How to create a chart in Excel

g Excel

1.Download and open Microsoft Excel application.
2.Prepare data by organising details in columns and

rOws.
3.Highlight cells range containing the data to

visualise.
4.Choose a chart from the insert tab on Excel ribbon

then click recommended charts to select desired
or specific chart type (e.g., Bar, Pie, Line).
5.Customise the chart design and format using
settings tabs to add titles, labels and to adjust
colors, fonts.
6.For more help and extended guidelines search
"How to create a chart in Excel” in your internet

browser. l




