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How to use ® Tips:

Alternately, you can use AutoSum using the

What is Autosum? Autosum in exce keyboard shortcut Alt +=.

The AutoSum can be used on columns or

AutoSum is an in-built Microsoft Excel feature rows.

that helps to sum numbers in a row or co"umn File  Home Insert  Draw  Pagelayout Formulas Data  Review  View Developer  Help  Power Pivot QA Do remember to confirm the Chosen range
in a single stroke. It does make working with ‘ 0 .~ before hitting the Enter key.

data more accurate and saves a lot of time. ! - ka5 H @8 Use Case for AutoSum in Workplaces

oftce aipts Flon Tenptes In work environments, AutoSum allows for
swift and precise calculations in financial
reports, monitoring stock levels, data

sales of CPU Chips Code fdior ’ examination etc - all crucial for workplace
Intel AMD  Snapdragon Apple M1 Apple M2 & Script details efficiency.
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¥ Step-by-Step Instructions: 20 5 HOME  INSERT  PAGELAYOUT ~ DATA  REVIEW  VIEW  FORMULAS
Step 1: Open the Excel spreadsheet containing the E 3 I IE I IE IE I!
data to sum, and click on a cell where you want the | setrormaastocan(f Fj:::tn AutfSum Recently Financial Logical - Text giampv L Math & Mo
total to be displayed. s | ) ) Function Library )
Step 2: Navigate to the “Home” tab in the ribbon 6| selectadshest.getiang

Step 3: Locate the “Editing” group and click the
AutoSum (}) icon. '
Step 4: Excel will automatically highlight the range of Mar

1
cells above or to the left. Check it’s correct. 2 ;(23 gﬁ 5200 _ 5
Step 5: Hit “Enter” on your keyboard. The total will 2220 210 0 4 L-e’:‘“f::
show in the chosen cell. $180 $170 5240 5
& |Peaches
References .
What you should do?
B ) : : — Microsoft, 2023. Use AutoSum to sum
A 8 c o A . numbers. [Online] Available at:
PRl TV Shopping | Jan(S) Feb(S) Mar($) TVShopping Jan(S) Feb(S) Mar($) httDS://SUDDOI“t.microsoft.com/en-
2 ) 5 60,000 usa X A 60,000
3 55,000 India y 000 55,000 us/excel/autosum [Accessed 10 Apr.
4 3 A 50,000 China ! J 50,000 2025]
S X ) 40,000 lapan | 40,000 ®
6 . 45,000 Russia X : 45,000 . . .
) ~SUM(E2:86) = : Learn about the new Office365 Training
s g

Center 2024. How to use Excel AutoSum.

Microsoft, 2025 [online] Available at:

Ay https://www.microsoft.com/en-

learning.com . .

gb/training [Accessed 10 Apr. 2025] Laurentiu Marian Samson

2428049

Autosum in Excel will automatically -
calculate the SUM of the instructed y*~d G

row which had equals to sign.
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