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Introduction

<+Good mornin% everyone | hoPe You're all doing well let
me start by introducing myself , 1 am Mohamed Abdul
Rarem I'm’student in uwtsd my Student 1D:2510896 , My
Module Name is Learning in the Digital Era , I'm at
Group:2 , the Lecturer's Name: KoushikModak .

<Here | will explain the following steps on hoe to self-
assessment ,Professionl development and self-
development, how to describe the situation that you

have to develop yourself .

<~How to control i/our feeling at any time and analyze
situation , At last what is the action plan that you will

work with .
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              Introduction  Good morning everyone I hope you’re all doing well let me start by introducing myself , I am Mohamed Abdul Karem I’m student in uwtsd my Student ID: 2510896 , My Module Name is Learning in the Digital Era , I’m at Group: 2 , the Lecturer’s Name: Koushik Modak .  Here I will explain the following steps on hoe to self - assessment , Professionl development and self - development, how to describe the situation that you have to develop yourself .  How to control your feeling at any time and analyze situation , At last what is the action plan that you will work with .


image7.png
Self-evaluation and a Professional Development Plan (PDP) work hand-in-hand:
self-evaluation is the reflection stagewhere you honestly assess your strengths,
weaknesses, and achievements, while the PDP is the action plan outlining specific,
measurable goals (SMART goals) and steps (training, mentoring) to improve skills,
address gaps, and advance your career, forming a continuous cycle of growth. Key
elements include reflecting on performance vs. goals, identifying areas for
improvement (soft skills, technical skills), setting SMART goals (short, mid, long-
term), and defining actionable steps with timelines .
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                                 Main Body Self - evaluation and a Professional Development Plan (PDP) work hand - in - hand : self - evaluation is the reflection stage , where you honestly assess your strengths, weaknesses, and achievements, while the PDP is the action plan , outlining specific, measurable goals (SMART goals) and steps (training, mentoring) to improve skills, address gaps, and advance your career, forming a continuous cycle of growth. Key elements include reflecting on performance vs. goals, identifying areas for improvement (soft skills, technical skills), setting SMART goals (short, mid, long - term), and defining actionable steps with timelines .
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Reflective Model

+Discuss “Gibbs” reflective model with a clear diagram Jreference
required in this section i.e. in-text citation]

<Description :

Describe the situation or experience objectively and clearly ,Answer
the questions ,Stick to facts without Interoretation.

< Feelings :

what were you thinking and feeling ? Describe your emotions and
thoughts during and after the event .

< Evaluation :
Assess the positives and negatives the situation .
< Analysis :

Analyze why things happened the way they did , use theory or
knowledge to interpret events .

< Conclusion :

Summarize what you learned .

< Action plan :

Create a concrete plan for future similar situations .

E [1]

............

Analysis 1+« Conclusion

.........

_Action Plan

--------

Gibhs' Reflective Cycle

{11988, Graham Gibbs had hypothesized
{he renowned cyclical model of reflction
from earning,

Descriplion
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                          Reflective Model   Discuss ‘’Gibbs’’ reflective model with a clear diagram [ reference required in this section i.e. in - text citation]  Description : Describe the situation or experience objectively and clearly ,Answer the questions ,Stick to facts without Interoretation .  Feelings : what were you thinking and feeling ? Describe your emotions and thoughts during and after the event .  Evaluation : Assess the positives and negatives the situation .  Analysis : Analyze why things happened the way they did , use theory or knowledge to interpret events .  Conclusion : Summarize what you learned .  Action plan : Create a concrete plan for future similar situations .  [1]     
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                  Task 1: Self  -  Evaluation  Strengths   Good communication skills.  Ability to work under pressure.  Accuracy and organization.  teamwork.  Weaknesses   Attention and concentration.  postponing work to anther time .  Improving technical skills. [2]
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                  Task 2: Professional Development Plan with  SMART Goals                                             Expected  Completion Date  Performance  Measurement  Development  Opportunity with  Professional  Qualification  Resources and  Support required  Personal  Action Plan  Goal to  Achieve  15 June 2026    Trainer rating 85/100    Peer feedback 4/5  Certified course in  Effective  communication &  presentation skills  Professional trainer  , meeting room ,  recording device ,  peer feedback  Attend a  presentation  skills workshop  Deliver a  confident ,  professional  presentation to  a team of 10+  20 August 2026  Create a full  analytical report  in 2 hours  Microsoft Excel  Expert certification  Subscription to an  online learning  platform (Coursera)  Complete an  advanced  online Excel  course  Achieve  proficiency in  advanced Excel  functions  05 October 2026  Complete 90% of  daily tasks on  time  Certified time &Self  Management  course from a local  training Center  Task management  app (Notion) timer,  productivity  Implement  pomodoro  technique 25  min  Complete high  priority daily  tasks without  procrastination  11 December  2026  Hold a 15minute  fluent  conversation with  BEC Vantage from  Cambridge  Language  exchange app  (tandem) online  Weekly  speaking  practice with a  Conduct fluent  and confident  business
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Task 3: Unit 4 Topic Summary
Learning to learn

Education is a basic and need in life every person
must learn and increase his intellectual and practical
skills to become a successful person in society and
provide something useful person to others such as
doctors and engineers such jobs need a lot f education
for this person must learn and increase his ideas ,

Education provides many opportunities in working life .
7] (8]
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                      Task 3: Unit 4  Top  ic Summary  Learning to  learn Education is a basic and need in life every person must learn and increase his intellectual and practical skills to become a successful person in society and provide something useful person to others such as doctors and engineers such jobs need a lot f education for this person must learn and increase his ideas , Education provides many opportunities in working life . [7] [8]
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Conclusion

=| talked about the advantages of time
management and the disadvantages that |
suffer developing myself and what | need to
develop myself in all areas , especially in the
field of education and the things | need to
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              Conclusion  I talked about the advantages of time management and the disadvantages that I suffer developing myself and what I need to develop myself in all areas , especially in the field of education and the things I need to increase my intellectual and mental abilities
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