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[bookmark: _Toc26534467]Introduction:
The focus of this report is to produce a reflective essay underscoring the subject matter within the business,which is International Business. This report has contributed to add to the current study relating to International businesses and the job market that this subject offer to fresh graduates. This report has described in detail aboutthe skills, knowledge, and experiences needed for being employed in a job in the International Business Sector. The report contains a thorough and comprehensive reflective essay conveying the employability skills that the author has learned during classes and other related activities and the degree to which author has become academically and practically developed. This report has included a cover letter, reflective reports, and a curriculum vitae for presenting the extend to which the author has become more competent and adept in being occupied in a job with more developed skills, knowledge and talents.


General Trend of Job market in the International Business sector:
With a student who holds a degree in International Business, the chances of her being engaged in a concentrated field become very likely. Ina more simple way, it can be stated that a student who graduated from international business has the liberty to choose a career either in a subject related field such as an executive in a multinational company or in other sectors as a banker, financial consultant,etc. The international business currently holds a position that can complement a students' diverse future career enabling them to learn the global, culturally diverse and unique international environment and makes them capture opportunities spanning in various local and foreign industries and sectors. While the international business provides graduates to communicate and transact with international clients in the e-commerce and technology-based businesses. Furthermore, with a view to studying or training abroad is a popular alternativefor international business graduates since it deliversthe additional experience of different countries and cultures as well as complex business environments(Burton, 2016).
While the world with the development of communication systems through the internet is being able to connect in no time, business apart from size, nature, customer base, and type requires to step outside the national borders .The debate between multi-domestic nature and multinational approach always demands companies to propagate solutions to be accepted to the customers of foreign markets. This propels the companies to hire representatives of host counties to sit in a leading position to direct the operation of the company as per local requirements. Therefore, these leading roles need a student who has completed knowledge of local and international markets, trends and requirements with the skills to execute every function accordingly. Thus, for all the right reasons different multinational companies seek International business graduates since they obtain the qualities for being a manager for the host country, in which a multinational has branches or subsidiaries.


[bookmark: _Toc26534468]1.Cover letter:
The cover letter has been prepared for the position of “Executive Officer” in a renown Multinational Firm requiring fresh graduates from International Business “

4thDecember2019 
Hiring Manager 
London, England 
Subject: Application for the position of “Executive Officer” 
Dear Concern, 
In response to the job advertisement published on a Facebook Page, I would like to offer myself as an eligible candidate for the position of ‘Executive Officer”. 
With the formal background in International Business, I believe I am the perfect fit for the position of” Executive Officer” since all the responsibilities required by the organisation correspond to what I have learned throughout my BBA and MBA period. 
As a graduate of International Business, I have much theoretical and practical knowledge about international relations, accounting, logistics, procurement procedures, and human resource management which is essential for the position. Given that I have been involved with a number of clubs and associations, I have gathered experience in communicating with different organisations and people for professional grounds. This is why I am confident that I will be able to develop a relationship and network with different institutions in relation to the execution of the specified Programme. 
Since I have the experience of being the Chief Editor of “Inker”, an online-based journal and the Head Content Writer at “Semester Heat” a University Magazine, I am highly positive that I can communicate with any correspondent as well as organisation in fluent French and Mandarin. I am technologically quite shrewd and I always love learning more. I have professional training in MS Excel and some other applications. I’m both an efficient and hard worker depending on the work. I’m a quick learner and very dedicated to my work. I have time anxiety so I like to finish the work that I get earlier than the deadline
Thank you for taking the time to review my application and I would request you to kindly consider my application. I am confident in fulfilling your expectations. 
Regards,
X
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An individual has the obligation to study in accordance to lessen the lacking keeping them from achieving the desired job. The management of the knowledge, skills, and expertise are to be of unique quality for delivering the best performance in the workplace .Hence a reflector report is an utmost requirement for business graduation (Holland, 2003).Self-management helps the edification of the knowledge possessed by the graduate's competence helping them to capture the opportunities by reviewing the strengths and overcoming the weaknesses. The chief target of a reflective report is to consider self-management and find means to self-development simultaneously. The reflection of how the class activities and learning has developed the authors’ employment skills are given as follows.
Communication skills
[bookmark: _Hlk26530676]The most important task of a business graduate is to learn the art of communication since most of the time half of the businesses are performed only by interchanging personal and professional information. In the latest survey done by “CIPD” based on Labor market outlook, employers from top-ranked companies look for an individual having seamless communication skills. Communication occurs all the time within the business environment, having operative communication skills can make one maintain an upright relationship with colleagues and superiors as well as clients, this can create a good working environment and help us complete the work more efficiently (Majumdar, 2010). The leaning module has enabled the author to be competent in this skill by letting him read through a number of pieces of literature, conduct group presentations and assignment allowing him to communicate frequently with the classmates and supervisors.


Teamwork skills
After communication, the most import skill that one must possess is the ability to work and make any crucial decision being a part of a team. Therefore, only have the individual working aptitude is not sufficient for achieving a required goal, rather more and more assignments need a pool of people to accomplished unitedly. Furthermore, working together hurries up the development of any function through brainstorming to create a better idea for the company. The leaning module has enabled the author to be competent in this skill assignment allowing him to communicate frequently with the classmates and present

Problem-solving skills
In the workplace, a student has to face challenging situations and encounter various problems required to be solved individually in a limited time. Hence the problem-solving ability has to be achieved by the business graduates to pass over the chances to be failed. The authors have learned problem-solving skills by solving cases online and from books designated in the classroom (MARCHIGIANO, EDULJEE, and HARVEY, 2010). On the other hand,by working in a team for a group presentation, the author has been educated more about solving any problem in a timely manner.

Self-management skills
Self-management is the power to evaluate own skills and abilities in the job and develop when needed. With self-management, a graduate can improve their knowledge and lessen what has been lacking in the way of success. The author has been able to develop self-management by reviewing their own skills and write down them in Excel file and also plans to develop what he has been lack of thorough training from the reputed organisation or self-learning.

Computer skills:
In this digital age, it is impossible for a business graduate to improve their career without being pro at computer skills. Therefore, the business graduate must have the ability to operate business-related terms in the computer as MS office, Digital marketing tools, and other business software. The author has been able to be excellent in operating computers by doing assignments, self-education and conducting the presentation.


Technology skills
In the technological era, technology skills have become progressively significant and companies all around the world need worker’s expertise in utilizing computers and telecommunications arrangements for finance, accounting, and other functions, keeping track of contemporary trends and accumulating technological information through research. The leaning module has enabled the author to be competent in this skill by letting him read through a significant amount of literature, conduct group presentations and assignments allowing him to communicate frequently with the classmates and supervisors (Sahoo, 2018).

Initiative and enterprise skills
An employee requires to have the outspoken and confident enough to initiate an idea in the brainstorming session. Furthermore, the employee has to have the skills to be multi-skilled requiring them to attain the enterprise skills to regulate themselves effortlessly to new circumstances and manage any task successfully assigned to them. The author has advised these essential skills by conducting vain storming with team mates and working with an array of people dining the academic life.
[bookmark: _Toc8316698]


Personal Analysis
The employers of popular companies require employees having more qualities than merely holding a graduation degree from any reputed university. Hence every student has to undertake their own personal analysis and evaluate their strengths and weaknesses for future development (Smiley and Johnson, 2006). Additionally, Personal evaluation is an extensive fragment of self-management one must consider ahead of putting ontheir CV in any executive-level job. The author haserected SWOT analyses with the view to managing his skills and plummeting the weaknesses by self-development, given as follows:
	Strength: 
1. Strong managerial skills
2.Strong Leadership power
3. Excellent communication skills
4.Excellent writing capabilities
3. Expert in Digital Marketingand Information technology
4. Brilliant problem-solving aptitude in a timely manner
5.Extremely outspoken and hard worker
6.Experienced in field working


	Weakness:
1. Weak in solving the mathematical problem
2.Lack of experience in the relevant sector
3.lack of patients than required
4. Lack of professional degrees 
5. Less corporate connection

	Opportunities:
1. Holds the chance to learn from the group assignment
2.Enthusiastic to learn from on job experience
3.Skilled to tackle any problematic and unknown organisational situation

	Threat:
1. High probability to be replaced by experienced executives 
2.The lack of patience can create an unwanted situation
3.Lack of professional degrees may lead to failure





Personal Action Plan
After outlining the SWOT analysis, the action plan constructing the schedules to learn the required skills is given as follows:
Skill to be improved
 
	Skills
	Acton to be undertaken
	Time

	Problem-solving skills

	· Taking part in the different case competition
· Collaborating with clubs and association 
·  Solving as much as school assignments needed
· Volunteering for a nonprofit organisation for different events such as Hunger Eradication or Winter donation events.
	3-5 Months

	Communication skills:

	· Participating seminars and coaching’s
· Admitting into English classes 
· Giving tests in ILTS exam
· Mixing with different people and talk spontaneously and confidently
	5-8 Months

	Initiative and enterprise skills

	· Attaining internship opportunity for the related and nonrelated sector
· Acquiring diploma in different subjects such as supply-chain, logistics or procurements 
· Admitting into the computer and digital marketing classes for development
	6-8 Months

	Planning and organisation skills

	· Taking a leadership position for completing different tasks
· Directing a team for completing academic assignments
· Arranging a self-management plan and daily lives at university
	3 Months

	Self-management skills
	· Creating a self-evaluation plan on regular basis and point out what is putting the author behind others 
· Undertaking self-reflection when supervision give assignment feedback

	Throughout Academic live on a regular basis

	Technological skills
	· Training for database and excel
· Getting a diploma in MS excel.
	6 months



.
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The Curriculum Vitae has been prepared for the position of “Executive Officer” in a renown Multinational Firm requiring fresh graduates from International Business.

Career objective
Looking for a company offering a concrete opportunity to increase my academic concept with assistance to help me familiarise myself with any complex job circumstances. 
Academic Information 
Studying at Bachelors of Business Administration.
Technical skills
		Segment name	
	Description
	Skill level

	Microsoft office 
	MS Word, PowerPoint, MS Access, etc
	Excellent

	MS Excel
	Budget, Financial Management, and various Advanced official functions 
	Excellent

	Photo/Video Editing Tools
	Adobe Photoshop, adobe illustrator cc, Windows Movie Maker, Filmoraetc
	Good

	Internet use and cybersecurity 
	Secure browsing, basic internet benefit gaining, resource collection 
	Good

	Internet marketing 
	Search engine optimization, 
Keyword Research, blogging and website creation
	Excellent





Experience 
Social Enterprise 
Hr Consultant 
Nov 2017–2018
Contact
[bookmark: _Toc26534470]

Conclusion:
[bookmark: _GoBack]This report has outlined all the required skills and knowledge needed getting in a job without any hassles since, in today’s era having only a graduation degree is not that employers want from an employee, rather they need some other thing that can complement employees current status. The report has provided a self-analysis and development section delineating what the author has and what he requires to develop in the forthcoming period for being effective in the workplace.
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