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[bookmark: _Toc203421982]Introduction 
In my reflective report I will be using the Era Model to be discussing about the knowledge that I have gained from my Academic Skills, along with an explanation, of my experiences, analysis, and personal reflections. It will contain various time management techniques, note-taking, and referencing with in text citation, research skills and how to avoid plagiarism, to give credit to the original authors. Furthermore, these experiences that have helped me gain valuable knowledge and gain confidence in class i will continue using these methods in future. According to Cottrell (2024, p. 169) Effective task management is crucial for academic achievement. I must be able to finish progressively more difficult activities in a predetermined amount of time in a methodical and planned manner.
[bookmark: _Toc203421983]Description of Experiences 
Throughout my educational path, I found it very challenging as not being in education for many years. By making weekly calendars and identifying my priorities, using the time management module helped me better manage my time between work, study, and personal obligations i will carry on using this technique. I will also carry on using the 4D strategy which helped me focus on priorities and cut down on procrastinating. Taking notes also made it much easier for me to remember information I had studied in earlier weeks. During my classroom activities I learned how to reference from reliable sources such as, journal articles, ebooks, social media, and website platforms. Any work that has been paraphrased, summarised from another person’s work must be referenced correctly and credit must be given to the authors, this has allowed me to better understand how to use in-text citations when referencing (Newcastle University, 2023). This experience has significantly impacted my learning journey as I was not aware of Harvard referencing and how to avoid plagiarism when using information from others work. Furthermore, copying a paper from a classmate, purchasing a paper online, or copying content from a book, or website without giving credit to the original author is a form of plagiarism (Harvard University, 2024).



[bookmark: _Toc203421984]Analysis and Personal Reflection  
Throughout my academic skills, I have recognised what went well and what went poorly and what are my strengths and weaknesses and how important time management is, at first i struggled to start tasks and efficiently manage my time to avoid making mistakes and failing. According to Zoloth (2023) individuals who had a lot of concern about failure such as making mistakes or finding yourself on the incorrect route since everyone makes mistakes. Failure is essential to learning because we can grow resilient as we adjust our course and learn from our mistakes. However, I still find some tasks overwhelming, during my term using the 4d strategy I will continue my learning in time management by using a digital calendar and the Pomodoro Technique to divide activities into smaller, more manageable portions. By learning to set aside time for reading, writing, and editing, I was able to lower my stress levels and produce better work.

I found learning note-taking techniques such as the Cornell System improved my ability to remember and arrange information. I will continue taking notes using the Cornell method so it can help me reflect on what i have learned. According to Nachiappan (2022) It facilitates last-minute revision and enhances exam presentation abilities. Before spending quality time taking notes, it is important to know when and where to start, what to write about, and how to do it.
[bookmark: _Toc203421985]Furthermore, in the beginning when I started the module I was making my research on google and getting my information from websites, it is difficult to find trustworthy information from reliable sources, during my term in the classroom workshop i learned how to accurately use the library resources and how to correctly research i will continue to use these recourses to find reliable information, i learned about referencing and how to differentiate between scholarly and non-scholarly which helped my academic writing. Moreover, even the devices we use today and the technological advancements we have with the digital world such as tablets, smartphones, computers, resources become more widely available, access to them has expanded, especially in the academic sector. I know have access to a wide range of knowledge which is made possible by online resources such as e-books, journals, web-based articles, data, and on-screen visual images, the university library is an essential resource for both undergraduate and graduate students (McMillan and Weyers, 2011, pp. 82–86).

Analysis and Personal Reflection 
Referencing was confusing and difficult for me in the beginning, as I did not know how to correctly do in-text citations and was not aware of the correct style that should be used but later during my learning term it became simple, with regular practice and the use of citation tools or from the book such as Cite Them Right (the essential referencing guide), i have gradually become better in my referencing and gained better understanding and knowledge and more experience, which assists and prevents me from making mistakes and now I can cite my work by giving credit to the original writers. However, every time you include another person work into your own, you must cite them. This rule applies to all your work, including assignments, essays, presentations and any research or publications, there are no exceptions, and this covers everything that can be found online (Pears and Shields, 2025). 
Furthermore, in the beginning I was not sure what plagiarism meant until I learned from my academic skills. According to Pears and Shields (2025) copying, or the use of other persons work, or the use of artificial intelligence (AI) is called plagiarism. It is a very serious academic offense to use someone words or work or ideas without properly referencing them, It is considered intellectual property theft by the author, I will carry on using the correct method of referencing to avoid plagiarism, Plagiarism can take many different forms; some are intentional, while others result from inadequate academic abilities (Pears and Shields, 2025).

[bookmark: _Toc203421986]Conclusion 
Overall, in my learning journey, the Academic Skills module has greatly improved my understanding of essential academic practices. Planning tools and methods like the Pomodoro method have helped me with my time management. Using note-taking techniques, like the Cornell Style, helped me to remember and arrange information effectively. Additionally, I have become better and feel comfortable using the Harvard reference style and learned how to properly credit all my sources to prevent plagiarism. Learning the correct way to research and using the library has helped me with my academic writing skills, I have improved because of these abilities, although in the beginning I faced many difficulties, I now feel more prepared and capable of handling upcoming academic assignments with assurance and better understanding the correct method to research my work using reliable sources. 
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