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At the beginning of the course (Academic Skills for Digital Era) I didn’t know what to expect neither did I know how to do it. But as the lecture commences and the Tutor began to teach us about the module about presentation. My first experience about the course and the topic about power point as a Microsoft 365 tool, comes with challenges as well benefits. This experience was happening right in the classroom with plenty of students including myself and the lecturer. All I did was to listen to the lecture, ask questions where necessary and try to understand. But then finally I realized that the tutor was using his lecture notes, then I decided to go online instantly to search for more details. According to simple slides 2024 “presentation is a communication method for delivering information to an audience. It typically involves a demonstration, illustration, or speech to inform, persuade and inspire”. Going by the above definition I realised that the task of presenting is not about reading the content of the slide but rather delivering a short lecture about every single point within the slide. It also means to persuade the audience.
Feelings of diving into the practical aspects of creating the presentation slides and thinking about what it may contain as heading and the bullet points that will follow was really overwhelming, loaded and challenging. However, the Tutor reiterated the fact that it’s normal to have that kind of feelings and he kept reassuring students myself included which then instantly calmed me down and boost my level of confidence towards the subject. This gave me the courage to start creating my own slides and after several attempts trying to figure out where to click on the computer to create a new slide, how to select and put image, how to choose a background etc. Finally got to a point where I develop a good heading and bullet points. These presentation slides were sent to the Tutor for review, and it came back with corrections which I did and sent it back again. The Tutor went through the slides and gave me a good review about the structure, the heading and bullet points/contents of the slides. This back and forth with the tutor made me feel excited that at least I am on the right track, it also boosts my confidence and at the end left me with a positive feeling even though I knew that there are other challenges ahead e.g. For each bullet point or sentence within the slide I must explain that to my audience and in some instances with examples.
After all the above experience I felt accomplished that I have achieved something, happy about myself and the need to practice more. In fact at that moment my feelings have changed, and reason been that the assignment about presentation turn out to be different from my earlier negative judgement, and my impression of negative thought when one part of me was telling me that I can’t get it right before the start of the task, and to a positive state of mind as a result of assurance and support from the tutor. However, looking at the situation from the other side, there were challenges which include the long lecture hours on one go which means lots to take. But despite the challenges I was surprised with the quality of the lecture delivery from the tutor, lecture notes and how we were told and guided about other credible online learning materials within the school online library, journals and videos to mention a few. As such I was very happy with the way I learned about the subject and how quickly I overcame my challenges. These experiences have really shaped my transition into the University positively especially looking at how I adapted to the institution learning methods, its online modules, online library and other online hub and ways/channels of communication between students and their tutor as well as departments/units for any support I may need. Consequently, it’s just natural and difficult for someone like me who hasn’t been in standard school study for a long period of time to adjust to current school system in this digital world where technology is constantly changing and shaping the learning method and process and that is the negative part.
Analysing the whole experience as a student I have learned not only how to develop slides for presentation but also how it boosts my study confidence to face the audience, having composure during the presentation, speaking fluently without going outside the point and been time conscious during presentation.
Inconclusion, the experience has taught me a lot and I have now realized the need to read my modules, study from other credible sources to expand my knowledge and understanding, allotted more time for school despite other commitments, engage with my peers about studies and constantly liaising with my lecturer for more guidance and clarification about any task, assignment or examination. Also building my personal confidence and facing my studies should be desirable in both short term and long-term goal towards completing a degree programme in a related field or discipline to gain more knowledge using digital tools like the digital hub, AI tool, Library Tutorials as well as the tutors.  Furthermore, in the future I would like to develop an in-depth knowledge about digital skills that will help me in tackling most of the course technical challenges, and with presentation preparation and practice more often with family and peers is required to build confidence.
SMART Action Plan
The concept of SMART goals provides a structured approach to goal setting by ensuring objectives are Specific, Measurable, Achievable, Relevant, and Time-bound. This framework helps individuals and organizations create clear, actionable plans that enhance focus and improve the likelihood of success. By incorporating measurable criteria and deadlines, SMART goals promote accountability and adaptability in dynamic environments (Doran, 1981).
The concept of SMART goals offers a clear path to success by removing uncertainty and directing efforts effectively. This framework enhances motivation by enabling progress tracking and celebrating small achievements. Ensuring objectives are realistic and relevant, SMART goals significantly improve the likelihood of success. And regularly reviewing and adjusting these goals helps me maintain flexibility in changing situations, furthermore, developing strong SMART goal-setting skills helped me with better decision-making, increased productivity, and a healthier work-life balance especially now that I have work, study and handle family issues.



Specific: I will improve my presentation slides, its content through watching from credible sources online, online library Tutorials, Videos and from well known speakers who can be an aspiration or a role model.
Measurable: practicing presentation in front of my peers within certain time like after class or before class or with family once or twice a week would help in boosting my confidence level to present in front of everyone.
Achievable: The presentation would be done within a short time frame usually two minutes per slide to avoid audience overload. Except in a situation where the topic or subject of discussion is huge, technical and requires more time to explain. 
Relevance: imputing a very relevant key points in the slide will make it look great and make presentations more interesting to the audience and equally better for me as the presenter. Always good to avoid writing a whole lot of paragraphs in a slide.
Time-bound: The action plan can be achieved within at least three weeks target period, practice can be recorded to monitor performance, progress and review errors during the presentation. Setting time frame is very important considering the volume of work one needs to achieve and dateline from other courses.
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