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Student number: 2128612 

 

Course Name: Sending emails to workplace 

 

Aim: Send an email to anyone in your address book 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

I sent an email to myself to show I can send an email and also checked to see if 

I had received the email in my inbox 


