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Undertake two days (approximately equivalent to16 hours) of volunteer work in a project directly connected to conservation. Link this with field experiences and write a reflective journal on your experience and how this has contributed to your knowledge and understanding of sustainability in an Outdoor Education context.  You must also provide a full account of your placement including photographs completed timesheets and other placement related paperwork. 
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School of Sport, Health & Outdoor Education

Assessment Feedback Sheet

	                Student No./Name:	
                            Module: Pedagogy of Place; Sustainable Outdoor Education	
                                     Module Code: SHSS5081


	Personal Evaluation – to support your academic progress please complete the section below BEFORE submitting your work.

	What do you consider to be the best aspects of this work?
	The actual experience of the 16 hours volunteer work.

	Which aspects do you consider could have been improved in this piece of work?
	The comparison of more conservation volunteer opportunities. 

	What have you found most satisfying whilst undertaking this submission?
	The knowledge I learnt over the two days was due to the enthusiastic employees at the botanic garden.

	
ASSESSMENT CRITERIA
	Learning
Outcomes


	GRADE

	
	
	Poor
< 20%

	Weak
20-29%
	Unsatisfactory
30-39%
	Satisfactory
40 – 49%
	Good
50 – 59%
	Very Good
60 – 69%
	Excellent
70 – 84%
	Exceptional
85– 100%
	
  %

	Evaluate how conservation volunteering within a chosen organisation might contribute towards sustainability.
	2
4
	
	
	
	
	
	
	
	
	30%

	 Reflect on the link between conservation, sustainability and wider outdoor education principles.
	3
4
	
	
	
	
	
	
	
	
	30%

	Organise and undertake voluntary work in conservation with evidence from log book/ diary, photographs and relevant paperwork.
	
1
	
	
	
	
	
	
	
	
	30%

	Range and quality of sources of information. Referencing accuracy.
	All 
	
	
	
	
	
	
	
	
	10%

	It is expected that students will present work that is proof read and follows the School Reference Guide and Assessment Checklist. Therefore a range of 0 – 10 marks will be deducted for non-completion of any of the points on the checklist below.
	

	TUTOR COMMENTS:













	 Submission date: 
via Turnitin
	Return date:
(at least within 4 weeks)
	Tutor: 
	Mark: 




Assignment Checklist

· Please complete the Personal Evaluation section of the Assessment Feedback sheet and paste it into the front of your assignment

· Submission is a single word file, clearly labelled with your name and module code
· Font style - Times New Roman, size -12 for text and 14 for headings
· Ink colour – black only
· Line spacing – 1.5 line spacing and 2cm- 2.5cm page margins
· Quotations more than three lines to be indented 1 line spacing
· One line space between paragraphs, paragraphs must be left aligned
· Pagination (your essay should have page numbers) 
· All tables and figures are internally referenced and have a title
· Word count checked and written at end of text (before references and any appendix)
· Essay is within 10% of the word limit (excluding references and any appendices)
· All references in the text are included in the reference list
· Correct reference list using SHOE Reference Guide
· Direct quotations - state page numbers in the text citation
· Correct spelling using UK English
· Correct use of punctuation
· Grammar and syntax correct- double check anything that has a green line under it
· I have read my essay out loud to myself and it makes sense and is easy to read
· Somebody else has read my work and it makes sense to him or her!
· I have checked and I have not plagiarised 
Failure to follow these guidelines will cost you marks!


Appendices: 

16 hours conservation volunteer placement logbook - (appendix 1)

Day 1:

My first day of conservation volunteering was at the National Botanic Garden of Wales. To start off the day, I met the team that worked in the office and my first impressions were that they were all really friendly and welcoming. This made me feel less nervous and more excited to see what I would be doing for the day. There was a team meeting in the morning, so I took this time as an opportunity to explore parts of the Botanic gardens, in particular the glass house. Across the ‘Estate’ there are a number of conservation projects that have been organised in order to help protect and conserve specific species, such as the bee garden, butterfly house and many more. Once the meeting had finished, we had to go into the woodland and cut some bamboo, which we were going to use in a task later on in the day. 

The second part of the day started off by meeting the leading garden architect, Simon, where we went out on a walk around the valley woodland and lake area. This area of the gardens has been a work in progress for several years, however, it is scheduled to open for the summer of 2020. The plan for the woodland and lake area is to bring back the heritage the site once had back in 1700s. Whilst walking round we were looking at the condition of the paths and trees and also identifying what was needed to be done in order to complete the woodland area ready to be open to the public. I learnt about the Ash dieback disease and how it has caused the woodland area to become unsafe, and the large amount of work that has been done in terms of cutting down unsafe trees and replanting new ones. However, this led us to the next job which was marking out with the bamboo we cut earlier, where the replantation of new trees is going to be in order to fill out the woodland area. 

To finish off the first day there was a yellow weather warning so instead of doing practical work, we sat down and discussed how planting a tree incorrectly can cause the tree to fail and die. Also, if done wrong, then the tree planting process must be done again. Talking to Simon and his wife was a great experience because they have spent their career around forests and agriculture, so they were extremely enthusiastic to answer any questions I had. Simon highlighted the importance in maintaining the environment and progressively looking after the area of land over long periods of time in the correct way. I further discovered that weeding is done to ensure that a specific plant that is being targeted receives the maximum chances of growth, as grass and other vegetation can actually reduce the potential growth of many plants and trees because it uses up the majority of water which is required in the growing plant/ tree. 

Finally, it is important to mention that I can use knowledge learnt from conservation placement, such as birds, trees and heritage to enhance my future outdoor activity sessions. Also, the people I have been able to meet today has opened up a world of new connections, therefore, this network of knowledge can be used to help share best methods of practice and hopefully work towards a more sustainable future.

Day 2:

Day 2 was still a yellow weather warning, so we went across to the local farm where they store most of the equipment needed to plant trees, such as, tree guards, trees and posts and Peter actually showed his knowledge of trees which I found very interesting and it has opened up my mind and has motivated me to try and learn the different names of trees, because whilst taking out different groups in the outdoors I think it is a key skill being able to get the majority of the group’s attention by interacting and engaging with the current environment I am situated in. Whilst doing a re-count of stock levels, Peter and I had a conversation about the complexity of tree planting. For example, planting a proportion of trees has to be planned correctly, for example the positioning needs to be considered, as well as the soil quality. Then once that is planned, the actual process of growing these planted trees takes place, but 10% of the trees planted will not survive and after a period of time the growing trees will need to be cut down in order to maintain a healthy forest. Later on in the day, the rain had stopped for a little while, so we went out and knocked in some supportive posts along with attaching a tree guard to help protect and encourage the growth of healthy trees. 

Overall, after undertaking my two days conservation placement at the Botanic Garden of Wales, I now understand the importance of conservation groups across the world. I also understand that volunteering within these organisations can teach you relevant knowledge, which can be used in the outdoors to teach and educate more people. However, I have also learnt that there is a long planning process and if it is not managed and maintained correctly then it can actually cause more problems for the future.
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To begin with, I think it is important to define what is meant by the term ‘conservation’. Cambridge Dictionary (2020) defines conservation as “the protection of plants and animals, natural areas, and interesting and important structures and buildings, especially from the damaging effects of human activity”. Conservation involves many different jobs/ tasks, but they mostly focus on how to manage an area, conserve a species and improve habitats.  These all require necessary skills that can be acquired through involvement in conservation organisations (Countryside Jobs, no date). 

The concept of sustainability is a complex topic, however, Thiele (2013) identifies that the main concept of sustainability involves a practice, relationship or institution which does not undermine the social, economic and environmental conditions of its own viability. Thiele (2013) also adds that it is unsustainable to extract a volume of water from rivers, lakes and aquifers at a faster rate than it is naturally recharged by precipitation. Thiele (2013) further suggests that doing so will produce water starved communities which will eventually result in further problems such as, failing farms and hunger problems. This knock-on effect is the result of unsustainable approaches, therefore it is important to ensure a continuous approach to sustainability, to ensure there is enough balance between the social, economic and environmental considerations of the world. 

Volunteering within a conservation organisation can be helpful in terms of sustainability. The Wildlife Trust of South and West Wales (WTSWW) is a registered charity led by volunteers that are supported by executive staff members, with 61 members of staff, 800 volunteers and over 10,000 members all of which are required to help conserve the 9,787 km2 area of land that WTSWW covers (Wildlife Trust, no date). Clearly this organisation relies heavily on volunteers to undertake its conservation tasks and without the support of volunteers, the organisation would not be able to survive and continue with its valuable work.  In a similar way, the 568 acres of the Botanic Garden relies on an army of 300 volunteers in order to carry out various tasks to ensure the survival of the estate. 

The use of social media can be effective to help towards sustainability, for example by sharing the work done by volunteers within conservation organisations. This will create more awareness and thus lead to the promotion of a more sustainable future, by identifying current issues and problems. An example of this are organisations that frequently do beach cleans such as the National Trust (no date), who then post pictures onto their social media/ webpage which show the current problems litter is causing, as well as the amount of litter collected by volunteers. This then highlights to the public what certain individuals’ actions are causing, and as a result, the actions of conservation organisations can begin to share/ influence more people to become involved with conservation opportunities, thus, leading to more volunteers. This enables the organisations to spend revenue on other things rather than having to hire contractors because there is simply too much work needing to be done. 

After undertaking my 16 hours of conservation volunteering work I have been introduced to and learnt new knowledge and understandings of the term ‘sustainability’. The first important point that I have learnt over my two days of work placement is that in order to secure a sustainable future, the planning of tasks/ operating procedures is absolutely essential because if they are not planned correctly, this can cause bigger problems for the future. An example of this would be planting the trees incorrectly: if you are harvesting mature trees, then replanting new trees would be required to replace them. However, if the newly planted tree does not receive the right care and maintenance required to grow in its optimum conditions (sunlight, precipitation, trimming etc) we will slowly start to have a decline in trees. Not only will the numbers of trees be affected, but the earth’s atmosphere will begin to change as a result of the reduction in trees and less oxygen being put back into the environment. 

Whilst at the Botanical Gardens I was working alongside Peter.  Peter is the Educational Woodlands Officer and has been at the gardens for just over two years.  After spending two days working alongside him, it was clear to see he had sound knowledge and experience with forestry and most wildlife. Taking part in a conservation placement has highlighted a way of getting experience whilst working alongside enthusiastic people who have a passion for their job. Sharing stories and knowledge whilst volunteering has been beneficial to me as I will be able to use this knowledge to enhance the way that I deliver outdoor education later on in my career. 

[bookmark: _GoBack]Meeting Simon the leading garden architect for the nearly finished seven-year project, I was able to ask him questions about conservation and sustainability. Simon explained to me why the planning of the landscape was so important when attempting to recapture the historic background the area once had back in the 1700s. He further explained why back in the 1700s people designed their gardens in specific ways to capture a special sense of place. 

In conclusion, what I have learnt can be applied to my future career as continuous outdoor education sessions can have a negative impact on the surrounding environment. For example, the erosion of footpaths and the disruption of wildlife. Therefore, it is crucial to conserve these natural places and species. Outdoor Education practitioners need to ensure that they consider the principles of conservation and sustainability when planning any activities so that nothing that they do damages the natural environment thereby ensuring its survival for future generations.  The experience I have had at the Botanic Garden has made me really think about my future career and how I can help to enthuse those that I work with to celebrate and cherish the natural environment. 

I have benefitted by meeting enthusiastic individuals such as Peter through the participation of conservation volunteering at the National Botanic Garden of Wales. I have learnt new knowledge that can be used in future activity sessions that I intend to use while instructing over the summer. To improve my knowledge on wildlife, I believe that monthly conservation volunteering will aid this learning experience. At the same time, I will be actively working towards a more sustainable future. The growing appreciation of the great outdoors is slowly going to impact the future of outdoor activities. Something to consider for the future, should the government introducing new legislation based on the operating procedures of outdoor education providers to be focussed more towards being a sustainable business. 



Word Count: 1099
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Designed by Foster and Partners, this Great Glasshouse
houses some of the most endangered plants on the planet.

They come from six areas of the world: California,

Australia, the Canary Islands, Chile, South Africa, the
Mediterranean Basin.

Each area has regions that enjoy a mediterranean climate
hot dry summers, cool moist winters, dazzling sunlight and
strong breezes that spread ground-clearing fires.

Although these mediterranean climate regions cover less
than 2% of the Earths surface, they contain more than
20% of all known flowering plant species.
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The largest of the world’s mediterranean climate zones
contains 25000 species of flowering plants, conifers
and ferns.
Over half of these species are unique to this region.
Many grow on dense ‘maquis’ or aromatic ‘garrigue’
shrubland — if you've been on holiday to the ‘Med’ you
might remember the sweet, oily scent of these wilder
places. Traditionally, nibbling farm animals and small fires
promoted plant diversity by keeping the vegetation open.
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1 thwf trefi, dim ond 5% o'r
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But this balance between people and
environment is being lost. Land cleared

for resorts, intensive farming and urbanisation
has left only 5% of this unique vegetation

undisturbed.
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CHILE

Chile is bordered by ocean, mountains and desert.

hyn, Isolated like an island, half of its native plant species
yn § grow wild nowhere else.

Much of this grows as shrubby ‘matorral’ along the
dyffryn Central Valley where, under a mediterranean climate,
canoldirol 80% of Chileans also live.
lad. Matorral is similar to the Californian ‘chaparral’ but its
e'n

shrubs are less dense, the landscape is more open and it
er o fylbiau has an abundance of bulbs and vines.

Fires are less frequent in Chile than California
14 so there is less disturbance and less annual
flowers. Rabbits, introduced here in the
20th century, have dramatically overgrazed
the few remaining uncultivated spaces.
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CALIFFORNIA

Mae ardal canoldirol Califfornia yn gyforiog o blanhigion
blodeuol, gyda dros deg waith cymaint o flodau yno

ag sydd mewn ardaloedd cyfagos. Dim ond yn y fan hon
y mae dwy ran o dair o'r thywogaethau 'w cael.

Mangoed yw'r prif lysdyfiant yma, a elwir yn chaparral’ am
fod cowbois yn gwisgo ‘chaps’ dros eu trowsus {'w hamddiffyn
thag y prysgiwyni pigog.

Mae planhigion wedi addasu er mwyn gwrthsefyll tanau
gwyllt sy'n gyffredin yn y mangoed. Bydd rhai yn cynhyrchu
‘hadau neu fylbiau a allfod yn segur am flynyddoedd nes i
danau glirio' tir 't glaw el wiychu'n ddigonol. Bydd

ibynnu ar dan i ddechrau egino.

Erbyn hyn dim ond chwarter o' anialwch hwn

sydd heb ei effeithio gan ddatblygiadau newydd,

ffermio masnachol neu rywogaethau dieithr.
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CALIFORNIA

California’s mediterranean region contains more
flowering plant species than nearby areas ten times its
size. Almost two thirds of these are unique to the region.

The most widespread vegetation is called ‘chaparral’.
This gives its name to the chaps’ worn by cowboys to

protect their legs while riding through this dense,
tough brushland.

Plants have adapted to survive wildfires which regularly

sweep through the chaparral. Some produce seeds or bulbs
that lie dormant for years, only exploding into life once the
red by fire and soaked by rain.
 fire to trigger their seed germination.
1 of this wilderness is undamaged
0 , commercial farming and
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THE CANARY
ISLANDS

The Canary Islands consist of 7 islands of mainly
volcanic origin which are found off the coast of Africa.

r Affrica mae saith ynys —a gréwyd yn bennaf
loedd — yn ffurfio’r Ynysoedd Dedwydd.

/soedd yno ers 20 miliwn o flynyddoedd,
1 sy’n nodweddiadol o’r Canoldir, sef haf sych i
1f gwlyb a lled oer. Bydd dau wynt gwahanol i
s yr ynysoedd hyn, un twym a sych a’r llall

r. Gyda chryn amrywiaeth ym mhatrymau’r
odd sawl microhinsawdd gwahanol yma.

/T ynysoedd yn anghysbell cyhyd,
er o rywogaethau newydd. Mae
gaethau’n tyfu ar yr Ynysoedd

1 500 ohonynt (40%) i'w cael dim
dd hyn.

Many of them are about 20
a typical Mediterrar
and cool, wet wir
islands — on

rs old. They have





image10.jpeg
. poe o ._‘&
. L
- -l
VR -

I SOUTH AFRICA

Hugging the coastline along the southwestern tip of
South Africa is the Cape Floristic Kingdom — one of the
most botanically rich places on Earth.
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Q)( iddleton: Adennill Paradwys
Adfer Parcdir Godidog
Rhwng nawr a 2020, byddwch yn dyst i
drawsnewidiad ein parcdir o gyfnod y
Rhaglywiaeth. Rydym yn ei adfer i'w
dyddiau gorau yn 1815 pan gomisiynwyd
Thomas Hornor, gan Syr William Paxton, i
ddal y tiflun anhygoel hwn a ddyluniwyd,

mewn dyfrlliwiau.

Edrychwch i lawr y cae, tuag at Dwr Paxton,
a chewch weld ble mae'r llystyfiant wedi'i
glirio i ddatgelu gwely Llyn Mawr. Yn
ogystal ag ail-osod y golygfeydd, byddwn yn
adfer y mwclis o nentydd a liynnoedd,
rthaeadrau, tramwyfeydd, llwybrau a

phontydd, a choed a chlympiau hanesyddol
y parcdir.
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(&7 ddleton: Paradise Regained
Regency Parkland Restoration
Between now and 2020 witness the
transformation of our Regency parkland. We
are returning it to its heyday in 1815 when
Sir William Paxton commissioned Thomas
Hornor to capture this fabulous designed

landscape in watercolours.

Look down the field, towards Paxton’s
Tower, and see where the vegetation has
been cleared to reveal Llyn Mawr lake bed.
As well as re-instating the views and vistas,
we will be putting back the necklace of
streams and lakes, cascades and waterfalls,
historic drives, paths and bridges, and
parkland trees and clumps.
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Dormice

A special mention must be given to the humble
dormouse, one of Britain’s most endangered
mammals. We work closely with ecologists to
ensure we’re doing everything we can to pro-
tect dormouse habitats. We provide nesting
boxes for shelter and we monitor hedges and
grassland for any signs of dormouse activity;

chewed acorns, stems which have been grazed
and small nests.
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APPENDIX PL1A

Dear Placement Provider

Re: Work Experience Placement

Thank you for agreeing to accept our student on the work experience placement at your
organisation. Quality work experience is vital to equip our students for their future careers
and the University is grateful for your offer of this placement opportunity. We hope our
student will learn from this placement the skills and competencies specific to their discipline
or profession as well as more general work-related and employability skills (time
management, team working, communications skills, etc.).

Would you please check that the Placement Provider information and placement details on
page 1 are complete and correct, amending if necessary?

Student placements are a partnership between the student, the University and the
Placement Provider in which each has specific roles and responsibilities. It is important that
all three parties clearly understand the responsibilities and expectations of everyone
involved and so the responsibilities are detailed below.

During the placement, we expect the student to prove to be an effective, safe and reliable
individual. However, you will appreciate that during this period the student is under your
control and therefore the primary duty of care and consequent liabilities must rest with you.
As the student’s Placement Provider the University requests you to treat him or her in the
same way as your employees.

The University therefore requests that you as Placement Provider will:

a) Confirm acceptance of the arrangements and responsibilities set out in Appendix
PL1A Placement Provider Agreement.

b) Provide a safe working environment. Comply with health and safety legislation and
define the liability and other insurance cover that will be provided for the activities of
the student, with regard to the student and to others who could be affected by the
student’s actions or inactions. See Appendix PL1B Placement Provider Health and
Safety Questionnaire.

Work within the student-facing policy framework for the University (especially in
relation to the student disciplinary policy, the fitness to study policy, the fitness to
practise policy, the harassment and bullying policy, and the safeguarding policy).

Provide a designated Workplace Supervisor who will:

a. act as the first point of contact for any problems or queries during a student’s
placement and contact the University immediately in cases of serious
accidents, incidents or breaches of discipline involving the student;

. conduct or make arrangements for the day-to-day supervision of the student
including periodic progress checks and instruction regarding hazards and
health and safety precautions;

c. provide the University with student attendance data, where required.

Provide the student with a full and clear induction to the organisation and its working
practices, procedures and requirements, including health and safety arrangements,
how to report accidents, incidents and unsafe conditions. See Appendix PL1F
Induction Checklist.

Ensure that the student is fully informed about responsibilities, including those
contained in any statutory legislation and/or honorary contract.

Provide the student with appropriate instruction and training in working practices to
enable him/her to carry out his/her duties efficiently and safely.

September 2018
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Work with the student to identify appropriate learning outcomes for the placement
(these must be agreed by the student, the Workplace Supervisor and the University).

Facilitate access to the student for visits by the Placement Tutor, where appropriate.
Ensure that the student is treated with respect.

During and on completion of the placement, provide feedback to the University on the
student’s performance and confirmation of the hours in practice, where required.

The University of Wales Trinity Saint David will:

a) Commit appropriate levels of staff and other resources to placement governance
activity to ensure strategic oversight for the learning to be delivered and managed by
the Placement Provider. This may include the identification of (i) a Placement
Coordinator, whose duties would normally include the authorisation of placements
and organising/managing the placement arrangements, in liaison with the Placement
Provider and student, and (ii) a Placement Tutor, who will act as the first point of
contact, visit the student on placement, where appropriate, and/or assess the
student.

Ensure that any placement learning that forms part of a programme of study has
associated learning outcomes which:

- are clearly defined;
— contribute appropriately to the overall aims of the programme;

- are appropriately assessed. In cases where it is considered appropriate for
the assessment be jointly conducted by the University and the Placement
Provider, the Placement Tutor will work with the Workplace Supervisor to
establish and document the procedure by which this shall be achieved.

Assess the suitability of a proposed placement through appropriate and proportionate
placement due diligence procedures, using a risk-based assessment process. The
approval process will require the Placement Coordinator to undertake a Risk Profile
for each placement using the PL1D Placement Risk Profiling Guidance, and record
the outcomes in Appendix PL1E Risk Assessment. This risk assessment activity will
include consideration of the information supplied in Appendix PL1A Placement
Provider Agreement, Appendix PL1B, Placement Provider Health and Safety
Questionnaire and Appendix PL1C Student Placement Agreement.

Negotiate reasonable adjustments with the Placement Provider in the case of a
student assessed under the Equality Act, 2010.

Provide specialist advice and guidance for students with additional support needs.

Clearly define appropriate points of contact and lines of communication between the
University, the Placement Provider and the student. These should include:

i.  Mechanisms for the Placement Provider to raise concerns or complaints
about any aspect of the placement, including an individual student's
performance or conduct.

i.  University emergency contact details.

Ensure that any concerns, complaints, incidents or breaches of codes of conduct or
discipline are dealt with in line with its student-facing policy framework.

Retain a full and detailed record of each placement.

Provide students with appropriate briefing, including health and safety, prior to
commencement of any placement.
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j)  Monitor all placement activity, ensuring that milestones are established, maintained
and records, and identifying and addressing issues of concern and sharing good
practice.

k) Arrange appropriate opportunities for gathering feedback from students, Placement
Providers and Placement Tutors, including suggestions for improvement. See
Appendix PL1G.

Students are required to:

Prior to placement: students cannot commence a placement until they have completed
all the necessary preparatory work detailed below, and received authorisation from the
Placement Coordinator. Students are required to:

a) Identify a suitable placement (with the exception of students following a
professionally accredited programme).

b) Attend placement preparation briefings, including health and safety.

c) Complete a Disclosure and Barring Service (DBS) check, if required. The student will
retain the original and submit a copy to the University. The student must make the
Placement Provider aware of any issues arising from the DBS check and discuss any
convictions with the Placement Coordinator.

d) Complete the ethics approval processes, where relevant.

e) Have a dialogue with the Placement Coordinator or Placement Tutor to clarify
placement requirements, expected learning outcomes and assessment requirements.

f) Inform the Placement Coordinator and Placement Provider of any personal factors
(e.g. health, disability, linguistic or cultural) that may affect the level of risk, may
require adjustments, or may affect their ability to study or practise.

g) Complete the defined placement registration and approval process in full. See
Appendix PL1C Student Placement Agreement.

h) Confirm acceptance of the arrangements and responsibilities set out in Appendix
PL1C Student Placement Agreement.

During the placement the student is required to:

a) Comply with all rules regarding health and safety requirements, and other practices
and procedures of the placement organisation.

b) Report to the University any incidents in which s/he is involved and any health and
safety concerns that are not addressed by the Placement Provider, e.g. in the event
that appropriate induction and health and safety training is not provided.

c) Carry out the work programme specified by the Placement Provider under the
supervision of the Workplace Supervisor.

d) Keep a log of hours worked.

e) Monitor his/her progress in achieving the identified learning outcomes and discuss
these regularly with the Workplace Supervisor and Placement Tutor, as appropriate.

f) Conduct him/herself in an appropriate manner within the relevant ethical framework,
ensuring confidentiality and treating others with respect and dignity.

g) Act in a professional manner, including notifying the Placement Provider in a timely
fashion in the event that he/she is unable to attend their placement due to illness etc.

h) Respect any other requirements of the workplace such as dress codes.
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i) Notify their Placement Coordinator or Tutor should any issues of concern arise.

j) Consult with the Placement Coordinator or Tutor prior to seeking any changes in the
terms and duration of the placement.

k) Complete all relevant academic coursework relating to the placement experience.

Would you please confirm that you accept the above responsibilities by signing below?

Also attached is the PL1B Placement Provider Health and Safety Questionnaire. Please
could you arrange to complete the questionnaire with regard to your health and safety and
insurance arrangements?

I'd be grateful if you would return the completed versions of this PL1A form and PL1B
questionnaire either by postal mail or email to the contact details specified on page 1.

If you have any questions or problems, please don’t hesitate to get in touch.
Yours sincerely
Insert name of Placement Coordinator

Placement Coordinator

PLACEMENT PROVIDER AGREEMENT

| confirm that | accept the responsibilities as detailed above and am authorised to do so on
behalf of the placement provider.

Prifysgol Cymru

Y Dtindod.Dewi Sant APPENDIX PL1B
University of Wales
Trinity Saint David

PLACEMENT PROVIDER HEALTH AND SAFETY QUESTIONNAIRE

Name of provider's Noxtend\ Bokanic Sarclm of Woke §
organisation: \

Placement Site middle®on Moo\ | lanovth
Address(es): SA3L guw / e &

Workplace Supervisor R
Name (or other Peker  Lee “ThompSon

provider contact):

Workplace Supe_ryisor Eéuute\&‘\ one\  wo QA\\O'\&\S officov
(or contact) Position:

Telephone: STA9q 100 S\

E-mail:

Pabex +Lee - dhonpSon @ ﬂc»-e\h\ ofwoal. ovg w

Name of student(s): Samueh Homan

Duration of Placement: | |(, Y\ ooy S 1 Start Date: I 13.\.20

Signed: /de,(&dtarfSM

Name in block ,
capitals: {ETER CEE-THo mfLoV

Position: Edwcativa and wovslonds a‘-}:(,er

Date:

i5.1.20

September 2018

Dear Placement Provider

Re: Health and Safety for Work Placements

The University of Wales Trinity Saint David has a duty of care to ensure, so far as is
reasonably practicable, the health and safety of our students whilst on placement. We ask
for your assistance in meeting this obligation by completing this questionnaire and supplying
(if requested), a copy of your health and safety policy and insurance certificates.

I'd be grateful if you would return the documents either by postal mail or email to the contact
details below.

If you have any questions or problems, please don't hesitate to get in touch.
Yours sincerely

Insert name of Placement Coordinator

Placement Coordinator

Insert Placement Coordinator’s address, email and telephone number
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PLACEMENT PROVIDER HEALTH AND SAFETY QUESTIONNAIRE Please confirm that you will report to the University all recorded
accidents involving our students. 4

Yes | No - — _ _
Does your organisation have a written health and safety policy? Wil you report to the University any sickness involving our
If not, );)Ieaseggive reason: v polley s students which may be attributable to the work?

Do you have a policy regarding health and safety training for people
working in your undertaking, including use of vehicles and Contact Personnel § i
equipment, and will you provide all necessary health and safety Who is your nominated contact for compliance with these
training for our placement student(s)? requirements of health and safety legislation?

If no, please give reason:

Name: Aleftandfa Row laed

Position: Proseck officer

Is the organisation registered with:
a) The Health and Safety Executive?
b) The Local Authority Environmental Health Department?
c) The relevant authority in your country (if outside the UK)?
d) The relevant National Governing Body

Registration number:

ROLE SPECIFIC CHECKLIST

Safeguarding

a) Wil the student be working with children/young
persons/vulnerable adults?

b) Is a DBS/police check required?

c) If a DBS/police check is required, will you fund it?

Insurance (UK Placements) d) Will the student be working alone i.e. unsupervised? If

a) Is Employer Liability Insurance held? ves, please specify the extent:

b) Is Public Liability Insurance held?

c)  Will your insurance cover any liability incurred by a student as
a result of attendance at your course/training sessions?

Insurance (EU/International Placements, i.e. non-UK)

a)  Will your insurance cover liability for injuries or sickness
suffered by placement students attributable to their duties with
your organisation?

b)  Will your insurance cover liability incurred by the student for
injuries to other parties (including their co-workers) or property
damage arising from their duties with your organisation?

c)  Will your insurance cover any liability incurred by a student as
a result of attendance at your course/training sessions?

Risk Assessment

Have you carried out risk assessment of your work practices to

identify possible risks, to employees and to others within your c) If yes, will you fund these?

undertaking? . | Travel

Are there effective control measures in place for the risks? a) Does the student have to undertake any travel as part of

Are risk assessments kept under regular review? the work role? If yes, please specify:

Are the results of risk assessment implemented?

Wil the student be undertaking any higher risk activities (i.e.

activities where they could be placed at a degree of personal b) To what extent will you fund this, if any?

risk if working unsupervised)? (If Yes, please provide copies of
your health & safety policy and insurance certificates when
returning this form) .| Work permits and visas

Accidents and Incidents a) If the role is overseas, i.e. not in the UK, is a work

a) | Is there a formal procedure for reporting and recording permit/visa required?

accidents and incidents (in accordance with RIDDOR in the UK b) If yes will you sponsor the student's application for the

or other country legislation if an international placement)? visa

b) | Have you procedures to be followed in the event of serious and Please specify any other specific pre-employment

imminent danger to people undertaking courses/training? requirements:

Last assessment date:

Accommodation
Will you provide help with accommodation for the student? if
yes, please explain:

Health checks
a) Do you require any inoculations/pre-employment health
checks?

b) If yes, please specify the nature of the health checks:
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CONFIRMATION

| confirm that the preceding information is correct to the best of my knowledge. | confirm also
that the student will receive:

e Induction briefing on their first day of attendance.
* Appropriate training and supervision in relation to their placement.

P Prifysgol Cymru
%N Y Prindod Dewi Sant
" University of Wales
Trinity Saint David

STUDENT PLACEMENT AGREEMENT
STUDENT CONTACT INFORMATION

APPENDIXPL1C

Student Name:

Somn  Howmax Ve 26\S

Signed: z/{/éo'aflv P

Mobile Telephone: | 57537 333 15¢

Name in block ~
capitals: PETER LEE-~THomPSON

Home Telephone: S\\4 2u% $5085

Position: Eduction ¢ woodlund§ 1Hhees 12.01 .22

University e-mail:

102619 @ Stadead . L TSD-ac - WAL

Thank you for completing this questionnaire. Please return it as soon as possible to the
Placement Coordinator (contact details on page one)

September 2018

Personal e-mail: Sam Vo 48 @okieok-com

Emergency contact [maric  Yameny Tel:
and relationship:

oW ESSeS

CONFIDENTIAL STUDENT HEALTH INFORMATION:

Do you currently have or have you previously had any form of

asthma,; diabetes; epilepsy; heart disease; nervous or mental iliness;

rheumatic fever; stroke; tuberculosis?

Do you currently have or have you previously had any other form of
serious iliness/operation or chronic health condition that may affect
your or others health and safety whilst on placement?

Are you currently receiving medical treatment and/or medication?

Are you visually impaired/blind?

Are you hard of hearing/deaf?

—
—

—

—

Disability - ‘a physical or mental impairment, which has a substantial

and long-term adverse effect on a person’s ability to carry out
normal day-to-day duties’.

Do you consider yourself to have a disability as defined in the Single

Equality Act 2010?

If the answer to any of the questions above is “yes”, please give further details as to the

nature of your circumstances. Please include dates.

Name, 2ddress and contact details of your doctor (for emergency use):

2 Mo g Lane &wcj-u\\j i

Coxrnnonrthaan .
SAZL 3AX

To protect your health and safety it is imperative that you notify us of any disability or condition that
may impact upon health and safety during work placement. If you fail to disclose this it may place you

at a disadvantage and impact upon your own health and safety.
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PLACEMENT PROVIDER CONTACT INFORMATION

Name of )
organisation: Nediona)  Rotem.c  Garde. F waleg

Placement Site Udrafel @l | cama-fle-sh-®  skzo OAV
Address:

Workplace
Supervisor (or Pe}er (2 ~Thom e
provider contact)
Name:

Workplace
Supervisor (or
contact) Position:

Education and weod lands  obficer

T g
Alsprone 0779910 %14

E-mail: Peker - lee ~thanpson © qardes oFrales. vrg. oy

PLACEMENT DETAILS

Start Date: End date: G- 0i. 20

1%, O1.22

Duration of Normal Working <
Placement: e dogs Hours: 43

Outline of oy alongsde edoiation PReer

ActityDuties: | S'¥¢ Visit, free parbing . Shabsu'n e, 1 Pelbgi

Outline of Experance b an oMl ond outdeor eoasevalion
Placement key + Hm'}age secho— worl place,

g Undeftordty & Proseck ol and conservihi,

assessment focus):

Please tick to confirm that you have current DBS YES NO N/A
approval (if applicable) IE/ a ]

UNIVERSITY PLACEMENT COORDINATOR CONTACT INFORMATION

Name of Placement
Coordinator:

DeraTTe |ecamsn D

Telephone:

OWLT 25 1D

E-mail:

dence . leanard @0 wbsd - ac. Uk
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Dear Student

Re: Work Experience Placement

Welcome to the UWTSD Placement! Quality work experience is vital to equip you for your
future career and will enhance your employability. We hope you will learn from this
placement the skills and competencies specific to your discipline or profession as well as
more general work-related and employability skills (time management, team working,
communications skills, etc.).

Would you please complete the previous sections of this document, ensuring that full and
correct information is provided?

Student placements are a partnership between the student, the University and the
Placement Provider in which each has specific roles and responsibilities. It is important that
all three parties clearly understand the responsibilities and expectations of everyone
involved and so the responsibilities are detailed below.

Prior to placement: students cannot commence a placement until they have completed
all the necessary preparatory work detailed below, and received authorisation from the
Placement Coordinator. Students are required to:

a) Identify a suitable placement (with the exception of students following a
professionally accredited programme).

b) Attend placement preparation briefings, including health and safety.

c) Complete a Disclosure and Barring Service (DBS) check, if required. The student will
retain the original and submit a copy to the University. The student must make the
Placement Provider aware of any issues arising from the DBS check and discuss any
convictions with the Placement Coordinator.

d) Complete the ethics approval processes, where relevant.

e) Have a dialogue with the Placement Coordinator or Placement Tutor to clarify
placement requirements, expected learning outcomes and assessment requirements.

f) Inform the Placement Coordinator and Placement Provider of any personal factors
(e.g. health, disability, linguistic or cultural) that may affect the level of risk, may
require adjustments or may affect the ability to study or practise.

g) Complete the defined placement registration and approval process in full. See
Appendix PL1C Student Placement Agreement.

h) Confirm acceptance of the arrangements and responsibilities set out in Appendix
PL1C Student Placement Agreement.

During the placement the student is required to:

a) Comply with all rules regarding health and safety requirements, and other practices
and procedures of the placement organisation.

b) Report to the University any incidents in which s/he is involved and any health and
safety concerns that are not addressed by the Placement Provider, e.g. in the event
that appropriate induction and health and safety training is not provided.

c) Carry out the work programme specified by the Placement Provider under the
supervision of the Workplace Supervisor.

d) Keep a log of hours worked.

e) Monitor his/her progress in achieving the identified learning outcomes and discuss
these regularly with the Workplace Supervisor and Placement Tutor, as appropriate.

September 2018





image29.png
APPENDIX PL1C

f) Conduct him/herself in an appropriate manner within the relevant ethical framework,
ensuring confidentiality and treating others with respect and dignity.

g) Act in a professional manner, including notifying the Placement Provider in a timely
fashion in the event that he/she is unable to attend their placement due to illness etc.

h) Respect any other requirements of the workplace such as dress codes.

i) Notify their Placement Coordinator or Tutor should any issues of concern arise.

j) Consult with the Placement Coordinator or Tutor prior to seeking any changes in the
terms and duration of the placement.

k) Complete all relevant academic coursework relating to the placement experience.

The Placement Provider will:

a) Confirm acceptance of the arrangements and responsibilities set out in Appendix
PL1A Placement Provider Agreement.

b) Provide a safe working environment. Comply with health and safety legislation and
define the liability and other insurance cover that will be provided for the activities of
the student, with regard to the student and to others who could be affected by the
student’s actions or inactions. See Appendix PL1B Placement Provider Health and
Safety Questionnaire.

Work within the student-facing policy framework for the University (especially in
relation to the student disciplinary policy, the fitness to study policy, the fitness to
practise policy, the harassment and bullying policy, and the safeguarding policy).

Provide a designated Workplace Supervisor who will:

a. act as the first point of contact for any problems or queries during a student’s
placement and contact the University immediately in cases of serious
accidents, incidents or breaches of discipline involving the student;

. conduct or make arrangements for the day-to-day supervision of the student
including periodic progress checks and instruction regarding hazards and
heaith and safety precautions;

c. provide the University with student attendance data, where required.

Provide the student with a full and clear induction to the organisation and its working
practices, procedures and requirements, including health and safety arrangements,
how to report accidents, incidents and unsafe conditions. See Appendix PL1F
Induction Checklist.

Ensure that the student is fully informed about responsibilities, including those
contained in any statutory legislation and/or honorary contract.

Provide the student with appropriate instruction and training in working practices to
enable him/her to carry out his/her duties efficiently and safely.

Work with the student to identify appropriate learning outcomes for the placement
(these must be agreed by the student, the Workplace Supervisor and the University).

Facilitate access to the student for visits by the Placement Tutor, where appropriate.
Ensure that the student is treated with respect.

During and on completion of the placement, provide feedback to the University on the
student’s performance and confirmation of the hours in practice, where required.
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The University of Wales Trinity Saint David will:

a) Commit appropriate levels of staff and other resources to placement governance

activity to ensure strategic oversight for the learning to be delivered and managed by
the Placement Provider. This may include the identification of (i) a Placement
Coordinator, whose duties would normally include the authorisation of placements
and organising/managing the placement arrangements, in liaison with the Placement
Provider and student, and (ii) a Placement Tutor, who will act as the first point of
contact, visit the student on placement, where appropriate, and/or assess the
student.

Ensure that any placement learning that forms part of a programme of study has
associated learning outcomes which:

- are clearly defined;
~ contribute appropriately to the overall aims of the programme;

- are appropriately assessed. In cases where it is considered appropriate for
the assessment be jointly conducted by the University and the Placement
Provider, the Placement Tutor will work with the Workplace Supervisor to
establish and document the procedure by which this shall be achieved.

Assess the suitability of a proposed placement through appropriate and proportionate
placement due diligence procedures, using a risk-based assessment process. The
approval process will require the Placement Coordinator to undertake a Risk Profile
for each placement using the PL1D Placement Risk Profiling Guidance, and record
the outcomes in Appendix PL1E Risk Assessment. This risk assessment activity will
include consideration of the information supplied in Appendix PL1A Placement
Provider Agreement, Appendix PL1B, Placement Provider Health and Safety
Questionnaire and Appendix PL1C Student Placement Agreement.

Negotiate reasonable adjustments with the Placement Provider in the case of a
student assessed under the Equality Act, 2010.

Provide specialist advice and guidance for students with additional support needs.

Ensure that any concerns, complaints, incidents or breaches of codes of conduct or
discipline are dealt with in line with its student-facing policy framework .

Clearly define appropriate points of contact and lines of communication between the
University, the Placement Provider and the student. These should include:

i.  Mechanisms for the Placement Provider to raise concerns or complaints
about any aspect of the placement, including an individual student's
performance or conduct.

i.  University emergency contact details.
Retain a full and detailed record of each placement.

Provide students with appropriate briefing, including health and safety, prior to
commencement of any placement.

Monitor all placement activity, ensuring that milestones are established, maintained
and records, and identifying and addressing issues of concern and sharing good
practice.

Arrange appropriate opportunities for gathering feedback from students, Placement
Providers and Placement Tutors, including suggestions for improvement. See
Appendix PL1G.
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Would you please confirm that you accept the above responsibilities by signing below?

I'd be grateful if you would return the completed version of this PL1C form to the Placement
Coordinator using the contact details specified on page 2.

If you have any questions or problems, please don't hesitate to get in touch.
Yours sincerely
Insert name of Placement Coordinator

Placement Coordinator

STUDENT PLACEMENT AGREEMENT

| confirm that | accept and will fully comply with the responsibilities as detailed above.

Signed: = Mame.;z

Name in block SAM RAMER
capitals:

Programme of study: | QU dOOR  AOVettowe  €0NCoX0ON

Date: ‘W -o\. 20

September 2018 6

N

Page 16 of 19

Volunteer Arrangements

This section must be completed and approved BEFORE
commencing placement.

Placement Organisation Details

Address:  National Bo’l’qn,‘c Garde~ of' wales
Uanarcthne
Caymarklesshice
SHDT BHGe
Name and role of person spoken to within organisation: ,7(3}0 Lee 'TLO"’f-(""

Contact’s phone number:  ©7799 |0 2 Sl

, 009 @K
Contact's E-mail:  fefer. lee - thompser @ﬂo\r)en of wales . 97

Details of volunteer experience organised

Dates of work: |’5/||’_ SJan 2020

Type of work: ., ¢ocuation + uer."fa&e

DBS (CRB) required? Mo

Location of work (give as much detail as possible, post code, grid reference, site
name, etc.):

Natioral Bokanc Giard e~ 0,“‘ *-'“‘65
SADL BHG

Transport requirements:
Arervg bb Car
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Time Sheet: to be completed after each volunteer session

Dates and Times

Description of
conservation
volunteer work
undertaken

Authorised

signature

and brief evaluation of
volunteer work

- c\\ov\xr}\
Domosos  to  use
aS o \en S

- worced aroady
LO!\AS(Q?‘L

j&zk\.&j\ 1\3
Proeny e

= Weax ond
D\ o Steck
dALC_K’ Ce\\qw&}\
\DD Sete  kree
3 denvibicokion

- Plonced, Some
Brens$, oppy

< teze go
an u“t&\.&\fd\ﬂ}
daorn <o oo -

Pow  fovr eexve
s:oh\\ie:)-

Any Additional Notes:

Approved By: ?e{r& lee -TL‘»MPSG/\

Signed:

-

Date: 13.0].292°

Health and Safety Guidelines

* Atall times follow the instruction and guidance given by the organisation for which
you are volunteering.

e Wear suitable clothing and seek guidance from the organisation for which you are
volunteering regarding any protective clothing you should wear for particular
activities.

During your time at the site and while travelling to the site act safely and
appropriately with due respect for your own health and the health of others

During the volunteer activity you are representing the University and your degree
course. You should at all times adhere to University rules. You will also be required to
adhere to the rules of the organisation you work for and be expected to respect their
health and safety procedures.

If at anytime you feel that your health, safety or wellbeing is being threatened or
endangered, you must take action to safeguard yourself. If this means leaving
your placement or amending the organisation of your placement you must contact
the School of Sport Health and Outdoor Education immediately.

Any evidence or reports of conduct that contravenes either the rules and regulations of
University of Wales Trinity Saint David or the organisation you work for could lead to
disciplinary action and forfeiting of the assessment work undertaken during the module.

| (Student Name) agree to act in accordance to Trinity St David University
regulations and the regulations of (insert host organisation name) during my
conservation volunteer work.
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