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Introduction

'Employability skills are defined as skills required not only to gain employment, but also to progress within an enterprise so as to achieve one's potential and contribute successfully to enterprise strategic directions.' (DEST 2002a) In this report I am reflecting my experience of my last semester’s project. I am going to write about how this module helped me to improve my academic and employability skills. And according to my research if a person wants to do well in employability, that person should have minimum level of academic skills. But this skill varies from person to person. In this report I have showed so many information about Academic and Employability skills that I have also learned from this module. All the skills that I have learned from the module will help me to increase my ability of employment in future. I am following Gibbs Reflective Cycle to complete the essay.

Description
For this report, I have tried to cover the entire factors that are related to the Employability and Academic skills. To find out those related data, I had to do some research on Internet. But I didn’t know how to collect those data and how to use it on the report. This module helped me to collect those primary and secondary data and thought me how to use it. I have learned some soft skills and hard skills that a person need for employment. Some of the soft skills are communication; teamwork, adaptability, problem solving and critical thinking and some of the hard skills are computer skills, web design and planning. This module also helped me to increase my communication skills. I had to talk to the people for the research where I used my communication skills to gather the data. So while gathering the data it increases my communication skills and research skills at the same time. Now I know which data is important for the report and which are not. So it increases my adaptability skills too.  I have learned how to manage time for the report and as I didn’t complete the whole report in a day. So I had managed time for the report, which increased my time management skills. On the other hand, I had to divide the report in some part. To do so I had to make a plan according to the schedule. So I have learned how to plan to complete a task. Some hard skills that I have also covered On the other hand, it enhances my ability to write a CV by using MS word. At my workplace, this module also helped me solve different workplace problems by using some soft skills and how to operate the business using some hard skills. Basically, this module helps me to increase my academic and employability skills with so many new techniques. 

Feeling
The feelings of the making this report and completing the employability course was very helpful to me, before doing the report and course I didn’t have any idea about employability skills and academic skills. Now I think I have gathered many information and learned many skills to improve my academic and employability skills. After taking some lectures and completing the employability module, I have come to know how those Academic and Employability skills are important for a person in the workplace. 
On the other hand, I was very nervous, as it was an individual report. At the same I had to work on a part time job. But I have learned some personal skills from the module that helped me to deal with working stress. Balance personal life and professional life was a skills in the module, with the help of this skills I always balanced both. 
At the beginning I didn’t know how to use MS Word to make a report for the professions. But after doing this module, I got efficiency in MS word. This module helped to write a standard CV for the professions. It also helped me what to highlights in the CV and resume. This module also introduced me some of the soft skills and hand skills that I have used at my workplace. Among the soft skills, I have learned and used some skills in the workplace including communication, teamwork, problem solving and many more. And I have learned some hard skills form the module. In future, I will use those hard skills in my workplace for better employment including computer skills, data analysis, and planning. Now these skills help me to find a better job and to do well in the exam as well.

Evaluation
To evaluate good or bad things from the module I should say it was a great experience in this course. The good side of the report is I have learned so many things that will help to improve my employability and academic skills. I have learned so many academic and employability skills form this module. Employability skills or professional skills are those which enable new graduates to effectively apply their technical knowledge in the workplace and typically comprise communication, team working, self-management and problem-solving skills (Jackson and Chapman 2012a). From the module I have learned how to prepare academic writings. I have learned how to reference, the use of in-text citation, formatting the report and many more. And this module showed me proper writing style including general review, gathering information, putting ideas on the paper, organizing the materials etc.  Now I can write my own CV. I know what I should include in my CV and what I can cut from it. CV is very important and primary step for searching a job. I have learned that for finding a job, one must prepare a good CV like I did. Certain studies have confirmed students become more responsible learners when actively self-assessing their work (Dochy, Segers and Sluijsmans 1999; Lopez and Kossack 2007); in addition to improvements in other employability skills such as problem solving (Dochy et al. 1999) and critical thinking (Thompson, Pilgrim and Oliver 2005).  I have faced some problem when I was preparing the CV. This module helped me to overcome all these. I will always follow these in future that I have learned in my module, so that I don’t face this type of problem again. Before doing this module, I didn’t know how to make a proper report using primary and secondary data. The faculty taught me how to collect primary and secondary data. The faculty also told me if I took anything from the Internet I have to do proper referencing for that part. I didn’t know even how to do proper citation in the secondary data. And the faculty also showed how to gather primary data by conducting interview, research or customer feedback form. So if I evaluate myself, now I know so many Academic and Employability skills that I didn’t know before doing the module.  
And the bad side of the report was not experiencing teamwork from the module. Therefore, no conflict at all, so I didn’t experience conflict resolution, data analysis and web creation. And there was no presentation in the module. If I had a change to give presentation, it will increase my communication skills and I would learn how to make slides as well. 


Analysis
This is the world of competition; by having different skills a person gets the chances of success (ACAS - 2016). I didn’t know so many skills that I have learned after doing the course. I have learned so many academic and employability skills that will help me in the workplace.  Competition in the workplace is getting harder day-by-day. The person having the best personal development is always preferable. That is why I developed my personal skills through the report where I have prepared a CV and also learned what to highlights in the CV as well. I have learned what to add in the CV to make it more attractive as well. I have also learned some soft and hard skills that will help me to differentiate from others in competitive world.  On the other hand, I have no idea about the presentation the written communication, for example email, letter and report etc. This report helped me to improve writing skills with strong word processing. I didn’t know how to work alone, how to manage time for the work, how to motivate myself towards the work. But after completing the employability module, it increases the ability to work alone and proactively, motivate myself towards the work and proper time management skills. Now I can say that I am a proper candidate to have a good job, which I wasn’t at all. 
Conclusion
In the end of doing the module, I am particularly influenced by the academic and employability skills in a positive way, which I have accomplished. The abilities that I accomplished from the module that I have done are helping me practical life and in work life as well. Presently I am ready to take care of different issues by my own capacity and skills. I can solve my problem by using my interpersonal skills. And the hard skills and soft skills that I have learned form the module; I can apply those skills to get a better job in future. I can also use communication skills, writing skills and research skills to increase my academic and employability skills in future.  
Action Plan
Employability skills and Academic skills both are now very important elements for any job in today’s world. After completing the module, I have achieved both of the skills. As I have learned how to prepare a proper CV, in future I will apply for the better job to have a better life. 
[bookmark: _GoBack]As I have also learned how to plan to accomplish a task, I will apply the planning skills if I had a chance to plan for anything or any job in the workplace. On the other hand, I have also learned how to manage time for the work. So in future no matter how busy I will be, I can always balance my personal life and work life. 
As I have learned some communication skills from the module, I will use those skills from the next module to have a better grade. I will also use that module when I will work in a team. As teamwork always need a good communication. 
I have also learned how to gather secondary and primary data, how to use reference and citation. So in future, if I make any report I will use those research skills to make it better.
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