respondents were interested in an array of events, which seems to give the impression of more of a carnival setting than a festival. However, the event can still be classed as a festival. The suggestions from the survey that all seemed popular were music performances, local business stalls, school involvement, culture and heritage links, food stalls, rides and games. Some other suggestions written in by respondents were to add a bar, craft stalls, street floats, craft for children to take part in, simple physical activities for children (basic "circus" activity, balance, hooks etc.) and Jazz bands. 

At the end of the survey, participants were asked if they would like to leave any recommendations or comments. 15 respondents left suggestions mainly of a similar nature. A number of the respondents stated that the community could benefit from an event that would provide them with a focus and a chance for individuals to get involved. Perhaps the main common suggestion was to make the event heavily focused on children. Respondents explained how there is very little for families and children to do in the area and having an event to look forward to each year would improve the lives of their children and spark further action to be taking to introduce more events for the younger population in the community. Some also referred to the area as being “depressed” and suggested that introducing this event could inspire a social boost in the community. 

Overall, there is a strong demand present from people aged 18-44 who live in Aberbargoed and the surrounding areas. The interest seems to be in music performances, and other carnival-like activities that will engage families, and not just adolescents and young adults. This answers the client’s question as to who the target audience is and what type of entertainment and activities are desired for the festival. 

[bookmark: _Toc512971703]7:0 Stakeholders
	When planning any event, it is important to consider who the stakeholders are.
This diagram by Reid 2006 shows how many potential stakeholders there are to an event.
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This diagram can be simplified in a table, which only consists of the stakeholders relevant to this event.
	Primary Stakeholders
	Secondary Stakeholders

	Make it Happen Events Management
	Town Council

	Staff
	Emergency Services

	Volunteers
	Local Residents

	Attendees
	Media Coverage

	Sponsors
	

	Suppliers
	



There are strong links with the town council and St John’s Ambulance when it comes to events in the local area, so it is definite to say that there will be medical staff available for the event in the case of emergency. There are already existing links with companies for facilities such as portaloos etc. However, the client does not have to use any links existing with the town council, these are just some options available.
The town council also offers financial assistance to organisations who they feel will have a positive impact on the community, although this grant is not guaranteed. There is an application process which consists of filling out a form and submitting it to the town clerk via email. The application form is attached under Appendix 17. 


[bookmark: _Toc512971704]8:0 Conclusion
In conclusion, the consultant would recommend using the Aberbargoed Recreation grounds as the venue for the event as it has many of the required facilities available onsite. This venue also complies with the client’s wish of accessibility for disabled access and bathrooms. The premises is large enough for the event, and has accessibility for emergency services such as police, ambulance and fire services and also is an air ambulance landing plot. In terms of market research, the most interested party are aged between 18 and 44 years, making this the demographic age category for the target audience. It is also important to state that this demographic can be further segmented by those with children, as during the survey, most participants were either parents or more inclined to attend the event if it was based around children and family activities. There are many potential stakeholders that must be considered. As demonstrated in the table, the primary stakeholders are the event company, the attendees, the staff, volunteers, sponsors and suppliers, with the secondary stakeholders consisting of the town council, emergency services, local residents and the media. Wider feedback suggests visiting the Caerphilly County Council website or to examine the forms attached in the appendices. The consultant would suggest that this event is feasible as there is an available venue, the possibility of government funding, a strong demand for the event and an interest from the town council to support the project. 
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View Results (101) Preview Survey

B3 exportto bxcel B evorttocsy Export to PDF « share this report
Appry riers
If you answered "No" to the last question could you suggest a more suitable area
to host the event.If you Replied "Yes" Could you still offer another suggestion
that could be used as an option for the event. —
™
¢ Number of responses: 15 v
Text answers:
Bargoed/Blackwood
Bargoed/ new tredegar
Settings

Bargoed park

- - - - o
e Bargoed or Blackwood
o
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Project nitation Document (PID) Subr... Feedback Studio. Reports Karen Halvey Organising a voluntary event:a ‘Cand... | +

View Results (101) Preview Survey

B3 exportto bxcel B eootocsy | P8 exporttoror « share this report
Appry riers
Do you think this event would be good for Aberbargoed?
A
Number of responses: 98
¢
v
v
Why?: 2¢ chosen (2.04%)
No: 2« chosen (2.04%)
Settings

Yes: 94x chosen (35.925%)
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Do you have any further comments or recommendations?

Number of responses: 15

Text answers:

It has been many years since Aberbargoed held a carnival or major event, the community needs a focus and
any event would be a massive opportunity for individuals to be part of, or create an annual get-together to
keep us the warm, friendly, welcoming village we know and love.

More needs to be done around here for our children. They are currently growing up in run down
communities with little to no activities around locally for them..any wonder anti-social behaviour is an issue
around here?!

‘This as an annual event would be one weekend/holiday where families do not have to travel far to provide
their children with a fun day!
None

Get this festival up and running so we can attend!!

Last carnival organised was organised by me. But people dons want to help and there are many who sit
back and do nothing but have opinions on everything. Its a very positive step forward and it dies bring the
community together. Here if you need any help
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Aberbargoed has nothing for adults or children really so it's a good idea

Adapt festival more to children under 16. Would encourage families to go out together

I feel we need to revive the feeling of being part of a community (like my age-group had as children. | feel
there s also a need for events that are not costly for families. The Fair and other events in the Valley that
currently occur cost a good deal to attend. One year, Bargoed had simple balancing cylinders, hoops and
other things near the church for the children free of cost.

They should do more things for the younger generation and also the oap.. more clubs ect

The area has been depressed and depressing for years. It needs a boost.

We need to do more an a community to improve things for children in the area

There's nothing around here for families & | think it would be brilliant to host a festival.

I think it would be an excellent thing for Aberbargoed to actually Host an Event of it's own as this would give
Aberbargoed an it's residents the positivity it needs. It would/will definitely encourage the residents to get
together and have fun plus we'll get to meet new people! It would/will also give people from other
communities/towns/villages to come, visit and see what Aberbargoed has got to offer!

Both aberbargoed and bargoed would be a great place for this
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I feel we need to revive the feeling of being part of a community (like my age-group had as children. | feel
there s also a need for events that are not costly for families. The Fair and other events in the Valley that
currently occur cost a good deal to attend. One year, Bargoed had simple balancing cylinders, hoops and
other things near the church for the children free of cost.

They should do more things for the younger generation and also the oap.. more clubs ect

The area has been depressed and depressing for years. It needs a boost.

We need to do more an a community to improve things for children in the area

There's nothing around here for families & | think it would be brilliant to host a festival.

I think it would be an excellent thing for Aberbargoed to actually Host an Event of it's own as this would give
Aberbargoed an it's residents the positivity it needs. It would/will definitely encourage the residents to get
together and have fun plus we'll get to meet new people! It would/will also give people from other
communities/towns/villages to come, visit and see what Aberbargoed has got to offer!

Both aberbargoed and bargoed would be a great place for this

Woop woop
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BARGOED TOWN COUNCIL

Application for Financial Assistance

Policy Note - The Coun's preference is to support grant applcations which hay
a partcular impact wihin or benefit for the communities of Bargoed, Aberbargoed
‘and Gilfach areas. The Councis unable to make grants fo individuals

Please ensure that a balance sheet or recent copy of bank statement is aiso

submitied.

T

Name of Orgaisation / Club:

Name and Address of Conact Person

Telephons: (Home) Work)
(Moble)

Position with Organisation

Amount of Grant appled for (maximum £300) :

‘Application Details

1. How wil this grant conirbute towards the aims / purpose of your organisaton
Tckib?

Please summarise the cosis which you hay
dub?

Please summarise the income which you have as an organisation / chub?
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Please give a ull explanation as to what the grantwill be used for.

Have you secured any other funding to assist with this particular expendture,
and i 30 how much?

How wil this grant help your organisation to support people who Iive in, work
in, visit and | or use faciies in the Grealer Bargoed arca? (Please be as
cloar as you can i responding to this queston, and include an indication of
numbers i this is elevant)

‘Additional Information

Please detai any further information in support of your application. (You aro
welcome {o appond leaflets or othor documents that may assist the Council in
understanding your answers to the above questions)

Signed. Date.

Applications are considored by the Counci on a monthiy basis. Please retu your
‘application form by post or electronically t:

+ Mrs Laua Tams, Town Clork, Bargoed Town Hal, Bargosd Town Counc
Hanbury Road, CF81 6XF

Telephons enquires 01443 830184 (Wednesday 10.00am - 4.00pm)
wen bargoedc.org, uk
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COMMUNITIES DIRECTORATE

SPECIAL EVENTS ON THE HIGHWAY

BACKGROUND
Cantct: Traffc Management e No. 01495 235250

1. Caaphity Counly Boraugh Counci as the Trafc Auory under the Road Traff Reguiaton
Act 1984 Socton 16A can consder roquesss for special avents on the highway and make ordors to
impose temparary restictons o prohbilons on Falfc i connection with the kg of such ovents.

2. The Cauncirecognis tha cartain raquests from Crganises of Spacial Events such as Sveat
Party Calabrations, as agreed by the Chiel Constati, can b 3 consdaratie ad e wel baing of
the communty, provdng that any dsrupton 1o ocal Uafc that may bo affeced, is kepl & 3
reasnabla miimum,

3. The Spacial Event Organiser must complte an applcaton farm, @ Form of Indemnity (o
indamrify the Counci agains any claims as.a resulof the overd and must comply wih the rlovant
ondions that are dataied inthe ttached Inarmation Pack which compriss:

a) A Applcation Form

b) Conditions o Consert

©) A corticaton of indomnity f the County Borough Courec aganst any ciams that

may ariso which is 1o bo duy completod and signod and retumed to the Hoad of
Engincoring Servicas

Applcations must bo submited to the Hoad of Enginoaring Services a least 8 woeks prio 1o
the dat of e poposed evert.

COMMUNITIES DIRECTORATE
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'COUNTY BOROUGH PRACTICE AND PROCEDURE ON THE AUTHORISATION OF ROAD
‘CLOSURE REQUESTS FOR SPECIAL EVENTS HELD ON THE HIGHWAY

‘CONDITIONS OF CONSENT AND PROCEDURE.
1. Padostian access toal propertes i tha aflcted road must ba mantaned at al ¥mes.

2. mmediate access for a amergancy servce velicies mst be mainained atal tmes. Any bariers
plcod across the afectod road must bo consirucid 1o anabl thar mmodite removal

3. Adequals affc s, 1o 1o approval of o Hoead of Enginosrng Senvces, must be placed in
‘ackance of and a aach end of e aflecie road as wal a5 on any aflected sida foads and ba early
Viible 1o approaching molorsts. The duration of the Cosure must aiso ba sgned, for example.
“FFORDD YMLAEN AR GAU ROAD AHEAD CLOSED 11 am - § prr' Addina ‘Road Closed
‘signs, dversionary sqns and lemporary cones may aso be stpuated depending upon th scale of e
appicaton. Temporary wraffic management measures (including signs and cones) can only be
placed on the highway by highways rained operatives.  Such siging schemes and specaist
Coriractng works can ba expensive buta costs must bo motby o aplicart.

4. Authorisaton must be sought from the Counci for ay dacaration or burking (o bo used and, fso
autharised, must ba suspondod in such a manner that there wa be o cbstrucion 1 an emergency
Servic vahico that may requre access.

5. No attachmerts othor than buriing, flags e, aro to be suspended from staet g colms,
i sgns. or any or s¥eot fumire. They must not reduco the qualty of Huminaton of skeot
ghting Gnts and any docoratons must b easdy deachati far trea bghtng sarvices.

6. The use of poles or equipment Lo suppor or cary overhead elackicty supply cables wil nct be
alowod in the nrosts of publc safoty. No stakes or poles a 1o bo drven no tha fooways of the
camiageway.

7. No fies or barbeques are permited witin the hghway imis which include all carfageways,
foctways, verges, corial resenations and roundabols.

8. Al tablas, esles, chairs, bariers, ek, ara 1o b ramovad from the hghway immediataly aflr e
vent and a ar and dabrs st b cieared fom th area.

9. The Organiser wil apreciat thatdis consideration i 1o b afforded b residents and provisons o
be made fo the safety and comfort ofthe ekdery, infrm and very young chicken. Nosse levels and
disturbance mustbe kopl 102 mmum.

10. The Organiser sha indermaty ho Caunci againstany accden or inry that may o as a resul
ofthe avent.

11, The Orgariser shoud take out thrd party kabity insuranc, sulfcent 1o cover al eventualtes that
may arsa fram the hokding of he event.

12 The Organiser shal provide  crawing o the prcposals 1 be nchuded with thleappication and
‘approved erect such public notices on- el as daemed necassary by he Counch.

ey

COMMUNITIES DIRECTORATE

AUTHORISATION OF AROAD CLOSURE
FOR A STREET PARTY/SPECIAL EVENT ON THE HIGHWAY

FORM OF INDEMNITY

1 agrea to the conditions of consant as outlined by Caorphily County Borough Council for the
authorisation of a Special Event on the highway (a copy of which has been suppied to mo) and
ereby request approval for 3 road closure a indicated on the atiached drawing and | further
agroo to indomnify the Council against any clams for parsonal injury or damage arsing out of
or i connection with the Special Event as outlined below:

Name o Specal Evert

Location,

Dt of Event:
Timas of Evrt
Orgarisors Name:

Signod:

Plaasa rotum one copy of s orm duly complatd and signad 8 wooks prir o th dato of the event
o

Tho Hoad of Enginearing Sarvicos

‘Casphily County Borough Cownci

Taffc Managoment Soction

Panaita House

Tredomen Businass Park

Yetrad Mynach

Hangoad

cra27RG

Aternatiely amaito: angnaadisam@eaorphity.gov.uk
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COMMUNITIES DIRECTORATE

APPLICATION FORM FOR A SPECIAL EVENT

(STREET PARTY, PROCESSION, ETC)

ey

What ao the proposed
aiternative
arrangements for
parking of vohicles?

Name of
Organiser:

Address:

Give detaile of e
consultation
arrangemnts that
have been carried out
with the smergency
Sorvices, residants and
local businesses and
any objoctions that
have boen raised:

Telephone
Number

Email address

Name of Streets
atfected:

Details of Proposed
Event

Date roquired:

Duration required:

How many peopls are
oxpoctad o
partcipate?
(approximate estimate)
Is the street on a bus
route?

‘Aro there any existing
raffc restictions or
specialised parking
arrangements on the
straet?

I Yes give dotals ofany taffc or parking restictons

Any other dotals:

The Counci il n consulaton wihthe Chiaf Consiabla datarming if e appiicaton o cose partor s
of tha straots roquosiad 1 vehicuar taffc duing tha pariod of 1o spaci ovent shoud bo appraved

Any consent authorisod wil b adertisad by tha raction of notices, by o applicant, on s ateast 7
days prior 10 tho ovent andlor i 1 ocalpross

Agplcatons aro o ba submited to the Hoad of Enginacring Senvces ateast 8 waeks prior o the date
ofthe proposed eve.

The dulycompleted appicaton farm s 1o be forwarded (o

Tho Haad o Enginasring Sorvicos
‘Caarphity County Borough Counci
penaita House
Tredoman Businass Park
Verad Mynach
Hangoad
CRE27PG
Tel 01495 (235250) - Emai: enginsadiaam@easrphiy gov.uk

Signod: Dat:

For Offcs Uss Only._ ApplicationfFie R, No

Date
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SAERDHILLY
RFFILY

SAFETY AND WELFARE
AT EVENTS IN
CAERPHILLY COUNTY BOROUGH

EVENTS NOTIFICATION FORM

NAME OF EVENT:
VENUE:
DATE OF EVENT:

Version 4 Fina Bob C 4 Dec 2012
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f any soction ofthe form is not relevant 1o your event, please write NiA and go (o the
next section.

TITLE OF EVENT:
DATE OF EVENT:
‘Organisers Name and Address:

Emai

Provious oxporionce (please state)

Site of Even:
Briet Outine/Description of Event:

Stan dto b steproparatn:
S0 oanta pubic (dtatime

Sto cearedof pubic (dateime)

Praposed number i audence

Average ageof audence:

Ty ot music an ame o roup)

Wil acoholbeonsal? ves. (.
Reguated EnteranmentLcence appied for? Pleas ] YES []
Duto appied o

11NO gve reasons:

Date of frst vent planing mesting:
Planning and Management

1t s of tindamental impartance that plaming for effective healt and safety, management
Should star a the same time as the piaming for a other aspects o the propased event (rfer
10 the HSE's The Event Safely guide, ww b00ks hse gor.uk).

The key elemerts ofsuccesstul heatth and safely managemart indude:

« Croatnga Hoalth and Safty Paliy and sk assassmerts.

« Plaming b ensure the polcy s pul o practce

« Organising an offecivo managoment stuciure and amangemerts br dokvery of the
polcy

Versond o Frs)
BanC 4 Dac 2013

= Monitoing healh and safey perormance
+ Audtng and reviewng peromance

1 SITEPLANNING

Planning for difiersnt phass of the event

Give daies when a pan covering the followng ilems wil be campleid and avaiable for
inspection:

Budun
Gatesopen
Show/Event
Gatesciosed
Closadown

Venue and Site Design

Provide a detaled st ian, clarly iertity e folowing and piace ik whero agpicable fo
yaur overt

Eriry and oxi o Sage
Parmeterfoncng Ming 30 dula towers
esing aragements Santary accommadaton
Starmays andramps Lost sropen
Sopes Meaing pont
Disatied vowng wexs Lost chidron
First A Pubic olephanss
Locaton of stewards Emergency accesslegress routes
Video screens Conra Centr
Vence movenez on st Water summiy
Locatons of any genersors Liter bnswasie storage

2 STEWARDSSECURITY
Company Name:
£

Paarea (f stage
Entrance orext

Vehic parking

Parois

Total Numbers:

Idertty onthe pian the ste for the depioymert of stewarcs.

Versond0 (Fes)
EanC et 2012
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Ghain of Command:
Chief StewardSecurly supervisor

Suparvisors (accountablefor6-10 Siewards)

Numbors of personnel compatentn:
Fiolsately ovacuaton:

Basic Fst A

Radio communicaton prosedures:

3 COMMUNICATIONS [Plesse ]
Wil cadios be used?

1s0,is there a deciated frequency?
Is there a Pubic Announcement System?

Is it capablo ofboing slancod in an emargency?

4 BARRERS

Are bariers tobe ercted?
Ifyes, attach dotaled drawings and calculations:
70, give easns:

5 TEMPORARY STRUCTURES
e Stage, dance platoms or marquees [pease stake]

Wil temporary sinuctures be rected? ves (] o [

Ifyes, altach dotaled stuctural rawings from the Supply/Bulking Company

WilaFew ot b il or marqueesarans?¥Es [ 0[]
I yes. tach i SaetyFabre Contoae

6 ELECTRICAL SYSTEMS

Detais of Company instating the electrcal syste:

SPECIAL EFFECTS

Lasers

Type:
Operators:

Laser Safey Offcor (Class 38 and )
Swobe lighting

Ficker rtes below 4 par second
Utraviolet light

Pyrotechaics.

Operabrs:

ves[] v ]

ves[] v []

ves[J wo[]
ves [ s []

Provide: Saiety Polcy, Details of raining, Risk Assessments, Details of show

Smoke or Fog Machines?

WELFARE

Number of WG taciiies o be provided:

ves [] wo [

Tvee we

Wash and
Basing

e

Fomae

Disaned

Who wideal with st chidren?
Ase they CRB chacked?

Do you check eference and experience of carers?
Have they providd proof of dentiy?

Is there a potatse water sugply?
(loase give detats

The electrical system for the evers wil need tobe assessed by a competert person. You wilbe
requeed o provide an elecircalinspection confcate.

Wi emergency ighing be provided? ves (1w [
Wl gonertors andor vansiomers e used? ves [] w [
Wi RCD's be used ves O] v [

Versona 0 Frs) Versond0 (Fes)
BanC 4 Dac 2013 EanC et 2012
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9 MEDICAL FACILITEES

Forthe proposed audience size, what provisians wil the

Tt Adare
st A Post
Ambiances

Paramedcs.

Name of Organis aon proveling these facitos?

10 HIGHWAYS

Antipated vehiuar valfc genaration (amipm peak hour flow
{am vetictes por hour)
(e vetictes por hour)

Antcpated atendance?
Who wil undertake your raf managemen propesal sigring and safly audt?

Is any part of the event heid an Pubie Highway? ves[no []
Is any part of the avent hold on Counci owned land? ves[Jno []

Name of Seets invohed:

Locatons ofpark and rde facities (1 required)

W this is @ parade, carnival, march,etc. please provide a plan showing the route

Wil tomporay R ClosueTraft Roguiaton Ordors barequied?  YES[ N0 []

Wil agprovalfor Temparary Signs/Advertsing Posters erected
o highways be requied? vesCIno O

[ e———— ves[vo [

11 SERVICES

You wil need to discuss your proposais wilh the apprapriate senves and please 1l in the
dolas akoady conacted:

Versond o Fra)
BanC 4 Dac 2013

Serics Consuted VES [WO [TemeoiPerson | Dsie
Contactea Contacted

bt

Fuo Sorvce s Resme

et Gun Polce
Lossing

et and Saisty
oo Sae

Ponson

Businn Coniral

Emergency Panrrg
LeaseFacanes
fecrations Stgs
fstse Cotecton

Toun Gonve Manamemert

EMERGENCY PLANNING

Ploase discuss your emergency planprocedures which coud inciude the folowng items wih
Emergency Plaming:

VESW  [oATE

doriication of key dcis o1 making persomel
Stogping the event
dorticaton of emergerey roues

Holdog areas perlomers/audence

‘Codod stand downand aer messanes

Scr o publc address announcemerts
Rendszvous parts for emergency servies
Ambance oading poin and tage area

Secur taic outes to haspias?

(Please forward a copy to Emergency Planning)

12 RISK ASSESSMENT

An assessment of the hazards and assocaid risks for al aspects of the event must be
undertaken and recorded where necessary. Speciic sk assessments musl be provied for al
oulsde campanies mvaived | the event and made avalae o Caerhly Caunty Borough
Caunces ESAG.

Ploase provide copies o the following documentation:

Traning records o af stewards/securty dffcers
Pubic/Employer Labity Insurance

Company Salay Polcy

Company Code df Conduct

Rk Assessmarts

Complete st of Traders by type wih addvesses and cortact detals and the waste
manzgement dotals for o ovent

Versond0 (Fes)
EanC et 2012





