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Professional Skills / Managing Health and Safety
CPD Exercise
Pre-Plan 
From September 2015 – July 2018 I was studying Carpentry and roofing in Cardigan college; this took me to a city and guilds BTEC Diploma level 3. During this I had the opportunity to work at Ty-Solar in Pembrokeshire and this opened a few doors for me such as having the privilege to be interviewed by Countryfies Helen Skelton (Click here @4:30min). Looking back my weaknesses during this period were centred around report and essay writing and my knowledge of office software. Also, I found it hard to trust in others whilst working in a team but over the course I learnt to overcome this issue and trust the team I work with. 
Following the completion of my City & Guilds BTEC Diploma level 3, I spent the following period working full time as a carpenter and roofer.  Developing the personal needed to interact with other site members.  
In 2020 the world was struck with COVID-19, which made my first term starting in September 2020 very different from the university experience I was expecting. Due to this I remained at home and attending university online, this situation has helped me to develop my personal relationship skills and patience as effectively being locked down with my grandmother for the last 9 months.
The importance of reflective practices in an individual’s personal development is becoming common place in their access to the future job market (Helyer, 2015)
Strengths 
· being punctual – I like to be punctual otherwise I get wrestles.
· hold myself accountable – when I make mistakes, I am the first person to pull myself up on it.
· Creativity – I am good at putting my own creative ideas into projects. 
· ability to analyse – I am capable of seeing where I need to improve and what I have done well in tasks.
· being extra careful in doing others work – when I do work for others, I undertake the task on to the best of my ability.
· ability to understand other people’s point of view – although I don’t always agree with people’s point of view, I can still see their point of view.
· good at visualising the product – when I build something, I can usually see the product in my head.
· good listener – I am good at hearing what others have to say.

· passionate about my projects – when undertaking a project, I complete it to the best of my ability.
· team player – when I work in a team, I am good at identifying my own strengths and utilise the strengths of others around me.
· self-criticism – I have the ability to recognise what I need to improve on in myself and my work.
Weaknesses
· time management – from my time studying level 1 to level 3 in collage it became evident that I need to improve my time management skills.
· Procrastination- when tackling work I am unexperienced in, I can sometimes procrastinate.
· easily distracted – during slow and boring projects it can be easy for my mind to wonder. 
· anxiety in social situations – sometimes if I feel uncomfortable in a public place, I can become shy. 
· lack of trust in others
· I get impatient when projects run past the deadline – when something isn’t completed in the time frame, I expected, I can sometimes take that to heart.   
· Unfamiliar with Microsoft word and Excel beyond basics – I need to improve on my Microsoft word / Excel knowledge.
· Do not always stick to my original plan – I can sometimes be too spontaneous and change my mind through an activity.
· Easily lose confidence in myself – when going into an area out of my expertise, I can sometimes.
· To sensitive in certain situations – sometimes when I’m unsure on how to feel in a situation I can get a little carried away with my emotions. 
· Not confident in report and essay writing – it has become apparent that I need to work on my report and essay writing. 
· Overthinking – sometimes I can overthink something so much my mind shuts down.

Personal Development Action Plan
	WEAKNESS
	ACTION

	Time management
	Through my university studies I am learning how to direct my time effectively and efficiently. 

	Procrastination
	From my deadlines, I have learnt that giving myself more time, greatly improves my work output and quality. 

	Easily distracted
	Thanks to COVID-19 I have been able to develop my attention span.

	Anxiety in social situations
	When I am back studying in Swansea, I will be able to practice and improve my social skills.

	lack of trust in others
	I have learnt over my studies and carpentry career to give more trust in others. 

	Impatient
	Through the continuing practice of mindfulness, I am becoming more patience 

	Unfamiliar with Microsoft word and Excel
	Seminars are helping me develop my Microsoft software skills.

	Do not always stick to my original plan
	Through having a pattern to follow for university assignments, this will enable me to stay on plan.

	Easily lose confidence in myself
	Through the completion of university work and meeting deadline, I am gaining confidence in myself

	Too sensitive in certain situations
	Through counselling and the practice of wellbeing.

	Not confident in report and essay writing
	Through the course of university, I will develop these skills 

	Overthinking
	Through the continuing practice of mindfulness. 
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Start Date Time Scale

September 20201 year

September 20201 year

September 20201 year 

january 2020 3 years

january 2020 3 years

september 20221 year

september 20231 year

january 2020 3 years

Date Duration

sep 2015 - may 2016 1 year

sep 2016 - july 2017 1 year

sep 2017 - july 2018 1 year

july 2017 1 day

september 2020 3 years

september 2020 3 years

september 2020 3 years

october 2020 3 years

april 2018 1/2 day

june 2019 1 day

february 2017 2 years

april 2017 1 day

july 2020 1 week

november 2020 2 days

september 2020 2 days

july 2020 1 day

october 2020 1/2 day

september 2020 5 months

april 2018 2 months

august 2018 3 days



Planning for 2021 (Notes about plans for 2021)

this gave me the ability to give basic first aid to someone 

else or myself.

the online classes 

this gave me extra theory that would otherwise not have been 

taught in class

improved my 360 Excavator skills.



Professional Development (Evaluation of progress/development in 2020)

Self-Development



consultancy 

course  I was taught and shown how to effectivly and 

competently operate a 360 excavator

to know the basics of first aid. 

seminars

seminars

seminars

course

Reasearch  using information gathered for my studies to 

expand my theory of construction.

develop my accademic skills 

give me a better understanding of the BIM process 

to give an insight into the new styles and techniques of modular 

homes in the modern construction sector. 

To Gain a basic understanding of 1st and 2nd fix 

carepntry.

expanded my knowledge on BIM

this did not benefit me.

This gave me a better understanding of tractor safety and use. through this I gained quick thinking skills and proffesional 

guidance.

I have used online resources to operate and use 

a woodlathe effectivly and safely

gain a better knowledge of woodlathe safe working practices 

and techniques.

this aided in helping me gain a better knowledge of 

woodlathe safe working practices and techniques.

I  was taught by an experienced contractor about 

safe tractor practices and skills.

talk held by head of the "MOBIE" University 

course about modular homes.

additional theory gained from youtube videos on 

BIM.

utilising online rescorces to improve writing skills.

this assisted me in beginning my carpentry career and 

improving my overall knowledge of carpentry.

broadened my  acedemic knowledge

CPD Log

Learning / Outcome / Benefits Objective Classification/Type



Reflection

to understand and implement 1st and 2nd fix carpentry skills

A broader teaching of 1st and 2nd fix carpentry

to understand and implement roofing theory and paractical skills

Course - 1st year carpentry

Course - 2nd year carpentry

Course - 3rd year carpentry

in-house training

Self-Development develop my academic skills.

expand my knowledge learnt in level 1 and 

improve/ develop new skills.

learn the theory and practical aspect of roofing.

to teach and improve my digital technologies knowledge

First aid

using online tutorials to  develop my Digital 

technologies understanding.

Managing Health and Safety - HNC

Digital technologies and BIM - HNC

Fundamentals of Construction - HNC

Presentation Skills

Time management Self development. 

Communication.  I hope to use these 3 years of study to improve 

my communication skills, through presentations 

and communication with others.

to use the skills aquired from university 

assignments to improve my time management 

skills.

writing

To develop my Health and Safety knowledge and 

to complete my HNC.

To improve my knowledge on digital technologies 

used in the construction sector and how to use 

them properly.

Expand my theory on the key elements needed 

for a structure and how different materials and 

building techniques are used.

HND - 2nd year

HND - 3rd year

Stress Management to use my studies to help with stress 

management.

self development.

writing.

writing.

writing To complete my HND 2nd year and expand my 

theory.

writing to complete my 3rd year and expand on heory 

from the previous 2 years.

Professional Personal Development

Continuing Professional Development Record

ADAM DARBYSHIRE 1905106 Civil Engineering

CPD Plan (Anticipated 1 and 3 year plan)

Name Student Number  Discipline 

Learning Classification/Type Objective

Self-Development I utilised online seminars to broaden my 

understanding of Excel spreasheets. 

to understand Excel formatting. I broadened my knowledge on Excel

reasearch  I used university material given by lecturers to 

boost my knowledge of the construction sector.

to gain an understading of the different departments needed in 

the construction sector.

these help me a lot when it comes to assignments and 

construction fundamentals 

Communication.  I was approched by BBC Counrtyfile to do an 

interview on being an apprentice in a company 

specialising in modern Eco-homes.

interview skills this benefited my communication skills and developed my 

confidence.

Reading Used online books to aid in expanding my 

knowledge on well construction and water flow.

understand well design and water flow. this greatly aided in Well construction and theory.

Reasearch  through university course work and information 

gathered for assignments, I have been able to 

improve my data collection skills.

Asssists in data collection and information management skills  this helped me to gain and store data properly

In 2020 I feel that due to the modules and assesments I have completed, I  have started to gain a decent amount of knowledge in the construction indusrty. I have been able to develop and hone skills needed for my future construction career aswell as highlighting some of my 

weaknesses. These weaknesses will be devoloped and improved over the next 2 years of studies.

Self-Development online books and reports aided in teaching me to 

use a welder.

basic welder setup , maintenance and use this gave me a basic overview of welding use and safety 

practices.

seminar  Keir construction manager came into university. this was to give us an insight into managerial techniques. I gained an insight into the benefits and techniques of being 

a construction manager

improved my knowledge on 360 excavator safe working 

practices and techniques.

I Attended meetings after collage hours to build 

my understanding of carpentry and roofing.

Broaden my understanding of carpentry and roofing techniques

In 2021 , I plan on using the skills learnt from my first year of studies and improving them to HND standard.  It is also my target to get my Digital Technologies understanding and use to a higher level.


