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Introduction 
1. I began university of Wales at the Birmingham campus, with a group around thirty to forty students. There were no more than 3 in an oriented group. In week one we were shown a brief slide show of what is to come we touched based on eight ways managers kill conversation and motivate, use our 168 hours and a study plan to complete the tasks that were set ahead. Then week 2 had arrived the following Friday after and Mr tikimbi allowed us to take additional note taking and access to the library this following day we were given a deeper understanding on the assessment and how to find information, there was a link provided were we played around in class learning how to sources our work in preparation for these assignments and the ones to come. In week 3 we then had the opportunity to visually see how Harvard referencing is used as demonstrated in my task 1 when learning how to do this we learned how not doing this right can be plagiarism. When learning this we went deeper into how you can be plagiarised and what it is exactly. To copy or have a vast majority of similarity in your work. This going into week for began preparation we did multiple activities to do with academic writing, weather paragraph activity is or planning our assignments more over knowing the difference between a report and essay writing. In the last following weeks was preparation Week 6,7,8 consisted of the following job and audit skills, exploring different jobs, presenting on Job rolls, the job rolls we used was business manager chosen as a group of business students we thought this was
Reflective Writing 
Reflective writing, reflective writing is the act of writing your feelings, thoughts, and point of views, it is the action in which you write about an event or situation that had taken place in the past. The advantage of reflective writing is that it may benefit you learning from past experiences when reflecting you will analyse, evaluate, describe, conclude, what was felt and the action plan. As been thought reflective writing will enforce critical thinking and reasoning. The importance of reflecting as a professional? on Reflection enhances personal development by leading to self-awareness. If the focus of reflection is improvement in patient care, it helps to expand and develop clinical knowledge and skills. The process slows down activity providing time to process material of learning and link to previous ideas. Jayatilleke, N. and Mackie, A.Jayatilleke, N. and Mackie, A. (2012) "Reflection as part of continuous professional development for public health professionals: a literature review", Journal of Public Health, 35(2), pp. 308-312. doi: 10.1093/pubmed/fds083.
Model of reflection
The module of reflection I have chosen to use is the Gibson reflective cycle, which includes, description, feelings, evaluations, analysis, conclusions, and action plan. Gibbs Reflective Cycle is a self-reflection and management tool that help people to think clearly and systematically about the different experiences they have gone through during specific activity or similar situation and draw conclusions. Bhasin, H. (2021) Gibbs Reflective Cycle and Model from 1988, Marketing91. Available at: https://www.marketing91.com/gibbs-reflective-cycle/ (Accessed: 4 April 2022). A man called Gramann Gibbs published his very own reflective cycle in the year 1988, there are five segments to this cycle as listed above made to promote and enforce structure to learning experiences.
Reflecting on task 1
For task one we had preparation leading up to the assignment, lots of useful valuable information was given as explained in the introduction in depth, I made various amount of note taking on paraphrasing, plagiarism and referencing I learned many things. Some examples of the notes made paraphrasing; paraphrasing is the ability to write another person's ideas and theories in your own words. When taking notes on referencing I had a good understanding of when its important and should be used but I did in fact struggle on how Id carry it on and do it in a way that is theoretically correct however referencing in my own words is researching and discovering information and knowledge on a topic which Is obtained and used in your work following the acknowledgement of the source. I also made a great deal of notes on plagiarism for me this was important I understood as there are a variety of ways this unfair practise could be demonstrated for instance copy and pasting is the main factor, they highlight throughout the education systems come to understand that having another weather a family or a friend or even having someone paid to do your work is in fact plagiarism at its finest, even having someone determined what is written in your assignment. This enabled me to become independent and lean on my own understanding of the teachings and the research I had learned along the way to help me construct and deliver my work. Plagiarism is classed as theft; it is the act of intentionally or unintentionally theft of academic property these are a few of the notes made when preparing for task 1.
When researching for task 1 I gained so much knowledge I did not know already as a staff member myself this opened my eye to many things, not only did I gain information for my assignment but also in my everyday life. I have found out entitlements that are available to me and ways in which I can be motivated as a staff member. Things like additional holidays and what diverse types of holidays there are and how they regulate. I lacked the knowledge in knowing about being paid during this time, the proper name and how many days this commences for. Annual leave is something I discussed it is a holiday that your time away for work as staff is paid for it commences for 28 days and is optional in what days you pick and how you use it. This was not only useful information for my work but for me. When finding information of such I read my work contract this in fact is not one of your typical l research forms but surely had useful information on how staff requirements and entitlements. I did also use google and bitesize and other useful webpages in which I referenced.
My time management on task 1 was appalling, I attended each week and was up to scratch and on top of my work including creating and making my title page and page of content from week 3 and still managed to be side tracked. As an 18-year-old that works as a beauty therapist and is also training as a practitioner if not organised properly I can find myself doomed. I did in fact experience a setback as I received coved within this period which called for a great deal of rest and healing. This in fact made me feel overwhelmed knowing the work I was yet to begin this did not affect me the following week after being rested I planned what id complete each day leading up to April after week eights lecture each day, I set a target of how much I words id complete a day for my assignment and the duration of how long it should be to do what I had set out for that segment of my work. This was effective and not pressurising. 
Task one's final edit was made on the Sunday the third of April twenty twenty-two I have read my work correcting and finding ways to make sure what is laid out is delivered correctly ensuring that my work is done to the best of my ability I have not had feedback or another's opinion on what was written in task one this in fact scares me. As I usually do have input on everything. I always get a second opinion and another point of view as life's based on perspective and how you see and in take things. My final edit was done with the mindset of it has lots of room for improvement on multiple aspects on intellectual delivery, structure, the way in which the context was assembled on the page within a paragraph.

My goal for my next report is to use my time effectively to understand the principle of planning and drafting, I plan to purchase a calendar planner to create things such as a to-do-list this will help me delegate tasks into a time frame. Also manage my working days separate to my university so there is a segregation in this that are important to least importance this will create a better impact on how I feel towards my work and time management. Another goal of mine is to allow myself to be thorough even if my point is made still show demonstrations and examples people may not have known is concluded just because something is self-explanatory and easy to understand others may not know how it could be acted upon so there is never too much information, I was thorough but did not show a wide variety of examples as I though the explanation was enough in some aspects. 
Reflect on your group presentation in week 8
Week 8s presentation, we were placed in groups of 3 in this group there was Md, Elizbeth, and I we all chose a job description among ourselves the topic we had chosen was business manager we all thought this job was perfect as business students, personally I own two business of my own while working under employment so not only am I a CEO of a small business I work under a big one. I inspire to one day be a manager of my own business individually had our own reasons that they may share in their own assignments when finally establishing the basis of the job description we planned who would do what two slides of the presentation. We found that people had language barriers and needed that extra support in which as a group we as a group showed amazing teamwork when adjusting and making the needed corrections to make sure we exceeded as a group in which we did find obstacles we were able to overcome. The topics we entailed in our presentation the job description, qualifications required, skills required, benefits, the salary and why we chose this job roll of a business manager. Then when presenting I sadly had covid so could not talk but was present while presenting was happening, but my group did what they could considering the circumstances which was brilliant considering I was the group leader they both showed a great deal of leadership.
While researching what this job rolls as a business manager tailored, we found out so much even the many sites you can find a job within itself for example indeed is a common site thousands of people visit a day in a week never mind a month, we were shown the .gov website were Takimbi showed us the many ways in which jobs suited from a hairdresser to nursery nurse and many more. We thought as many people our age used indeed that is where we would source our information off even though in reality, we do not actually have the quality's needed for this job roll it help us know requirements and the unseen benefit of being a business manager.
Our time management considering was perfect because of the communication, we all communicated and share ideas and spoke about what was not understood we also finished before the day of presentation so we could practise because of the language barrier it was beneficial we made our peers Gain confidence in the presentation at hand we also planned and prepared well before hand as we wanted to reach the objective of the presentation so we all found our own segments on business management and found out how it would fit into the in the areas we had pick and that made it easy for us to complete the task at hand while we started March 11th we gave ourselves no more time than the 14th of march, within these two days we easily put together our presentation.
The final edit was made as a pdf document that was made after downloading and saving which we all had previously check for spelling mistakes, pointless information, things that was needed from safari as md had found a lot of information about the job title but not about the subheading given. This was information that was not needed all so once a thorough check for incorrections was done then we aggreged on comfortability on presenting and the understanding of what exactly it was we was delivering.
My goal will be to present as I did not get the opportunity to show my intellectual abilities especially on something I am inspired by such as a business manager, I know being sick is inevitable but some feedback my group was given was the internet but there's always room for improvement. I would say next time my group should speak louder clearer and speaking with confidence. I say this as listening it was difficult to obtain, and I do know speaking Infront of an audience can be never racking so it was understandable for our first time, but I would say working on our delivery but considering we did amazing, just like all the positive feedback we received on our work. We had average in all working as a team, public speaking, professionalism, and organisation of the job description.

Personal Development Plan
	Personal Target

	How will I achieve this?

	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	1. Work smarter
	Use time efficiency wisely Aswell as preparation 
	This will enable me to become more organised and self-conscience. 
	I will create buy a Calander planner where I will make an effective to-do-list.
	Saturday 1st May 2022.

	2. Limit social media 
	Using this app, I discovered called moment on IOS!
	This will stop me for using my phone until the duration time is complete my phone will be locked.
	By using moment while revising for whatever amount of time is need for completion.
	The next assignment

	3. Being more vocal not just trusting my own incitive 
	Learn to understand perspective and build their confidence and trust in me.
	Take advice from my lecture and team for general feedback.
	Formal and informal approval including self-approval. 
	Next month may when doing our new assignments



Conclusion
I have learned so much from week one-ten of employability skills the purpose of this module was to show us the various aspects of employment. Whether it be with job titles or what the most effective way to motivate staff maybe. Based on my analysis, it can be concluded that there are multiple modification strategies with importance to things that occur in the world of employment and as staff and business students showing expectations and the skills and improvements associated with the advancement of what works and does not, what's accentuable what is not, and this follows for both tasks between them both knowledge was gained and delivered through my work the amount this could improve practises around employment with repetitive bad habits and motion behaviours is worth exploring due to lack of following general practise in everyday work and on the other hand people not fulfilling job regulations this would be helpful to modify techniques to improve within employment.
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