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INTRODUCTION
[bookmark: _Hlk25593642]The purpose of this report is to analyses different employability and academic skills. People are in rush, they run for something different than others, how and when they will stop, is a question without answer. A skill an ability, which came with time, and just motivation could progress us, and send to the new feature. Skills which will be analyse are, team working, organisational skills, problem solving skills.
       
TEAM WORKING
To achieve a mission or goal, work in assemble with other people from different fields, backgrounds, and skills.
According to Open.uk, individuals must collaborate and work in groups in many work situations. Team members may be chosen or even named by themselves. Over longer or shorter time periods, you may work together. Coordination will promote and enable cooperation between members. Better decisions, products or services can contribute to coordination. The performance of coordination can be assessed by evaluating six cooperative components:
Communication: is one of the needed mechanisms in ‘team working’ With this skill people are eligible to talk, to be close, and to make an effective decision. 
Coordination: skill which could provide a ‘team leader’ and as well is a good balance between team leaders and their followers. 
Balance of member contributions: summary of work in a group it can be something like contribution in a team communication, or some decision which could change the work in a good direction. 
Mutual support: here is an example of the all above components, how people will support each other will affect result.
Effort: is a thing that show how could be a perseverance person, and how people could obtain good results with effort and perseverance.
Unity: or ‘excellent assemble’ as well it could give a perspective work and is a tool for communication.
Employees need to understand and meet the essential needs if you want the employees to be the most effective. If the fundamentals do not apply, no team can prosper.
The secret to successful work together is in several tips: Group Knows the targets and is dedicated to them, the expectation is originality, thinking and different points of view, explicit, transparent, respectful contact, people take reasonable risk in comfort.
Group members take collective decisions of excellent quality. The group understands the goals and is dedicated to them. For successful cooperation, a clear guidance and consensus on goal and purpose is important. Team members must have a common, accepted task to ensure that everything the group tries to do is accomplished by. This clarity of the team is strengthened when the organisation has clear expectations of the work, objectives and responsibilities of the team and the results.
Examples of Team working at University 
Group exercise: is one of the most popular at University, because can teach students to work as a group, and excellent decisions making.
 Group presentation: is a good example how members of the group collaborate, and all that cooperation will appear at the end of the term.
 Group Business plan: as well is a cooperation between all members and in this case, interaction is at high level. 
According to Skillsyouneed, employees also need skills which go beyond skills and experience. Knowledge and experience can enable people to take a job and perform in most positions which require skills that can be developed over the years. Several abilities are relevant to the role, but most are so-calling ' soft skills ' that are ideal for use in any career or job market. These poor competences are advantages of employability. Companies are prepared to teach employees the necessary skills, such as how to handle machine parts or use specific computer programmes, which are unique for this position or business. However, they usually want to see that you already have the other ‘soft skills’ before hiring, because they are much harder to teach.
[bookmark: _Hlk25593518]I think, I have this skill, because at my workplace and university, we need to be collective, we need to work together, and with time we achieve this ability. I can improve this skill by being more involved when working in groups/teams.

Organisational skills 
[bookmark: _Hlk25593031]According to Cambridge Dictionary, organisational skills are opportunity to obtain something by using resources, power, efficiently. Organisational skills are one of the most important skill that could improve other abilities, once that this skill was improved the many others will came without more problem.

Of course, nothing never came if just waiting, and here appear ‘organisational skills’ managing time and communication are helpful to be a good manager and a motivational machine. 
Imagine if a manager will come at work every day 20 minutes late, what will happen? 
First, workers will try to relax when manager absent, they will did not do nothing 20 minutes every day, and goals of that company will go down, and that manager probably will be forced to find another job. 
     Organisational skills could be going in different ways like, punctuality, Organising and doing.
     Punctuality, an efficiently cooperation between managing time and respect. abilities come with time, how people stick to the work, admiration will come.
     Organising, available for all structure, from Prime minister to a simple person who trying to integrate in system. Organising as well is one of the important skills, that needed obtain to be an excellent specialist.
     Doing, everything based, how was did, (good or not to good).
 According to smallbussiness, Check the infinite stacks of company documents to find the only report you need, you know what the cost is to be organised. "Good organizational skills" encompasses physical and
mental organization and time management abilities are essential for successful business owners who need to
 balance a host of different duties.
According to youthemployment, There are several ways to build your organisational skills, including keeping a diary, writing down all your schedules, making lists of what you need to do each do each day, and allowing you time to do each job. Start setting a target or several objectives during the week, then break them into small steps every day. Tick them off as you go, and by the end of the week you will be closer to your goals even if you haven not completed them. It is okay to feel organised and able to manage yourself’, but employers want to see it in action. When you juggle a part-time job with your tests, play football, and learn a language, think of some concrete examples of how you organise yourself in practise. Your actions will also speak volumes here: make sure you turn up on time to an interview, dress well, and bring anything you have been asked to with you. By demonstrating you can organise your own life and take things seriously, you will let an employer know that you can manage yourself and work timely and professionally.
  I think I have this skill, because I can manage my time, and I can organise my things and responsibilities.

Problem Solving skills
 The ability to solve problems effectively and creatively is nevertheless one of the most valued attributes employers seek to find in their candidates. 
Problem solving is an activity who could give us more experience. Life and solving is two different ways, but those two things are permanently in collision, because life need a solving and solving need a life.
Problems could be different type, a simple problem, for example ‘one of the trains was cancelled, and complex problem, like deadline for assessment was yesterday but half of class forget to upload it into portal.
For all those kinds of problem people have a solving.
   Problem solving skills are very important in all structure, this skill help to be a strong teammate, to solve a problem in a group, be a catalyser. People every time are in rush in big city, because they run for goals, but just several of them, could obtain those opportunity.
   For effectively problem solving need to improve other skills that will help to effectively solve a problem 
Decision making, to solve problem, people will need to decide, it depends of experience, if the experience is absent, in that case person will need to do more research.
  Research and people will find a way and cause of the problem. Analysis skill will help to handle problems and effectively develop situations.
 To improve a problem solving need to have a strong working technical knowledge and practice problems.
University or Workplace is an area when people work together every time in a group of two people or more. Problems comes whenever and everywhere but people need to be active and to action fast. Searching a good way for communication with mates, will give an opportunity to find an answer for solving those kinds of problems. Big companies are happy to enrol professionals with abilities, like problem solving, because this include more others, like communication.
Creativity
Effectively solve a problem, employees as well needs to be creatively, because this is a way to have a constructively conversation with any kinds of customers. Creativity at workplace and university as well is one of the most significant skill that give a good solving. 
Creativity at university is a tool which help students to have a feedback to improve other skills, like teamwork and organisational skills.
Creativity is important think in our student future, if the students will try to be more creativity, in that case their work will be notable.
Creativity at workplace, employees are stressed every time, when they try to do something, because they did not know which can be the consequences if they did not speak with their employers.
If the workers will try to be more creatively the good solve come without more problems and employers will discover a perspective person.
To improve this skill, need to have more experience and I do not have this skill at the time, but I work to improve it. 
 
Paraphrasing
Ideas written from foreign sources and changing in individual conversation.
Paraphrasing give you more capability to improve a vocabulary and is good to have this skill, because you can change a bad idea in a less unacceptable. (example: at workplace)
I need to improve this skill, because English is not my first language and not my second. I still use easy words to explain myself. 
If I improve this skill, it can give me more opportunity at university and workplace.

Summarising 
According to Cambridge dictionary, summarising is a descripted precise idea about an object or a meeting. 
Summarising is creativity skill, students or employees who have this skill are in comfortable area, because whenever they could explain shortly every think, in different aspects, for every kinds of people. 
Summarising is a good skill for people who must explain a lesson, a conference, these kinds of people need to read, to find more sources to be a good narrator. 
I think I have this skill because I can easy to find a keyword and to do a summary for a text or for an article.
  
Conclusion
Employability and Academic skills are one of the best way to introduce personal quality, as well those skills are necessary to be a good manager, to monitories employees and to be a good example. People trying to learn everything once they are in a system, so that means companies are happy to have a good specialist.
More companies send their employees to do more practice, they come back with a tank of knowledge.
I tried to do a good analysing of some skills that I know will help to develop. 
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