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[bookmark: _Toc77781400]INTRODUCTION 
	The learning and development of skills are having a significant impact on the professional development of the individual and helping to maintain a good approach towards new activities (Kroll, and Dussias, 2017). The report will provide the reflection for personal learning and knowledge related to time management, public speaking and online learning experience. The critical analysis of learning is beneficial for identifying the areas of weakness and strengths. By analyzing the issues it can be useful for an individual to develop an action plan that could help manage the skills and maintain the higher standards in personal and professional life. The current report will consider the Gibbs reflective model to discuss the learning and understanding related to the areas of the module. 
[bookmark: _Toc77781401]GIBBS MODEL OF REFLECTION
	To provide the information related to the learning and understanding of own, the consideration of the Gibbs model is useful. This model is helpful to analyzed and identify the in-depth information that could help an individual to implement the changes and maintain the required standards. The model is having 6 stages for identifying and evaluating the learning of individuals which provide the in-depth knowledge of experience. Following are the key learning experience considering the classroom and external activities: 
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	The descriptions related to learning of different modules are as follows:
Time management: 
	For completing the tasks and proper monitoring of the work, effective time management is essential that can be useful for increasing efficiency. Being a student, I need to understand the importance of time management and planning of the actions considering the impact of the particular task. There are different types of activities performed in the classroom and I need to provide proper time for each. Therefore, I am working on my time management skills. By observation of senior students and mentors, I am learning about prioritization of the activities and distribution of the time as per the importance of the task. This is helping in managing the action and completing the task on time. 
Public speaking: 
	To maintain communication and improvement in the personality, high confidence is required. Presentation skills and public speaking qualities are playing a vital role in the development of communication skills. The university is offering different platforms for increasing the presentation and speaking skills that help encourage the personality and manage the interaction with the people (Hildebrand, 2018). To develop a professional personality or managing a team, I have to be proficient in the presentation and offering the information related to the tasks and planning. The formal meetings with lectures and other students are helping in the improvement of communication skills and giving a presentation in front of a large audience. 
Online learning: 
	In the current scenario of Covid-19, online classes and learning is the best alternative for colleges and students. The online classes are offering the facility to maintain the learning and keep in touch with the mentor. Apart from this, online learning is helping to explore information from different sources which can be easier to understand and provide in-depth knowledge related to concepts. I am also joining the online classes and exploring the study material from the different portals like YouTube and online study organizations. The experience of learning using online sources is helpful and offering different options to learn according to convenience.   
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Time management: 
	The learning and practices related to time management are important and I am looking for improvement in this aspect. From the past experience, I can say that time management is the weak point of mine and I feel very nervous as some time-bounded tasks are given to me. However, I have completed the work and tasks as per the given time limit but lack of planning and hurry for finishing the work affect the quality. Therefore, I need to work on the issue and control my feelings while managing the time-bounded activities. 
Public speaking and presentation: 
	Communication with a large audience and giving a presentation is all about confidence. I have a fear of speaking in front of a large audience. However, I can give a presentation in class and taking participate in the quiz which helping me to increase my level of confidence but the fear of public speaking is affecting my personality development. My friends and mentor are encouraging me that, I am having a good sense of awareness and knowledge that could help develop my career as a counsellor but I have to overcome the fear of public speaking (Bogomaz, Kozlova, and Atamanova, 2015). The proper development of this skill can be beneficial for influencing my personality and become employable for the different job positions. 
Online learning experience: 
	The experience and feelings related to online learning are good as I am enjoying the studies through online mediums. It is offering me different aspects of learning that support in managing the material at per own convenience. There are many options for understanding the concept and providing the different language options. This kind of learning approach helps generate interest and gain more knowledge related to the areas of subjects. Moreover, online learning is increasing the communication with new people as I have to maintain the interaction with new mentors and students. This is really a good platform and makes me excited to learn more.  
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Time management:
	My aim is to improve my time management skills and efficiency to manage multiple tasks. However, the incident related to lack of time management has influenced my approach and forced me to craft improvement in this skill. The incident has happened during the exam as I was doing a paper and due to improper time management, I have left many questions. This has resulted in low marks in the particular subject which has also affected the overall grading. After that, I have decided to work on this area to manage the time and complete all tasks in the allocated time (Ramia et al., 2016). This will be beneficial for me in personal and professional development. 
Public speaking and presentation: 
	I am good at communication but the fear of speaking in front of an unknown and large audience is hurting my personality. The incident that has influenced my mindset and helped me to focus on this skill was related to participation in the debate competition. However, I was having fear inside and feeling nervous but my friends have encouraged me to go and give a presentation. This has boosted my confidence and I have performed well in the competition and got second place. This has supported me in understanding my own capabilities and try for the improvements to make most of them. 
Online learning experience: 
	In the current scenario, this is the only way to maintain the learning and join the classes. The experience related to the online classes was good and I am happy with the efforts f mine and my mentors. They are offering good content and videos that are very helpful for understanding the concepts and gaining knowledge about the subjects. However, the incident related to bad weather has affected the online classes but it cannot be controlled. The overall experience of online learning is good and helping to manage the learning and joining with the lectures. This has improved my online research skills and identification of reliable and valid content for studies that are helping for managing the learning. 
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Time management:
	The lack of time management can be harmful to my project planning and maintaining the good skills for professional working. Therefore, I have to craft improvement in the time management skills that will be helpful to complete the task and increase the efficiency level (Pugh, and Broome, 2020). I will join some classes and discuss with my mentor for improvement. In addition to this, I will learn about planning the work considering the importance of the task. 
Public speaking and presentation: 
	This is my strength but I have to be more confident while giving a presentation or speech in front of a large audience. The public speaking and presentation skills will help me to manage the team and maintain communication with new people. For the management job position, the improvement in confidence and presentation skills will encourage my leadership skills and maintaining long term relationships with people. Therefore, I have to work on this aspect too. 
Online learning experience: 
	Online learning is a good way for distance learning and maintaining the interaction with class members and lectures. However, the lack of classroom activities and physical interaction is one major issue that affects the practical learning experience but to avoid the infection of Covid-19 and maintain uninterrupted learning the online platform is very effective and useful. In addition to this, online learning is providing different options for managing learning according to convenience. 
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Time management: 
	According to evaluation and analysis, I have to work on my time management skills and need to focus on the issues. This is an important aspect of personal and professional development that will help to obtain the desired job position in a reputed organization as well as performing well in-class activities. The proper development and improvement will influence my personality and support in maintaining a good approach in managing work. In addition to this, the planning of work and time management will also support in maintaining a work-life balance. 
Public speaking and presentation: 
	As per the evaluation and analysis, my public speaking and presentation skills of mine are good but I have to work on my confidence level. This will influence and engage the audience and help to communicate the message properly. Improvement in self-confidence will come by practice related to public speaking and participating in events or classroom presentations (Davies, Curtin, and Robson, 2017.). I will look for the opportunity and craft improvement in this area. 
Online learning experience: 
	The online learning experience is good and helping me to maintain the regular learning that will support me to gain knowledge for further activities. I will attend all classes and join the web seminars for future learning and make effective utilization of the resources I have. 
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Time management: 
	To improve my time management skill I will learn how to prioritize the task and allocate the time to complete them within the time limit. The action is required related to developing the understanding for analyzing the importance of the task. For that, I will observe my senior and take the help of a mentor. 
Public speaking and presentation: 
	To craft improvement in this area, I have to work on confidence and for that, I will take participate in the seminars and debate competitions. This will help me to observe leading people and their approach to delivering the speech. This will help to improve confidence and way of communication with a large audience (Olsen, 2015). In addition to this, I will start giving the online presentation and maintain regular communication with the team members to analyze the lacking and improve. 
Online learning: 
	There is no issue with online learning and I am happy with the approach of learning. The proper concentration and time management is required for managing the sessions. Moreover, the learning related to the use of online software is required which will be developed as I will use them frequently. 
[bookmark: _Toc77781408]CONCLUSION 
	The study has provided the reflection for different skills and identified the areas of lacking and strengths. The report has used the Gibbs model for writing the reflection that has supported discussing the incidents and activities for improvement in a professional manner. Moreover, the report has discussed the critical aspects of learning and craft improvement in personal and professional skills using the appropriate tools and approaches.  
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