
OPEN EXCEL

HOW TO CREATE A CHART IN EXCEL

Create a table with
the information you
want displayed in
your chart.

Select the data by
highlighting the data
you want to incorporate
into your chart.

Go to the insert tab
and select:
Recommended Charts.

Choose a chart of your
choice from the options
provided (hovering over
charts will show you a
preview of how your
chart will look). 

Once you have chosen
the type of chart you
want select OK.

Quick Tip: Another way
to create any type of
chart is by highlighting
the data you want in
your chart and select
the quick analasis
function.

Once the chart is created you can
then add additional chart
elements such as

Axes
Chart title
Data table

you can do this by selecting the
chart design option.
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