
             Summary on essential academic and employment skills



The development of my digital literacy skills will help me in getting familiar with the tools used in modern day in the computing field. The introduction to a multitude of programs used in business such as Microsoft Word, PowerPoint etc will increase my confidence and my chances of meeting employers’ expectations [1]. Will also provide me the opportunity to self-reflect on my strengths and weaknesses and on how to improve my interpersonal skills such as communication, emotional intelligence and working in a team. The implementation of a personal development plan will set the foundation and lay the ground for a career path which subsequently will aid in achieving my goal [2]. As the technology becomes more integrated in our everyday life, the importance of digital literacy skills is more relevant today then it has been in the past. Therefore, the employability skills has become more complex and demanding [3]. 
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