Essential skills for study and employment
[image: ][image: 8WAYS-01]An essential skill for both study and employment is being able to manage your time and to plan work. By managing your time and planning tasks you can see what you have completed and what is left to complete therefore, helps lower levels of stress which is a reason many students under achieve [1]. 
You must first be able to know what you must complete, the estimate time it will take to complete, when the task must be completed and be able to change or adjust the plan if necessary in order to plan tasks successfully  [2]. Having self-awareness with what helps you learn best is also essential to help you make the most of your time, whether it be alone or with a team or with music or in silence. It is key that you know how you work best. To complete almost any type of written work you must understand how to reference and also its importance not only to achieve good marks but also as there are consequences to plagiarism, because there is so much information available online there are software such as Turnitin.com to track down plagiarism [3]. Another essential skill is to know the importance of research as it will widen your understanding and help you learn more about a specific topic. Research is not just for students as businesses use research to understand what demands they must meet in order to improve [4]. (Research, 2017)
(Time management, 2016)
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