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Task 1 : Comparison of Job Advertisement

In the future I would like to become a bank accountant. A bank accountant is
a professional who is responsible for managing and analysing the financial
records of a bank. This includes tasks such as reconciling accounts,
preparing financial statements, and ensuring compliance with regulatory
requirements.(Kaplan 2025)  One of the key skills is needed is communication
skills  so that you  can be able to explain complex financial information to both
financial and non-financial stakeholders. For example, there are various skills needed in the field. After doing research I came  across four advertisements. One of the advertisement  is from eFiancial  Careers.com2025. Michael page ,Bank of England ,Morgan Mickinley.  Role.
The main skill that is required for this role based on the  4 job advertisements is communication  for solving the problems that clients have and to understand what is the problem also to explain your self clearly .Other main skill is needed is time management because you can required to  send important files or to create presentations in a tight due time. In addition, another skill that is needed is financial reporting and data analysis  because you need understand the past performance ,what is the income and also how to create balance statement. Also the skill that is required  is attention to details for not making big mistakes that can lead to huge problems after , you must read and check the work many times. Other skill that is required is critical thinking and problem solving  because accountants are frequently are require to solve complex problems and also they need to make objective decisions based on financial data base .
Task 2:  Self- Assessment and Evidence of readiness
A SWOT analysis is a framework and a diagnostic tool that is used to help you understand the external and internal factors which can influence a project or an organisation. The name is an acronym for the four elements of SWOT analysis which are strengths ,weaknesses, opportunities, threats (Dunne, 2025). 



	Strengths

-CertHE Business skills for the workplace

-Problem solving (begin able to find solutions to difficult or complex issues

-presentation skills (begin able to   communicate ideas effectively to an audience through compelling speech and structure













	Weaknesses

-Lack of business degree – currently applying for a level 5

-Getting frustrated when things take long

- Conflict resolution (avoiding or mishandling disagreements)

	



Opportunities

· Begin a university student provides training and opportunity to network

· Being a university student provides diplomas and levels

· More job opportunities in a city like London 













	



Threats

· Lack of jobs and employment opportunities

· Lack of degree

· English and presentation skills

· Creating CV

· Practicing job interviewers









Task 3: Personal Development Plan
Personal Development Plan
	
	Short-Term Time Frame

What do I want to
accomplish in the next
three to six months?

	Long-Term Time Frame

What do I want to
accomplish in the next
two to three years?

	Section 1 - My Goals

What are my overall goals that I want to accomplish in this time period?




	
-By March 2026, I would have applied for five jobs. 

-By January 2026, I would have completed my CertHE Business degree with a merit.

-In 1 years I would have learned ways on  how to open up my ow business 


	-By 2027 I will open my own business(nail salon)

-In 1 year time I would have found the money to open  my  own business

-In the next 2 years, I would have graduated from the BA Leadership and Management. 

	Section 2 - Skills and Knowledge to be
Learned

What specifically do I need to learn? What project do I need to work on?





	·  By March 2026 I need to learn data analysis skill

·  In 3 months I need to work on my presentation  projects more


·  By march 2026 I need to come up with more skills


	· In 1 year time I need to learn social media marketing skill

·  In 6 months I need to work on finance on how to achieve it 


· In 2 years I would have my degrees 

	Section 3 - Next Steps

How am I going to acquire the skills and knowledge? How am I going to do this project?



Example: take Dreamweaver class; do an
informational interview; set up a project outline



	·  In 2 months  I would have the knowledge about how does  data analysis  work 

- By end of January I need to find the mistakes that I am doing wrong on my presentations do  presentations  

-I need to develop  skills that I don’t have
	·  In 1 years I need to look more at social media and  to peoples markets and see how I can develop this skills
· In 3year time I would have the knowledge on how to make profit at my business


· In 4 years time I would have achieved all my goals 






	
	Short-Term Time Frame

What do I want to
accomplish in the next
three to six months?

	Long-Term Time Frame

What do I want to
accomplish in the next
two to three years?

	Section 4 - Resources


What resources do I need?


Example: free time; funding




	-In 6 months I would  achieved my level5

-In 3 months I need to do research on how to improve my presentation skill

-In 3 months time I need to discover more skills that I have 
	- In 6 months I need  more knowledge  about the business that I want to open

-In 3 months  I need to find an job 


	Section 5 -  Time Schedule

What is my time schedule?

	3-6 months
	2-3 years

	

When will I start?
 

	2026
	2028




image1.png
Prifysgol Cymru
Y Drindod Dewi Sant

University of Wales
Trinity Saint David




