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Introduction 
Hard effort is necessary for academic achievement, but Cannella-Malone et al. (2021) argues that without some soft skills, hard work alone would not result in academic success. This means that effective studying in higher education institutions needs attainment of numerous skills. These skills are academic skills and help students attain academic success and approach learning. Students can improve their language, reading, writing, and learning capabilities via their academic abilities. They will also be able to learn more effectively and retain more knowledge if they acquire these abilities and comprehend their application as they are crucial to their future success once they graduate (Cannella-Malone et al., 2021). On the other hand, gaining employability is crucial to landing the ideal job. Interpersonal and transferrable skills, as well as career management abilities, are all examples of employability skills. This report gives reflection of some of the academic skills learnt in the module. It shall follow the Gibbs reflective model. This type of reflective model was developed in 1988 by Graham Gibbs. It follows six stages of reflection: description, thoughts and feelings, evaluation, analysis, conclusion and action plan (Markkanen et al., 2020). 
[bookmark: _Toc111051699]Reflection on time management 
The capacity to utilise time effectively and productively is known as time management. Additionally, it is the ability to do all necessary tasks without being overburdened (Viberg et al., 2018). Am going to give reflection of what I learnt about time management on the module. 
[bookmark: _Toc111051700]Description 
In higher education, I've come to the realization that I have unlimited time to prepare independently, but if I don't, I will be unable to carry out my tasks efficiently. Since my primary objective is to study, I have learnt that I must constantly set out time for both my lectures and my studies. I have to keep in mind to schedule time for things that improve my health, including getting enough sleep, eating, and exercising. On occasion, if I have spare time, I learn that I can consider visiting my friends and family during the weekend or on a holiday. I learn that I must utilize my time wisely and take proactive measures to reduce time wasting. Because no one will push me then, life at higher education institutions is all about planning and managing. I have learnt on the use of time management tools and I should use time appropriately and efficiently 
[bookmark: _Toc111051701]Thoughts and Feelings 
It is always satisfying to observe how well everything is being managed. I've been quite delighted with how I manage myself and participate in my daily activities ever since I learned about time management. My academic performance has improved as a result of this. Therefore, when time is managed effectively, it feels nice.
[bookmark: _Toc111051702]Evaluation 
Time management is a useful life skill, particularly for people who are pursuing higher education. Time management is crucial, and knowing how to allocate time for all crucial activities can help a person better understand what has to be done as well as how long each action would cost (Adams and Blair, 2019).
[bookmark: _Toc111051703]Analysis 
Time management, according to Succi and Canovi, (2020), aids in job advancement and goal achievement. A person, who effectively manages time stays on track, becomes he/she is engaged, and is more resourceful, which leads to the attainment of goals. Because task management is a result of time management, a person may complete a work with ease by using some of the task management tools. O´Donovan (2013) argues that the use of task management tools like the Eisenhower Matrix may assist to distinguish between tasks that are essential and those that are not. O´Donovan (2013) makes a further case that management tools not only assist in task management but also in time tracking and job completion. Effective time management is one of the significance of time, according to Succi and Canovi, (2020) and this means that time management helps you spend time wisely since there is less time wasted when you manage your time efficiently. 
[bookmark: _Toc111051704]Conclusion 
Since I started learning about time management, I have been effectively managing my activities and my time. I also have full control of my time and I have come to understand that success comes from time management. Thus, time management is beneficial for both academic and professional goals. 
[bookmark: _Toc111051705]Action plan 
Although I have used certain time management strategies efficiently, there are still some that I need to work on in order to manage my time more effectively. I've learned that I should always focus my efforts wisely, give certain of my tasks greater attention, and prioritize them. I have further learnt on the time management tools (to do list and smart framework) which I had no idea of their usefulness. I have to work on to do list as it helps me in having clear idea of my activities and locating time on the important activities. I also have to work on the smart frame work as it helps in setting my abilities. 
[bookmark: _Toc111051706]Reflection on paraphrasing 
Paraphrasing is restating somebody's views or ideas in own wording either through writing or talking (Rossi, 2022). Reflection on subtopic of paraphrasing is done in this section.
[bookmark: _Toc111051707]Description 
Through the module I have learnt on the importance of paraphrasing and to utilize by practicing. I learnt on the 8 steps of paraphrasing which I should always apply whenever am practising this technique. I learnt that whenever I want to paraphrase is should first get to read the idea and get its mean, critical analyse through critical thinking and get to understand. I also learnt that I should always give citation of the words to honour the original author. I have learnt on employing the synonyms, having to change the word class and word order to present the different paraphrased words. 
[bookmark: _Toc111051708]Thoughts and feelings 
Simple paraphrasing techniques I learned have made a big difference in my life. When we had to practice and I was able to paraphrase the text and I end up developing a good feeling about this ability. I felt good about having to learn about paraphrase as a result of this module.
[bookmark: _Toc111051709]Evaluation 
It is a good skill to learn so it was a positive addition to my skills. Paraphrasing is a good skill to learnt as is it help in demonstrating that an individual have a solid grasp of the material and can express it in own words. 
[bookmark: _Toc111051710]Analysis
According to Rossi (2022) when reading a complicated structural statement in a journal, article, paper, or novel, it may be hard to comprehend or can take more time to get the substance of the content. Therefore, paraphrasing is important to make a complicated language easier and to make it easier for the average reader to grasp. For a learner to demonstrate their comprehension abilities by providing their own interpretation of a material, paraphrasing is an important ability. What this means is that a learner might show the teacher that he or she has absorbed the main concept of the original content by paraphrasing (Mariani, 2021). Yuliani (2020) argues that in the beginning, paraphrasing may be a difficult technique for a learner to master, but with continuous practice, this problem may be resolved. 
[bookmark: _Toc111051711]Conclusion 
I have managed to get grasp of many difficult concepts and expand on my grammar through this skill. Vocabularies are now not a problem to me and I am ready to present any difficult statements in my words, thanks to this module. 
[bookmark: _Toc111051712]Action plan
This was my first time learning on this academic skill and thus there are some things that I have not got to understand and practice them well. I am not perfect in changing the word class as one of the paraphrasing techniques. I haven’t also done well in escaping the plagiarism. I have to practice on how to do best on this so that I can be a good paraphrase. 
[bookmark: _Toc111051713]Reflection on summarizing 
A summary is a succinct, precise summary of the key points of a section or text (Reading Rockets, 2017). This section gives a reflection on the topic on summarizing. 
[bookmark: _Toc111051714]Description 
Through this module I have learnt on the importance of summarizing, how to summarize and the techniques of summarizing. I have learn that whenever I want to summarize then I should first go through the text by reading then analyzed it to have a deeper understanding about the context, take notes of the text and then organize the notes to outline the main ideas. I have that to summarize I have to employ some of the techniques which include identifying the key points, organizing the in a logical manner and linking the main points concisely. I have also learnt on the qualities of a good summarize text.
[bookmark: _Toc111051715]Thoughts and feeling 
Before I enrolled on this module I had no deep meaning of summarizing but when I enrolled I got to understand several techniques and steps which has helped me greatly whenever I want to shortened a text or a journal. This has brought a good feeling in me and that enrolling in this module and getting to understand about this skill is of importance to me. 
[bookmark: _Toc111051716]Evaluation 
Learning on this skills is good and of importance to any student in higher education. This is because the concept of this skills helps an individual brings a deeper meaning of a text in an easy way. 
[bookmark: _Toc111051717]Analysis 
Students learn how to identify the crucial concepts in a book, how to filter out unimportant material, and how to coherently combine the main ideas by summarizing. This implies that learners may learn to identify key concepts, gather supporting information, and concentrate on main points and concepts in a given text which are significant enough to note and memorize (Fergusson, 2012). Further summarizing teaches learners how to distil a vast body of literature down to its essential ideas for clearer comprehension. In line with Reading Rockets (2017) Summarization techniques may be applied in practically any subject area, and training students how to do so increases their recall for what they have read.
[bookmark: _Toc111051718]Conclusion
Having to learn on this skill has helped me in acquiring different techniques that will help me in summarizing any text easily. I can now easily summarize any text to make it easy to get deeper understanding of the concept for any first-time reader.
[bookmark: _Toc111051719]Action plan
 There are some techniques and aspects that I have learnt from this skill that I need to improve though i had idea of the topic before. I have to work on the techniques that ensure production of good summarization as I have learnt on those techniques in the topic. 
[bookmark: _Toc111051720]Reflection on presentation 
A presentation is communication way that is customized for a variety of speaking occasions, including group discussions, meetings, and team briefings (Haber and Lingard, 2001). This section gives the reflection of presentation that was done in class. 
[bookmark: _Toc111051721]Description 
Through the presentation that we had in class I have learnt that confidence is the builder of good presentation. With confidence an individual can present and articulate the ideas very well. I learnt that presentation gives audiences a fast summary of work by providing visual support for the ideas and information presented and body movement has an influence on making presentations more fascinating. I have gained more knowledge about the necessity of early preparation before the presentation as well as the steps that must be performed for a successful presentation.
[bookmark: _Toc111051722]Thoughts and feelings 
Experiencing this skill was of important and good. I had a good experience and developed a good feeling through the exercise.
[bookmark: _Toc111051723]Evaluation
Having to undergo this exercise is a good experience to add on my skills. This skill will further help me in any experience that I will undergo and will perform well thus it is an important skill to learnt and exercise.
[bookmark: _Toc111051724]Analysis 
According to Bradbury (2006), one of the key competences for higher education learners is the ability to present. Students are urged to employ organized techniques to support their presentations to help them develop their presenting abilities. Emphasizing presenting abilities in higher education is mostly done to promote competence in the classroom. However, presenting while studying can be extremely difficult for students (Haber and Lingard, 2001). This is because Presenting in front of huge audiences might make some learners feel less secure and students might be stressful and become anxious.
[bookmark: _Toc111051725]Conclusion 
I have learnt the importance of this skill sin my studies and it will help in pursuing my studies and after the studies. The importance of this skill will play a great role in my life.
[bookmark: _Toc111051726]Action plan
Though I performed well then there are some aspects of the presentation skills that I have learnt and that I need to improve so that I can be good in this skill. I have learnt in this exercise that I should always maintain the eye contact as it helps in capturing the attention of my audience. Therefore, I should improve in this so that I can be a improve in my presentation skills.
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