
Time Management Matrix You do NOT need to return this sheet at the end of the session – keep it safe so you can provide evidence to the marker that 

you have completed the task for your portfolio mark sheet. 

Remember it is important for students to be able to manage their time effectively and to balance study time around other work, 

family and leisure commitments.  

 
Name  ……………………………………………………………………..                                                        Course ……………………………………………………………………………….. 

Complete the following weekly study planner to help you visualise how you will use your time whilst studying at University. 

 9am 10am 11am 12pm 1pm 2pm 3pm 4pm 5pm 6pm 7pm 8pm 
Monday   

 
 

           

Tuesday   
 
 

           

Wednesday   
 
 

           

Thursday   
 
 

           

Friday   
 
 

           

Saturday   
 
 

           

Sunday   
 
 

           

 


