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[bookmark: _Toc109672296]Task 2
[bookmark: _Toc109672297]Reflective report
[bookmark: _Toc109672298]Introduction
The "Academic and Employability Abilities" program has helped me enhance my academic and occupational capabilities, as this report mainly demonstrates. The academic abilities of this programs have developed my ability, skill, and understanding in the university. Employment prospects is the collective term for a skills and knowledge. As a results of this lesson, my profession has increased. This report primarily highlights the academics and employable knowledge and Skills acquired throughout the semester. Then I explained how this curriculum has helped me develop my talents. Lastly, I have demonstrated my limitations along with the skills and methods I must go around them.
[bookmark: _Toc109672299]Reflective writing
Reflection writing is the writing of the experiences of what you have undergone in doing some of the projects such as academic tasks (Walker and David, 2013). The experiences that were undergone during the accomplishments of the tasks are expressed. Reflective writing is usually used as a form of reacting to what has been learnt or read In a particular context. In my case I was able to learn a lot when i was tackling the first task where some of the skills such as paraphrasing and also referencing of my work was learn. I feel so good being able to complete the assignment as it was needed. Reflective writing also is used to determine the key points about a certain subject.
[bookmark: _Toc109672300]Reflection approaches
Writing that takes into account the broader context, the meaning, and the ramifications of an event or deed is referred to as reflective writing. Writing a reflection can be based on a variety of topics, including the description and analysis of a learning experience that occurred during the subject, including a work placement, the description and analysis of a previous experience, an evaluate of ones learning from the lesson (Walton and Heather, 2014).
In the educational process, reflection is crucial. It encourages you to reflect on events and discuss issues. Making meaning of an event by analyzation of what happened is the result of this kind of understanding. This meaning-making process turns into learning when it is applied to direct decision or action.
Due to the known relationship involving reflection and understanding of the subject matter, learners were given reflective writing assignments to aid in their studying. The goal is to produce professionals who have developed the habit of reflecting as a way of challenging to learn and improve in their careers, in addition to enabling and evaluating learning. Reflection may result in real transformation, career advancement, and personal development (Adeani,  et al., 2020).
[bookmark: _Toc109672301]Model of reflection
There are many models of reflection that can be used by students in their reflective writing. The models of reflection vary from their strait forward to the complexity nature However, all of the approaches ultimately rest on the straightforward logic of pondering what occurred to oneself what it really means for the future. 
In my reflection I will be able to use the Gibbs reflection model.
[bookmark: _Toc109672302]Gibbs reflection
To determine the abilities that now exist and those that would be required for ongoing professional growth, I utilized Gibb's Reflective Cycle (1988). The reflection model is used in accessing personal experience and it helps in improving your weak points in future. Using past experience and it aids in future improvement of your weakest regions. Graham Gibbs created the Gibbs Reflective Cycle in 1988 to organize learning from events. It aims at evaluating events and, given that it is cyclical, adapts itself especially well to repeated encounters, allowing you to draw lessons and make plans from both good and bad situations. It has six stages:
· Description 
· Feelings 
· Evaluation 
· Analysis 
· Conclusion 
· Action plan 


[bookmark: _Toc42867701][image: Gibb's Reflective Cycle]
[bookmark: _Toc109672303]Gibbs reflection on handling task one
[bookmark: _Toc109672304]Description 
In task one I was able to tackle how to effectively motivate staffs in the organization. With the report I was able to discuss the ways of motivating the employees in the organization by rewarding the employees, giving them holidays and also pay. This will be able to motivate the employees. During my handling of the task, I was able to learn how to manage time well in handling the task, I also analyzed it critically and also, I learned to reference my work and paraphrasing effectively.
[bookmark: _Toc109672305]Feeling
 As I was tacking task one, I feared that I wouldn’t be able to complete my assignment on time as per the given time. But with the dedications and the effort I was able to complete my task on time with the required timeline.
[bookmark: _Toc109672306]Evaluation
Everything went all as it was expected in my handling of the task but there was few challenges since it was new for me handling such assignment using the correct referencing and also paraphrasing techniques. I was able to handle the task and found out the ways of motivating employees and staffs in the workplace.
[bookmark: _Toc109672307]Analysis
There are many pros and cons when handling the task. But with the task I was able to develop my way of handling the various tasks. I employed my strengths in my advanced English and research in tackling of the task. I was able to learn how to manage my time well so that I can be able to achieve in the next assignments that I will be assigned by my lecturer.
[bookmark: _Toc109672308]Conclusion
From this task I have been able to learn the importance of time management and also researching skills in tackling tasks. With the good time management, the planned and scheduled tasks will be completed in time. Also, with the advanced researching skills one will be able to produce an excellent task. I will be able to employ good time management in my next assignment. It has not only developed my time management skills but It has also improved my knowledge in referencing and writing skills.
[bookmark: _Toc109672309]Action plan
I out to employ different time management approaches to be able to improve on my work delivery. To be able to complete a task like this of ways of motivating the staffs I need to sharpen my time management skills so that I will be able to achieve in my studies. To be able to improve on it I will a time table that will help me in tackling urgent assignments on time.
[bookmark: _Toc109672310]Gibbs reflection on my group presentation
[bookmark: _Toc109672311]Description 
A reflection's initial phase focuses mostly on what happened, the items that were reviewed, and evaluation. I gave a personal presentation to my group members in front of a variety of audiences, including my honored professors and other colleagues, that were there to listen and evaluate my presentation. The presenters' presentations are improved, developed, and more effective when they have certain key abilities, including those interpersonal interactions, ICT, researching, numeracy, teamwork, time management, decision making, so on and so forth. I always endeavor to the best of my ability to build and demonstrate a well-balanced blend of all these talents in my presentations.
[bookmark: _Toc512650494][bookmark: _Toc43714183][bookmark: _Toc109672312]Feeling 
My terrible luck, I thought that collaborating will be more efficient to prepare my presentation appropriately. My team members were not very helpful; they were constantly preoccupied with their own projects and found it difficult to communicate effectively. It is undeniable that they occasionally assisted one another, but it was insufficient to create appropriate presentation slides and rehearse them before an audience. I thus believed that my choice of team was flawed and anticipated my team to offer me more benefits, although I was disappointed. But in the other side, the day before my presenting, I was quite anxious. This made me uneasy because of the large audiences. Although I was pleased that I had managed to gather the majority of pertinent and sufficient data, several of my slides were overly large so I struggled with managing time. Most crucial component of presenting is time management, which recognizes the speaker's expertise, cunning, and performing actions (Cavil, 2019). Even though I had a huge amount of information, I didn't put some of the ideas I had learned into practice, which would have greatly enriched my understanding and improved my ability to communicate with my colleagues.
[bookmark: _Toc512650495][bookmark: _Toc43714184][bookmark: _Toc109672313]Evaluation 
Although teamwork is important throughout this presentation since it makes the job go more quickly, each person must still finish their duty on their own. Group projects would help individuals, but they wouldn't finish their task entirely. Team effort has a number of benefits, including enhancing one's abilities, promoting career growth, improving one's creativity, and aiding in problem-solving (Benington et al., 2019). My lack of information technological skills created some obstacles for me in finishing my presentation. I can get through this challenge and succeed in creating appropriate and effective PowerPoint presentation with support of my group.
[bookmark: _Toc512650496][bookmark: _Toc43714185][bookmark: _Toc109672314]Analysis 
[bookmark: _Toc512650497][bookmark: _Toc43714186]The portion of research that entailed identifying strengths and weaknesses based on previous experience (Ebbie et al., 2018). I arrived at my presentation, which covers the many aspects of the chosen theme. In order to gather knowledge and data, I consulted multiple trustworthy sources, worked with numerous people, and participated in teamwork that improved my communicative skills. And by participating in the presentation, I become a better presenter and smarter speaker. Additionally, I worked extremely hard to gather the data that demonstrates my interest for my career and will certainly be useful for my career progression. My teammate helped me create a PowerPoint Presentations slide because I know how to do it, but it'd be fantastic if I could master the system and sharpen my skills. Prior to the actual presentation at my university, I had the opportunity to rehearse my presentations with my team members. This offered me the opportunity to identify and address flaws.
[bookmark: _Toc109672315] Conclusion 
This section illustrates additional activities and programs that students might research to enhance their prospective quality of life in accordance with Gibbs Reflective Model (Renner et al., 2019). I had enough time to finish my practice rounds and PowerPoint presentations. By creating this PowerPoint on my own, I have increased my knowledge and Technological skills. I could gain knowledge on how to recognize problems and create solutions. I evaluate several theories to see if they can help me improve my employability both personally and professionally. Teamwork with team members who have varied perspectives helps me improve my capacity to adapt, make friends easily, and develop into a successful and fruitful professional in business industries.
[bookmark: _Toc512650498][bookmark: _Toc43714187][bookmark: _Toc109672316]Action plan 
[bookmark: _Toc440399776][bookmark: _Toc448401162][bookmark: _Toc42867702]The whole section focuses primarily on deciding and acting in relation to difficulties experienced by reflectors. I should really take the necessary time and use a time-management strategy to assess the pros and cons of my presentation. I need to pay more attention to my weak areas and work extra hard to solve the issues. I believed that my speech and presentation abilities weren't strong enough to help me get a good grade in this class or a good job. I must therefore put in a lot of practice to improve it by attendance of seminars so that I will be able to develop my presentation skills. I can also learn more about the specific issue through the many internet sites through publications and videos.   Practice with oneself or with professionals is another way to improve communication abilities. I can also access a typical studying computer center or use the internet to advance my computer knowledge and abilities.
[bookmark: _Toc109672317]PDP
	Objectives 
	Activities
	Resources applied 
	Target  

	To increase communication skills
	I gradually acquired abilities and took action to improve my communication expertise, such as reaching out to friends and acquaintances and providing physical care.
	I ran across numerous of my pals. They are friendly, in my opinion. I read a number of different publications in books, journals, books, online articles, and the internet.
	Two weeks

	To improve ability to make decisions
 
	I've determined that my classification lacks this ability. I now possess the capacity for leadership and elevated decision-making.
	I've read a number of ideas and applications related to professional development strategies.
	One week

	To increase capacity for problem solving
	I researched organizational model ideas to put my education to use in the real world. I've gained knowledge via books and lectures given by professors.

	I was able to improve this talent with the use of the internet, online courses, in-person lectures, instructor discussions, etc.
	Two weeks



[bookmark: _Toc109672318]Conclusion
In conclusion, the academic and employability skills have positive impact on the success of academic life as well as professional life.  This reflective essay has described the outcomes from the module that affect the performance level of the learner. It has noticed that, I have gained both academic and employability skills. In case of academic skills, I have enhanced my writing skills, referencing skills paraphrasing skills and summarizing skills.  On the other hand, I have enhanced my time management, communication, critical thinking, decision making, problem solving, public speaking and team working skills as employability skills that help me in the future. However, I have some gaps in the attainment of the skills properly. Therefore, I need to take further action to improve my existing and new skills for achieving my long-term success. 
[bookmark: _Toc109672319]
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