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[bookmark: _Toc500943472][bookmark: _Toc55497520]1.1 Identify learning styles for self and another 

PERSON 1
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	PRAGMATIST 



Here are my Honey and Mumford learning style questionnaire results. I agree that I am a pragmatist as I always try to apply a situation realistically.  Although I agree with this questionnaire, I thought that my second highest score would be activist as I believe that I’m a hands -on person.

VARK
A’s = 5 .        B’s = 5       C’s =20  


These are my VARK questionnaire results. It’s clear to say that I am a strong Kinaesthetic learner, meaning that I’m a hands on/ practical learner. I learn best when trying things out for myself.
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TOTALS: Activist  11.    Reflector 8.       Theorist   7.     Pragmatist  10  
This Honey and Mumford learning styles questionnaire shows that person two is an activist.  Person two is very hands on with new experiences. He doesn’t find it hard to take the lead in a team as he is enthusiastic and confident about everything. I agree with him being an activist. He was also scoring close to being a pragmatist as he focusses on more practical solutions.
VARK Questionnaire 
RESULTS- 
A=7 B=7 C=16
Person two’s results show that he has a Kinaesthetic learning style. Like shown in the previous questionnaire, it shows that he’s more of a hands-on person when it comes to learning.  Person two agreed with these results as although sometimes he has to apply the different learning styles to his everyday work life, he said he benefits more with physical experience.

[bookmark: _Toc500943473][bookmark: _Toc55497521]1.2 Use a simple technique for identifying development needs for self & another

	 SWOT Person 1  

	 STRENGTHS-
Driving
Communication
Organised
Management
	 WEAKNESSES-

Numeracy
Overthinking 

Problem Solving

	 OPPORTUNITIES -
Maths tutor
Looking back on class notes
	 THREATS-
Not enough time
Customers bad attitude




Strengths
Driving- I passed my driving test when I was 17, it took great effort and determination to pass. This is a great achievement as I’m able to go wherever I want to go, such as work, university and even out with my friends. This make more independent as a person and I also have a high knowledge of the road highway code.
Communication- this is one of my main strengths that’s developed over the long period of time that I’ve been working in a bar. Meeting new people and socialising with different types of people has boosted my confidence and now I’m more than willing to speak to anyone. I’m able to adapt and empathise to different personalities in order to relate to other people. This strength developed my team building skills massively as I’m more confident working with other people.
Organised- I always like to be one step ahead and I like everything to fall into place perfectly, which means that I prepare beforehand. Before I start my Uni call, I like to make sure my notepad is ready / laptop charged etc. In order to do my class assignments, I make sure all my class notes are neatly written out so that it’s easy to look at. Being organised saves time by not looking for equipment. It’s also essential to university students as it gives students more time to focus on assignments / projects etc. 

Management- this skill started off as a weakness, but It’s been developed since I’ve been given more managerial roles in work. My boss shares some of her roles with me as she knows I would like to develop my skills in that area. Having good management skills will be an ongoing skill that I will keep developing over time and it will benefit me in the future as I would like to become a manager to an efficiently run business.

Weaknesses
Numeracy- this is definitely my weakness as I am not confident when having to work out mathematical equations without a calculator. When I have a calculator, I feel more confident. Not succeeding the grade that I wanted when studying GCSE’s has always made me consider re-doing my GCSE in Maths.
Overthinking - this weakness causes hassle on a day to day basis as I stress and worry about almost everything. This weakness is likely to clash with my university course as I worry that my work isn’t up to a certain standard.

Problem Solving- I am quick to make a judgement with most things, so I try to come to a conclusion too fast sometimes meaning that I don’t give myself time to figure the issue out.

Opportunities
I could see a maths tutor or re-do my GCSE to gain more numeracy skills. Or in work I could try to use the tills less and work things out in my head rather than letting the calculators doing it for me.

In order to overcome my overthinking barrier in Uni, I could look back on all class notes and specs, and then check that I’ve included everything to the best of my knowledge.

Threats
Not having enough time to study numeracy due to university and work is definitely a main threat.
A threat in work could be a customers bad attitude, which could potentially link to my weakness of overthinking, if they said something inappropriate I would most likely go home after work and overthink about what was said.
COVID is a threat as I’m not able to work, meaning that I’m not being paid. This means that I’ve had to budget and be more weary with bills etc so that I can keep up with payments.

	 SWOT Person 2 

	 STRENGTHS-
Confident
Driving Licence
Good Dad
Financially Stable.
Time Keeping
	 WEAKNESSES-
Stubborn
Numeracy
Organisation

 

	
OPPORTUNITIES –
Studying in spare time
Prepare more 
	 
THREATS-
Heated discussions
No spare time
Covid



Strengths 

Confident- He is willing and able to speak with confidence. E.g large group discussions. Especially about his passions and interests. This skill has been developed through years of staff meetings/ large group discussions. Being a manager if his own company means that he has no option but to be confident in what he says as people look up to him for support.

Driving License- He is able to travel long distance for work. He’s also able to travel to courses and meetings. He has worked hard to make it to the top of his job, in order to become a manager, he’s had to travel to different cities and countries to do courses and training.  

Good Dad- Although work can be a time-consuming barrier, he always makes time to see his children + fit their needs. 

Financially Stable- he is able to pay for online courses to benefit his work lifestyle. Also able to buy a nice car, as its needed for his type of job. 

Time Keeping-He is always on time to any event that he goes to, allowing him to be punctual.  Having good time keeping skills will lessen the chance of stress and will help you focus on the task that you’re completing.

Weaknesses
Stubborn-He is strong minded, meaning that sometimes he doesn’t consider other possible ideas/ thoughts as he thinks his are the best.

Numeracy- Not very confident with his numeracy but this can be resolved by using a calculator. 

Organisation- In his office, there’s sometimes paperwork  and work equipment everywhere, which then leads to him not knowing where certain things are.

Opportunities

Studying in spare time so that he can educate himself mathematically.
Preparing his office before he starts work, so that everything’s in place. This will allow him to concentrate better.
Threats

Being opinionated could lead to arguments/ heated discussions.
Not having spare time to study and improve numeracy skills.
COVID has a large impact on his work as he’s not able to do staff meetings,  and meet clients.

[bookmark: _Toc500943474][bookmark: _Toc55497522][bookmark: _Toc500943475][bookmark: _Toc55497523]1.3 Identify potential barriers to learning for self and another.

1.4 Explain how these barriers to learning can be overcome.

SELF

COVID is a big barrier to everyone’s day- to – day lifestyle as we have to make very careful precautions. Universities are now doing online lectures to stop the spread of the virus. This has affected me in many ways, such as not being able to do lectures in classes. I am more of a visual learner, meaning I would benefit more being in a classroom. When face- to- face lectures on, masks are to be worn at all times and all students are expected to distance.
In work, it is my job to make sure every single customer that enters the pub has filled in a Track and Trace form, this allows the customers to be informed if they have been in contact with anyone that has had the virus. Masks are to be worn in work too at all times. To overcome this barrier safely and efficiently, I follow the guidance on the GOV.UK website with all the latest Coronavirus Rules and Regulations.

My work life balance is also another barrier as I try to balance out enough time to fit assignments and my work life into one. Due to all my lectures being online, it suits my work fairly well as I’m able to carry on with shifts, and then do my assignments around work.  This barrier can be overcome by speaking to my boss about working shifts around my university lectures. 

Sometimes I have to look after my younger brother while both parents are in work, this childcare barrier can be overcome by asking my grandparents to look after him while I’m in a lecture/ doing work. If my grandparents aren’t available to look after him, I prepare films/ food etc for him so that I can peacefully carry on with my uni work. Another way for this to be overcome would be to have a babysitter, then it will become a financial barrier and babysitters aren’t cheap
 PERSON 2
Being a manager of his own company means that a lot of people rely on him for guidance/ support, meaning that when he’s not there to support his staff when they need help,  they are stuck and unable to do anything.. In order for this to be overcome, he could prepare guidance sheets for staff to use when they’re stuck. Having an assistant manager is another solution which could benefit him.

Childcare is barrier to their learning as sometimes his work clashes into time when he has his children.  This barrier is easily overcome as his parents are willing to babysit while he works. His parents are retired so are free any time of the day/ night.

Some of his classes/ work training is away in different cities/ countries, meaning that he has to travel long distance in order to complete them.  This can then become an issue as he isn’t investing his time into his work at home. This could potentially be overcome by searching for training classes that can be done via online, or searching for training closer to home. Worst case, he could do the training on his quietest days, so that he doesn’t miss as much as he would on a busy day.

[bookmark: _Toc500943476][bookmark: _Toc55497524]Section 2: Know how to develop self & others to achieve organisational objectives

[bookmark: _Toc500943477][bookmark: _Toc55497525]2.1 Analyse learning/development options to meet needs of self & another.

SELF
In order to progress my development in work, I could attend frequent staff training sessions. This would enable me to have a broader knowledge of how things are done in my workplace. Having trained staff means that workers are learning new skills that can improve production, reduce production costs, reduce mistakes, build confidence in your workforce, and create a better working environment.
Attending university is an option which I have decided to do, so that I can use the knowledge and grades I learn to go into future jobs/ pathways. This course will benefit me in any career pathway I go down as it broadens my network and I will learn life skills . I will then leave university with professional qualifications.
In order to deal with my nerves better, I could take tablets that calm nerves and anxiety. This way I’ll be able to focus on what matters.
PERSON 2
In order to develop his numeracy skills, it would be beneficial for him to do numeracy courses online to re-jog his memory. Developing this skill will help him in his day- to – day life as well as work. 
[bookmark: _Toc500943478][bookmark: _Toc55497526]

2.2 Identify support mechanisms for the development of self & another
 
Myself
There are numerous support mechanisms in University, such as my lecturer, HWB, classmates etc. If I need support with any of my assignments, I am able to email my lecturer and then be guided by her. HWB is another good support mechanism, if I have any technical issues, I can call a number and speak to a professional in that certain area.
To tackle my nerve and confidence issues, the best suggestion would be to go see a local GP as they could advise me to take certain medication for my nerves. Another support mechanism for nerves could be friends and family, as they could check over whatever I’m nervous/ not confident about and give their honest opinion. 

Person 2
[bookmark: _Toc456901523]Person two could use night session classes in order to broaden his support mechanisms. This would be beneficial as he can still work during the day and attend classes at night. There are a wide variety of online college courses in order to develop his knowledge.


[bookmark: _Toc500943479][bookmark: _Toc55497527]2.3 Prepare development plans for self & another

[bookmark: _Toc55497528]Self

Part 1: Personal Analysis 
See SWOT Analysis in 1.2 

Part 2: Setting Goals

	What do I want to learn? 
	What do I have to do? 
	What support and resources will I need? 
	How will I measure success? 
	Target Date for Review 

	 Working out weekly takes in work (pub).
 

	 Be willing to do them as when given the opportunity to, I avoid doing it because I’m not confident doing them.
	 Either my boss or an experienced member of staff to support me while I’m not confident.
	 By having my figures checked over by my boss, if they figures are correct, then I will know that I’ve been successful.
	 01.12.20

	 How to do referencing properly for my university assignments.

 
	 Go on my university files and go through the referencing file. Read it in detail.

	 Microsoft Teams
My lecturer

	 When I get my assignment handed back to me, my lecturer will be able to show me if its been done right/wrong.
	 When assignment is due.

	 Running for a prolonged period of time.


	 Go to the gym more frequently and train my cardiovascular system.
	 Gym membership
Running machine
Running gear
	 By tracking how far I’ve run during each session.
	 01.01.21




Part 3: Personal Objectives

	Short Term Goals (next 12 months)

	
My short -term goal is to complete my university course. This will take hard work and determination.
Be able to run 10 miles without stopping.  This goal will be achieved by going to the gym on a daily basis, and having a strict diet so that I’m getting the right nutrients before exercising.


	Medium Term Goals (2-3 years)

	
My medium -term goal is to consider doing a degree. If I succeed with my short -term goal and feel the urge to want to progress it further, I could then go onto doing a degree. This will be beneficial because I will have good qualifications behind me for when I go into a job.
Save £10,000.  Having two incomes makes this realistic as its over 2-3 years


	Long Term Goals (3-5 years)

	
Within the next 3-5 years, my goal is to be settled into a job that I enjoy and have a genuine passion for, with a good salary. 

Own my own house, hopefully I will be in a secure job with a good income, meaning that I can afford to step onto the property ladder.





[bookmark: _Toc55497529]Person 2 

Part 1: Personal Analysis 
See SWOT Analysis in 1.2 
Part 2: Setting Goals

	What do they want to learn? 
	What do they have to do? 
	What support and resources will they need? 
	How will they measure success? 
	Target Date for Review 

	 An efficient way to conduct non- contact meetings with customers and colleagues. (due to COVID).
 
 
 
	 Do research online
Potentially ask other similar businesses how they’re dealing with the new COVID rules.
	 Computer 
Phone
Work colleagues

	 When they figure out which way is the most efficient way to do so.
	 25.11.20

	 Lose two stone
 
 
	 Train frequently in the gym. Or go on long walks/ runs 
	 Gym membership
Gym equipment
Fitbit/ gym workout recorder
	 By using a fitbit which record heart rate, how far they’ve run etc. 
	 01.05.21



Part 3: Personal Objectives

	Short Term Goals (next 12 months)

	
Be able to carry on running his business efficiently during this pandemic. 
Train to achieve his ideal body physique. This will take up to a year as losing weight takes time. If weight were to be lost extremely fast, it could cause body damage/strain.


	Medium Term Goals (2-3 years)

	
Make his work team bigger by applying more staff. More staff would mean that his company will grow due to more helping hands.

	Long Term Goals (3-5 years)

	
Open more work offices around Swansea/Wales or even potentially worldwide so that his business grows.







[bookmark: _Toc500943480][bookmark: _Toc55497530]2.4 Method used to monitor the development of self & another.

We will use my Personal Development Plans as a method to monitor our development as we can revisit them at every Task Review Target Date to see if the tasks have been achieved and if not, we can examine the reasons for this and set new target dates as required.
[bookmark: _Toc500943481][bookmark: _Toc55497531]


Section 3: Know how to prepare for the recruitment process 

[bookmark: _Toc55497532]Reflection on the Recruitment Process 

[image: ]
Gibbs (1988)

[bookmark: _Toc55497533]
3.1 Description

I’ve looked on numerous search engines to look for a job which would really suit me. After looking on a variety of different job sites, I found mine on Indeed. I also created a CV, but before I started it, I took the time to look online at CV templates/ covering letters and ideas from other people.  I also did the same for covering letters so that I have a good understanding of what should be included

[bookmark: _Toc55497534]3.2 Feelings

[bookmark: _Toc55497535]I think that using a variety of different job sites definitely benefit me as I had such a variety to pick from, after having a variety I could then narrow my options down and pick a very well-suited job for myself. When I was researching CV’s and covering letters online, I was able to see what was needed to put into my CV. I have learnt that when doing a covering letter, I have to make to specifically for the job that I’m applying for; ideally, people shouldn’t use the same covering letter for a number of jobs that they’ve applied for.
I learned that CV’s can be kept short and sweet, as long as they have all the important facts in. Employers don’t always pick the CV with the most writing in it. As long as its got a good summary of yourself in, it’ll be fine.

3.3 Evaluation

Throughout the whole process, I think gathering information on how to write a covering letter was the part I enjoyed the most. I could’ve potentially improved this by specifically looking up a covering letter for the type of job I’m going into. Instead I found a few templates and changed it completely into my own.
I think my CV was my weak point as I don’t like boasting about myself. But after looking at other people’s ones online, I was able to see what was meant to be in a CV. 


[bookmark: _Toc55497536]3.4 Analysis

I didn’t enjoy the job application process, as it was very time consuming and I don’t have that much experience and knowledge in that aspect. If I were to do another job application for a future job, I would try research how to fill in an application form to its full potential, or possibly even asking someone I know in that working sector to help fill it in with me. If someone who works in that certain sector were to help, they could use their experience and knowledge to help.  When writing my CV, I found it very hard to write positives about myself without thinking I was bragging myself up, but after doing research, it was clear that CV’s are all for positives about yourself.

[bookmark: _Toc55497537]3.5 Conclusion

All in all, I think from preparing for the recruitment process, I have gained a lot of new skills and knowledge. I am now able to use these skills and knowledge when applying for future jobs/ pathway careers. I have learned that CV’s and covering letters don’t have to be pages long, as long as they have all the important details, they can be kept short and sweet.


[bookmark: _Toc55497538]3.6 Action Plan


In order to progress my career, I’m going to complete this course, and potentially go onto doing a degree. I think this would be beneficial to me as it would help me make my way up in whatever career pathway I decide to go down. 
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Chloe Eliszabeth Davies
24 Cyncoed Close
Dunvant
Swansea
SA2 7RS
Email- chloee_davies@icloud.com
Mobile- 07769295179 


 Summary
                    I am currently working full time in a sports bar and grill. Before I started working, I was full time in Gower College Swansea. I studied my GCSE’s in Olchfa Comprehesive.
 I am a self-motivated individual who can work in all types of environments, with great people skills and able to manage and control everyday life occurrences with a professional manner.
I have a good knowledge and understanding of computer operations and would strive to implement this into any occupation or career path.

 Experience 
                  The Lewis Jones- 
I have worked here for 3 years and I have gained an immense amount of experience. Such as customer care- Each person is different, and my job is to adapt and empathise with them. I have also gained a large amount of technical experience such as using the till and answering phone calls organising bookings and dealing with query’s. I have also had the managerial roles in this workplace, such as doing weekly staff rotas and stock takes. 

Poseidon Swim School- As well as attending college, I used to lifeguard for a swim school, to become a lifeguard I had to pass a First Aid course. Having the knowledge of this course is a huge benefit as health and safety is particularly important in all aspects. I worked at Poseidon Swim School for just over a year. My role was to make sure that everyone in and out of the water was safe.

Dunvant Primary School- I assisted a schoolteacher at Dunvant Primary School for six months. My role was to help any of the children that needed that extra bit of guidance during their lessons. This taught me to be able to adapt to the younger children’s age.

Education
Olchfa Comprehensive School (2010-2015). During my 5 years of education at Olchfa I would say that I was successful with my standards of learning. I found this especially in year 10 and 11 (GCSE) where I achieved the following grades.
English- C
Religious Studies- C
Science- C
Health and Social Care- C
Maths- C
Physical Education – B
Duke of Edinburgh- Bronze and Silver
Gower College Swansea (2015-2017)
During my two years of further education I feel that I was successful as I achieved my pass grades in both years.
Year 1 Gower College, Sport (BTEC): Pass Grade, BTEC Level 3
Year 2 Gower College, Sport (BTEC): Pass Grade, BTEC Level 3
References 
Available upon request
[bookmark: _Toc55497542]

Appendix C
Dear Store Manager,


             I would like to express my interest in your recent job application shown on your website.

I have served the last five years working in the retail sector. For the last year of working in retail, I have been given some managerial roles to build my experience and knowledge. From my past experience, it’s clear that the main aspects of working in retail are teamwork, good communication with customers and high standard of customer service. 

I would make a great supervisor for Joules.  This career pathway would be beneficial to myself and the company as I’m a hard-working, motivated individual who’s always willing and eager to learn new skills.

Sincerely,

Chloe Davies
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VAK Learning Styles Self-Assessment Questionnaire

Circle or tick the answer that most represents how you generally behave.
(Its best to complete the questionnaire before reading the accompanying explanation.)
1. When I operate new equipment I generally:

a) read the instructions first

b)

<) goahead and have a go, I can figure it out as I use it

~

When I need directions for travelling I usually:
a)  look at a may
b)
) follow my nose and maybe use a compass

w

When I cook a new dish, I like to:

a)
b) call a friend for an explanation
<) follow my instincts, testing as I cook

>

1f I am teaching someone something new, I tend to:
) write instructions down for them

b) iive them a verbal exiana!inn
L]

Itend to say:
a) watch how Ido it
b) listen to me explain
Bl

o

During my free time I most enjoy:
) going to museums and galleries
b

<) playing sport or doing DIY

When I go shopping for clothes, I tend to:
) imagine what they would ook like on
b) discuss them with the shop staff
Bl

. When I am choosing a holiday I usually:
a) read lots of brochures
b) listen to recommendations from friends
Ll

®

©

1f T was buying a new car, T would:
) read reviews in newspapers and magazines

b) discuss what I need with my friends
L] _

© V Chislett MSc & A Chapman 2005,
From www.businessballs.com. Not (0 be

Id or published. Authors accept no liability
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

When I am learning a new skill, I am most comfortable:
a) watching what the teacher is doing

b) talkini throuih with the teacher exaﬂ what I'm supposed to do
)

If I am choosing food off a menu, I tend to:

a)

b) talk through the options in my head or with my partner
c) imagine what the food will taste like

When I listen to a band, I can't help:
a) watching the band members and other people in the audience

b) Iistenini to the irits and the beats
)

When I concentrate, I most often:

a) focus on the words or the pictures in front of me

b) discuss the problem and the possible solutions in my head
)

I choose household furnishings because I like:

a)

b) the descriptions the sales-people give me

c) their textures and what it feels like to touch them

My first memory is of:
a)

b) being spoken to
c) doing something

When I am anxious, I:

a) visualise the worst-case scenarios

b) talk over in my head what worries me most
)

1 feel espedially connected to other people because of:
a) how they look

b) what they say to me

)

When I have to revise for an exam, I generally:

a) write lots of revision notes and diagrams
b) d

c) imagine making the movement or creating the formula

If I am explaining to someone I tend to:
a) show them what I mean

b) explain to them in different ways until they understand
) *

I really love:
a) watching films, photography, looking at art or people watching
b) listening to music, the radio or talking to friends

© V Chislett MSc & A Chapman 2005
From www businessballs.com. Not to be sold or published. Authors accept no liability
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©) taking part in sporting activities, eating fine foods and wines or dancing

Most of my free time is spent:

a) watching television

b)

c) doing physical activity or making things

When I first contact a new person, I usually:
a) arrange a face to face meeting

b) talk to them on the telephone

)

. I first notice how ple:

a)
b) sound and speak
c) stand and move

If I am an 1 tend to:

a)

b) raise my voice and tell people how I feel

c) stamp about, slam doors and physically demonstrate my anger

Ifind it easiest to remember:
a) faces

b) names

c) things I have done

I think that you can tell if someone is lying if:
a)

b) their voices changes

c) they give me funny vibes

When I meet an old friend:
a) Isay“it's great to see you!”
b) Isay “it's great to hear from you!”

)

I remember things best by:
a) writing notes or keeping printed details

b) saying them aloud or repeating words and ke ints in my head
) w

If I have to complain about faulty goods, I am most comfortable:
a) writing a letter

b)

c) taking the item back to the store or posting it to head office

I tend to say:
a) I see what you mean
b) I hear what you are saying

)
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<<Company Name>>
Job Application Form

Title of post applied for: | Retail Superviser JobRef: | 12345

Bpfarn ramnintin this farm nianse rand tha Ansamnanyine siidance nntas Dlassa it rasd in hlas inl e hna

A

1. PERSONAL DETAILS (BLOCK CAPITALS PLEASE)

Sumame: DAVIESForenames:  CHLOE
Former sumames if different: Prefered title (Dr, Mr, Mrs, Ms, Miss etc) MISS
Date of Bitth: 9 February 1999 This is for monitoring purposes only & will not b taken into account in employment
decisions. Our retirementage is )
Address
24 CYNCOED CLOSE
DUNVANT
SWANSEA
SA2TRS Tel No (home): 01792 299407
TelNo (business):  NA
Tel No (mobile): 07769295179 [}

<Town><Post Code> _Fax No:NA
E-Mail address: CHLOEE_DAVIES@ICLOUD.COM  Nat. Insurance No: ~ PE4141688
Nationality:  WELSHIf you are not a British passport holder or a European Ciizen, or you do not have the permanent right
to remain in the UK, you wil require a work permit
Do you need a work permit to be employed in the UK?  Yes
No  If you already have a work permit, when does it xpire?
(Please note that your current work permit may not be valid for this post)
Where did you learn of the post?

Preferred work arrangements:  Full-time Jobshare  Term time only 30 hrs a week
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2. EDUCATION AND PROFESSIONAL QUALIFICATIONS

(Original documents as proof of qualification will be required at interview.)

Secondary School / College / University Dates Examinations taken  Date

From To
OLCHFA COMPRHENSIVE _ 1/01/10 1/01/15 PASS
GOWER COLLEGE SWANSEA 1/02/16 1/02/18 PASS
UWTSD 9/09/20 9/09/21 PASS

Result

Professional Qualifications currently held: how obtained, grade and date
NPLQ (LIFEGUARDING)- PASS

DUKE OF EDINBURGH (BRONZE AND SILVER)- PASS
DRIVERS LISENCE
LEVEL 3 SWIMMING TEACHING QUALIFICATION

Other relevant Educational or Training Courses, with dates
WORK EXPERIENCE IN PRIMARY SCHOOL
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3. PRESENT POST

Title of Post: Salary/Grade:
Name of Employer: Business of Employer:
Address

Date Commenced
Date Ended (if applicable);

<Town><Post Code>
Please outline your responsi

ies, to whom you are responsible and staff responsible to you (f applicable):

Reason for leaving or wishing to leave:
Period of notice required to terminate present employment:
Please notify us of any dates you are available for interview:
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4. PREVIOUS EMPLOYMENT

Name and Address of Employers Position held  Dates ~Reason for leaving
From To

<Name of Employer>

<Address 1>

<Address 2>

<Address 3>

<Post Code>  THE LEWIS JONES

LIME STREET

SA44AD 1/01/17 1/01/19 NO PROGRESSION PATHWAYS NA

Description of duties:
- Serve food and drink to a high standard and qualit.
- Ensure the safety of customers who visit the pub.

<Address 1>
<Address 2>

<Address 3>

<Post Code>  POSEIDON SWIM SCHOOL

SA15GH 1/01/16 1/01/17 SHOULDER INJURY ~ NA

Description of duties:
Maintain a certain standard of safety and cleanness in the leisure centre.

<Name of Employer>
<Address 1>
<Address 2>
<Address 3>

<Post Code>
Description of duties:

<Name of Employer>
<Address 1>
<Address 2>
<Address 3>

<Post Code>
Description of duties:

<Name of Employer>
<Address 1>
<Address 2>
<Address 3>

<Post Code>
Description of duties:

Final grade/salary
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5. RELEVANT SKILLS, ABILITIES, KNOWLEDGE, EXPERIENCE AND YOUR REASONS
FOR APPLYING FOR THIS JOB

Both jobs that | have worked for have been very hands on and sociable jobs. | have gained a lot of confidence and
experience from dealing with members of the public. | am able to adapt and empathise with different types of
people.

Tapplied for this job because | have gained an immense amount of experience from previous jobs. With the
knowledge | know from completing my university course (Skills at the Workplace), | am fully able to link this to any
job to the best of my abilty.
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6. OTHER INFORMATION

What activities outside work interest you? (State any positions held you consider relevant )
In my spare time, | like to go for long scenic walks, this allows me to have time to relax. | lenjoy going to the gym,
this helps my mental and phsyical state.

Do you hold a current driving licence?  Yes No ~ Doyouownacar?  Yes No
Disability Discrimination Act 1995

Do you consider yourself to be disabled under the Disability Discrimination Act? Yes  No

I Yes, are there any adjustments that you think we could make to overcome a disabilty in refation to the essential
requirements of this job? Yes'  No

If Yes, please provide further details:

If selected for interview, do you require any assistance/adaptations to help you attend? ~ Yes  No
f Yes, what assistance/adaptations do you require?
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