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CV – 	Comment by Ffion Morgans (1701155): This is an abbreviation of the word ‘curriculum vitae’, which should be used, instead of ‘CV’ to show professionalism. 
Ffion Morgans	Comment by Ffion Morgans (1701155): No structure in the whole document itself.
Female
British	Comment by Ffion Morgans (1701155): Irrelevant information.
Email: ffionlovesmcfly@hotmail.com	Comment by Ffion Morgans (1701155):  
This email I have used does not meet to the level of professionalism when applying for a job.

Smith (2019) expresses that a personal email address is not appropriate. Therefore, by attending the lectures within this module, I will ensure that my email address within my updated CV is an appropriate account name.
Telephone: 07717428935
27 Stad Craig Ddu, Llanon, Ceredigion, SY23 5AQ.
Jobs – 
Waitress at Llanina Arms pub: 2013 – 2017	Comment by Ffion Morgans (1701155): A curriculum vitae should start with the most recent job at the top.
· Teaching assistant with New Directions: 
 2017- present	Comment by Ffion Morgans (1701155): No skills or experiences discussed, to demonstrate to the employer why I should be offered the job.


GCSES: 2010 – 2015	Comment by Ffion Morgans (1701155): Where did I do my GCSE’s? What secondary school did I attend?
· Maths, science – C, Welsh, English, Geography, Textiles – B

September 2015 – July 2017 College. 
September 2017 – present. 


Personal Profile:
I’m hardworking and I enjoy working. I have experience as a teaching assistant, which will help with the job of a teacher through skills and past experience.	Comment by Ffion Morgans (1701155): An over use of ‘I’.	Comment by Ffion Morgans (1701155): Franklin (2009, p.311) explains that within the personal profile, it should be about yourself, your skills, your experiences and your behaviours. However, Innes (2009) suggests that it can come across as too much about yourself, which as stated above includes an over-use of ‘I’. Therefore, this suggests with guidance from the module, within my updated CV, I will ensure to explore a wider use of my vocabulary. 


Through attending lectures in the last four weeks, I have identified many skills, which through annotating an old curriculum vitae, were hidden. Allowing me to reflect on my experiences, employment, personal/professional profile and education, ensuring that I update my curriculum vitae, to a professional standard.









                                             
   Ffion Morgans	Comment by Ffion Morgans (1701155): Innes (2009) explains that my name should be first, in clear and bold writing, before any other details, Cottrell (2015) agrees, explaining the importance of using my name as the main title. 
Therefore, changes such as my name being first were made, with other details following after.

Curriculum Vitae	Comment by Ffion Morgans (1701155): A use of format, such as bold writing and underlining used throughout the updated curriculum vitae which Cassuto (2019, p.1) explains will attract the reader.	Comment by Ffion Morgans (1701155): The abbreviation, ‘CV’ has been corrected to ‘Curriculum Vitae’.

27 Stad Craig Ddu
        Llanon
      Ceredigion
       SY23 5AQ


					07717428935	
                                                  FfionMorgans@gmail.com	Comment by Ffion Morgans (1701155): An email account which is appropriate for a Curriculum Vitae.

Personal Profile

An enthusiastic, punctual and hardworking person who supports all children’s abilities and needs. Communicates effectively through both English and Welsh, with the ability to empathise with people. A resourceful individual with varied skills in leadership, motivation and confidence, who likes to be a part of a team.	Comment by Ffion Morgans (1701155): A more in-depth personal profile than the old curriculum vitae, with a better use of vocabulary, due to attending the previous lectures within this module.	Comment by Ffion Morgans (1701155): Communicating effectively through both languages demonstrates that I am bilingual. 
Being bilingual is an advantage when it comes to applying for jobs, and for my future career as a teacher.
Many job positions as teachers, asking for Welsh being either desirable or essential.	Comment by Ffion Morgans (1701155): Through group presentations, and working with others within this module, my team-building skills have developed, which Trought (2012) explains is an important skill to have, that employers look for.	Comment by Ffion Morgans (1701155): A personal profile has been added, ensuring the first piece the employer reads are about my personal and professional characteristics. Innes (2016) believes that this is the best way to start a Curriculum Vitae, suggesting that it is an opportunity to make a good first impression for myself. 

Employment

March 2017 – present			Teaching Assistant 	 New Directions

Main skills and experience: 	Comment by Ffion Morgans (1701155): Skills and experiences - relevant to a teaching career.
· Able to support and work along side teachers and their instructions.
· Lead smaller groups of children within the class, also one-to-one.	Comment by Ffion Morgans (1701155): Confidence
Demonstrates that I have confidence in a classroom environment, by teaching children.	Comment by Ffion Morgans (1701155): Leadership skills of running my own group.
· Reading supervision and assistance.
· Able to manage children’s individual behaviours as appropriate.
· Experience in planning lessons - linking to the National Curriculum. 	Comment by Ffion Morgans (1701155): Teamwork
This demonstrates that applying for a teaching position, I have experience of planning lessons for small groups within classrooms, for me to lead on the day, relating to the National Curriculum (Welsh Government, 2015).
· Assisted teachers with classroom activities.	Comment by Ffion Morgans (1701155): Teamwork and effective communication
Ability to work as team and listen effectively. Understanding what the teacher wanted me to do in a certain lesson, I delivered to a high standard, ensuring the lessons were effective for the children.
· Supervising during morning, lunch and afternoon breaks in the yard.
· Able to provide assistance for children with special educational needs.

September 2015 – July 2017
Work experience as part of the Cache Level 3 Diploma Childcare Course:	Comment by Ffion Morgans (1701155): Explained the different schools I attended within work experience. They are relevant to put into my curriculum vitae, as Cottrell (2015) suggests that experience and skills that are similar to what is needed within the job description is an advantage. 
								Ysgol Gynradd Aberaeron 
							December 2016 – July 2017

Llwyn Yr Eos Primary School	Comment by Ffion Morgans (1701155): Effective communication
Communication skills were developed in this school – worked in a Speech and Language Unit.
I attended after school meetings with the teachers, to help develop on my sign language skills.
This module explained to me that communication is not always verbal, which I witnessed in this school, due to communicating with my hands (non-verbal communication).
September 2016 – December 2016

Ysgol Gynradd Gymunedol Llannon
September 2015 – July 2016

December 2013 – January 2016		 Waitress			Llanina Arms 

	Main skills and experience:
· Excellent customer service skills
· Effective teamwork
· Ability to adapt quickly to a given situation.
· Excellent communication skills between members of staff and customers.	Comment by Ffion Morgans (1701155): Effective communication
Muste (2016, p.433) explains that good communication skills are needed within school and teachers. Therefore, explaining that I can communicate effectively with members of staff and customers, demonstrates that in a school environment, effective communication between myself, staff, children and parents/guardian will occur.


Education		Comment by Ffion Morgans (1701155): An explanation of where I attended college, and what I studied.
								
2017 - present	Comment by Ffion Morgans (1701155): Explained what I am currently studying in university and where I am studying, which are relevant to pursue my teaching career.
University of Wales Trinity Saint David, Carmarthen
Education Studies: Primary (BA)


2015 – 2017
Coleg Ceredigion
CACHE Diploma Childcare Level 3 - B


GCSE’S	Comment by Ffion Morgans (1701155): A clear and structured list of the GCSE’s I have, rather than in a straight line.
Ysgol Gyfun Aberaeron
Welsh Language ‘A’
English Language ‘A’
Welsh Literature ‘B’
English Literature ‘B’
Mathematics ‘C’
Textiles ‘C’
Science ‘C’
Geography ‘C’
BTEC Health and Social – Merit

Qualifications and training

· Health and Safety Certificate Level 2
· Paediatric First Aid Certificate Level 3
· Duke of Edinburgh Bronze Award	Comment by Ffion Morgans (1701155): Volunteering - demonstrates that I help others during my own time, which Trought (2012) explains is what employers like to see. 
This suggests that within the work environment, employers like to see that employees are willing to put effort into a certain situation, to help others in the work place.



     					
		
					















Personal Development Plan – 

	What are my goals?
	What goals need to happen first?
	When do I want to achieve this?
	What obstacles might get in my way?
	How can I improve my chances of meeting my goals?
	Where can I go for support?
	Review: How am I doing?

	Finishing my university degree.
	To complete all assignments and seminars on time and in full.

Attending every lecture will benefit my learning, including my dissertation tutorials and personal tutorials. 
	My goal of finishing my university degree, I will need to achieve by June 2020, as graduation in University Wales of Trinity Saint David (UWTSD, 2019a) is at the beginning of July 2020.
	Not understanding certain modules or lectures within the year, which can cause me to become anxious as I will worry about not completing the assignments on time due to not understanding parts of the modules.	Comment by Ffion Morgans (1701155): Confidence
Not feeling that my work is good enough. Therefore need to communicate with the variety of support available to me, in order to succeed and develop my confidence to become a more capable teacher.
	Ensuring I attend all lectures, and if in need of guidance to email the lecturer to discuss the assignment through with me or stay after lectures to have a conversation with the lecturer of that certain module/assignment I am struggling with.	Comment by Ffion Morgans (1701155): Effective communication
Effective communication between myself and the lecturer will help me reach my goal of finishing my degree.
	Within campus, there are much support around. 

Lecturers are always helpful when in need of support regarding assignments or day-to-day matters.

IT Service Desk support are there to offer help, if any problems occur with my laptop during completing assignments (UWTSD, 2019b).

Student Services on the University campus offer support through drop in sessions or regular one-to-one meetings about my assignments/ lectures. They provide information, guidance, advice, practical and emotional support to all in the university, which will encourage me to reach my full potential (UWTSD, 2019c).

Also, my family and friends are a great support when struggling with university assignments, through communicating and listening, encouraging me positively that I can achieve well.	Comment by Ffion Morgans (1701155): Effective communication
Effective communication between myself, family and friends to encourage me to feel confident about my work and assignments. 
	Through the support and guidance from my lecturers, I am understanding the modules which will help towards completing assignments on time, progressing towards finishing my degree. 



	Complete a Masters in Children and Young People.
	Finishing my degree in Education Studies: Primary, to then apply for a Masters in Children and Young People in University of Wales Trinity Saint David.
	The Masters is a one year full time course, suggesting that when it commences in September 2020, it will finish in July 2021, as it suggests one year course, in terms of an academic year.
	The unknown, due to the fact that over the last three years I have been studying and creating assignments a certain way within the programme, directed by lecturers. 
	To ensure that this is the course I would like to apply for, I will attend open days in the University, giving me the opportunity to speak to the lecturers who run the programme to ensure any questions I have are answered.	Comment by Ffion Morgans (1701155): Confidence 
I must develop confidence to attend open days on my own, as it will be the only way I can understand what the lecturers are like, the programme itself is like and if it is the right programme for me.

As a new programme to me, I will ensure to learn how assignments are marked, how lectures are laid out in the timetable and what the teaching strategy is, as not all programmes teach the same way, for example block teaching.
	Financial support will offered before beginning my course, as I am a UK student, living in Wales, which is known as a Postgraduate Master’s loan.

Students’ Union in the university can provide support if I am worried about anything, whether it is about my course, individual needs or university life.
	I have read up on the course to ensure that it is the one I would like to apply for. I have experienced different teaching strategies this year, compared to the previous years, which has given me the opportunity to understand a different way that lecturers teach through different programmes.

	Become a Primary School Teacher.
	To apply for my Postgraduate Certificate in Education: Primary in the University of Wales Trinity Saint David (Cremin and Burnett, 2018).

Ensure I have school experience to support my PGCE application.

A enhanced background check by the Disclosure and Barring Service (DBS) (UCAS, 2019).
	The PGCE begins in September 2021, which is a year course, suggesting I will finish in July 2022. This means that I can begin teaching from September 2022 onwards. 
	As I have a grade ‘C’ in Mathematics, I will have to either resit my GCSE Mathematics or attend the equivalency test when applying for a PGCE. As a teacher, you must have a ‘B’ grade in Mathematics, therefore it is important I do get the grade needed, in order to continue to become a teacher.
	In November this year, I will be resitting my GCSE Mathematics in Coleg Sir Gar, giving me enough time between now and applying for my PGCE, in case I do not get the grade I need this year. I have been attending mathematic lessons every Monday night, to ensure I have the best chance of achieving the grade ‘B’.	Comment by Ffion Morgans (1701155): Suggests that I am being organised with my time and thinking ahead for my future career.
	When doing my PGCE, I will have support from my lecturers, regarding my assignments. 

Support from the careers advisor when deciding on placements. 

My mathematics teacher is a good support now, as I am able to ask questions regarding my Mathematics exam, ensuring I can achieve the grade needed, to become a primary school teacher.	Comment by Ffion Morgans (1701155): Teamwork
With support from all three, they are technically working as a team, without knowing it. As each support is there the guide me to become successful within that area.
 If we look at it that without my mathematics teacher being supportive, I would not be able to sit my exam confidently, which could affect my assignments, through lack of confidence in myself. However, with support from my lecturers, I will be able to work to a high standard.
	I am preparing for my two mathematics exams in November by revising and attending the lessons every Monday night. Once I get a ‘B’ grade, it will bring me that one step further to becoming a primary school teacher.

	Save for a deposit for a house.
	To open up a savings account and start paying into it monthly.
	I would like to save for a deposit by the end of 2022, which by then I would hopefully have a full time job as a teacher. 
	Due to being in university full time, I find it hard to fit work around my week. As a part time job, I am a teaching assistant which means working 8:30-3:30, which are the times I attend university lectures. Not working during the week, can cause me not to be able to pay money into my savings account.
	To ensure I can save for a deposit on a house, I will work on the days off I have from university and on weekends doing a part time job. 
	Support from banks and online money advisors are a good help. It will help me to understand how much I need to save for a certain house price and where to go to start a savings account, such as a Help to Buy ISA. 
	I have set up a savings account to help towards saving for a deposit. I have organised my time, to ensure I am attending lectures and also have days to work, which will support my savings.




(Spruce, 2016, p.1).































SMART Action Plan 

	
	Action 1 
Confidence

	Action 2
Teamwork
	Action 3
Communication

	Specific
	To become more confident when presenting to ensure I am achieving the best results I can.



	To work well as part of a team, ensuring all are contributing and are involved to make decisions collectively, considering everyone else’s thoughts and feelings. With the outcome of work effectively as a team.	Comment by Ffion Morgans (1701155): Teamwork
Effective teamwork within the teaching role has been defined as being able to share responsibilities with each other (Sparks, 2013, p.29).
Working as a team to create a successful debate, demonstrates that responsibilities were shared, through each person knowing what they need to do. This created a sense of teamwork, as all different parts join together, to create one debate.
	To develop on communication effectively with all. This includes both verbal and non-verbal communication, for example speaking but also being a good listener.	Comment by Ffion Morgans (1701155): This suggests that verbal is words, sounds and speaking.
Non-verbal is facial expressions, touch, sign language, body movement, anything else that is done without speaking.

	Measurable


	To prepare using que cards with notes, ensuring I know what I need to say through practising in front of family or friends.
Progress will be measured through lecturer feedback and improvements in marks.




	Through working effectively as a team, all will contribute to discussions, ensuring we are listening to one another, but also give our opinion. Progress of effective teamwork will be measured through each lecture within the module of ‘Around the Water Cooler’, as group debates is the main activity which we use, to develop on our critical skills. Therefore, throughout the next few weeks, we will be able to see the progress as a group that we have made through attending the lectures.
	Through attending university, my communication skills have developed. However, with the career path of becoming a teacher, effective communication will all is a must, which I have not yet had the opportunity to do such as multi-agencies or children with impairments. Therefore, this goal will be measured by working with multi-agencies and children within my work experience, in semester two.	Comment by Ffion Morgans (1701155): Communication
Effective communication with multi-agencies is essential, as stated in the United Nations Convention on the Rights of the Child, article three, that the best interests of the child is the top priority (Unicef, no date).

Therefore, teachers and multi-agencies working effectively as a team and communicating, are ensuring that children’s individual needs are met and lessons are tailored to their development. 

	Achievable


	This goal is achievable, as I understand what I need to, to become more confident when speaking in front of other people. I will ensure that I will achieve this goal, because it will benefit my overall results in each module. 	Comment by Ffion Morgans (1701155): Confidence
As a teacher, confidence is needed for children to improve on their overall effectiveness and wellbeing. 
Children can notice if a teacher is not confident, suggesting that issues with classroom management can occur (Stobie, 2013, p.4).
	By attending lectures which includes group discussions and debates, this goal will be achievable, as all involved will be aware of their part in ensuring that effective teamwork occurs.
	This goal is achievable as I understand where I need to develop within communication. As we have been told that we have the opportunity of work experience again this year, I hopefully will be able to attend a special unit within my community to develop effective communication with other professionals and children. 

	Realistic


	I am setting this goal now, as I am going into my third and final year in university and would like to perform to the best level I can.
	Due to working more in groups this year, I would us to be able to work well together, ensuring we all know what it means to work effectively as a team. As an assignment is based on a debate regarding education, the more effective our debate and discussions are in the classroom as a team, the more we will benefit when it comes to writing our own debate as an assignment.
	Through attending the lectures within this module, I have understood what employers look for regarding a teaching position. Therefore, it is important for me to have the experience of working with multi-agencies and children to demonstrate the variety of people that I have experience of communicating with.	Comment by Ffion Morgans (1701155): This was through the module giving us the opportunity to look at jobs which we like to apply for. 
Able to read up on what the application asks for, allowing us to develop our skills further.

	Time


	This goal will be achieved by the next presentation. The date of which I will know, when moodle has been updated for semester two. From today onwards, I will ensure to communicate more in lectures, which will develop on my confidence.
	Due to having an assignment in,  January 2020, this is when the  goal of working as a team will be achieved, which began in September 2019.
 As working as a team to create a good and effective debate, teamwork skills will be developed, ensuring all are contributing and are involved.
	I would like to achieve this goal before graduating next year, as I am being given an opportunity within this programme to gain experience within a field I enjoy and would like to learn more about. Therefore, I feel that this is a great opportunity for me to experience communicating with multi-agencies and children within special units.





















Reflective piece (1000 words) –

Throughout this piece, I will use Gibbs reflective cycle (Gibbs, 1988) to reflect on the development of my skills within this module, as Clark (2013, p. 17) explains reflecting on past experience builds future career and employability skills, which Johns (2009) adds that learning through our everyday experiences is desirable practice for our future selves. Gibbs (1988) Reflective Cycle gives structure to learning from experiences, and is split into six different stages; description, feelings, evaluation, analysis, conclusion and action plan. I will use this to reflect on my overall experience of this module as it is renowned as a model of reflection (University of Edinburgh, 2019).

At the start of the academic year, a new module was introduced; Skills for Life, which is aimed at developing a range of behaviours, attitudes and competencies, benefiting present and future employability. The module expresses the importance of critically reflecting on my personal and professional developmental needs, demonstrating that taking responsibility for my Continual Professional Development (Cottrell, 2015) will increase my chances of a successful teaching career.

I was daunted initially, as I have never self-reflected before, and this made me anxious.  Cottrell (2015) explained that confidence is needed, when taking responsibility for my own progress, suggesting that through developing my reflective skills, I will become an independent thinker, able to evaluate my own performance, explaining what I did well and how I can improve. 
After attending lectures, I now understand the relevance of employability skills. I now have awareness of my current skill set and how to develop these. Trought (2012) explains demonstrating employability skills, helps employers see experience and skills, relevant to school environments and teaching positions, as discussed within the three components of this portfolio. 

The module explained many components, and the three I chose were a Curriculum Vitae (CV), Personal Development Plan (PDP) and an Action Plan using the SMART technique. 
Firstly, my CV needed updating with new skills and experiences, both personal and professional.  I identified areas that needed altering on my old CV, creating a new one, showcasing skills I have, relevant to a teaching job. Harper (2013, p.153) believes a CV doesn’t always reflect someone’s personality, suggesting that when applying for a teaching position, an interview is also required (Association of Graduate Careers Services, 2001).
 
A PDP helped me identify current skills and through developing these will help me achieve my goals (The Open University, 2018), which Trought (2012) explains encourages self-reflection. Looking at my strengths and weaknesses, self-awareness was raised, showing that developing and learning is on-going.

 Frost (1997) explains that some people feel pressured when creating a PDP, feeling tied to time frames and goals, sensing failure if not achieved. Conversely, Bolton (2014) expresses a well structured PDP can be reflective and reflexive. I agree as Bolton has written over nine books about reflectiveness within practice, suggesting a wealth of experience in the area of being reflective to improve personal development, and setting future goals (Sage Publishing, 2018). Reflecting on her personal experiences, such as living with depression, helped her professional development, through using strategies such as a PDP (GillieBolton, 2019). This suggests a PDP provided guidance on how to broaden her career, and what support she would need.

In lectures, we were handed worksheets to develop our skills. Personally, the Action Plan template benefitted me the most, as before the module, I did not understand how I was meant to complete each section. It can be demotivating, if unsure of how to use them (Crowley, 2015). On page eleven, is an example of how I used the Action Plan, to gain confidence when presenting to others. Confidence is essential as a teacher, in order to be effective, as annotated earlier. Children recognise a lack of confidence, suggesting issues with classroom management can occur impacting on their learning (Stobie, 2013, p.4). In order to feel confident, Dierking and Fox (2012, p.130) acknowledges that teachers need to feel supported, to make positive decisions which affect their classrooms and children. This suggests that the two components I have used within this portfolio, confidence and teamwork, need to work synergistically to make a difference to children and their education. Building my confidence will help me become a successful entrepreneur, through understanding which goals I set and how I can achieve them (Rae, 2007). 


When creating both my PDP and Action Plan, I struggled to ensure they were different, as they have similar layouts. To differentiate them, I concentrated on goals I would like to achieve through the three competencies within the SMART Action Plan, while the PDP looked at the goals I would like to achieve through my career. Johnson (2008) explains the importance of teachers using both confidence and teamwork to teach effectively, ensuring children reach their set goals.

In retrospect, I would have interacted more within the classroom, as Bolton (2014) explains it helps you become more critical and able to exchange ideas with peers. I felt that having a new module to learn, and a different learning strategy, I concentrated more on when assignments were due and their content, rather than participating in every class discussion. 

To conclude, this portfolio has demonstrated a variety of skills that I have identified, through attending lectures within this module. Creating this portfolio has enabled me to understand the skills needed to become a successful teacher, ensuring my personal and professional skills are more than adequate for the job role. Updating my Curriculum Vitae and creating a PDP, identified areas of skill, that I did not realise were skills at the beginning of this module. The SMART Action Plan has shown what I need to develop further, such as confidence, in order to become a successful entrepreneur with good employability skills. I am thankful for the opportunity of learning through this module, as I am now aware of the skills I already have, the skills I need to have as a teacher, and how I can improve on these skills. 
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