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SWOT Analysis
SWOT analysis is a great way to evaluate yourself and plan your career by using these four factors.
[image: ]
The SWOT analysis of myself is effective because it forces me to consider both internal and external perspectives when identifying and challenging the existing vision, mission, and goals. By following this process, a plan of action was developed to seize new opportunities, build on my strengths, and address my weaknesses and threats. As Louis, (2021) said “You are most likely to succeed in life if you use your talents to their fullest extent. Similarly, you'll suffer fewer problems if you know what your weaknesses are”.  

Personality Test
A personality test is a method of evaluating a person's character, involving techniques designed to measure ways in which each person expresses traits across a variety of situations. In certain situations, personality tests can be helpful in clarifying a clinical diagnosis, in guiding interventions, and in predicting people's responses.
Each of us acts informally every day when describing our own or someone else's personality. We frequently refer to different aspects of personality when discussing ourselves and others. Psychologists also assesses personality, but more scientifically.







Personal Development 
Personal development is a process of continually improving your knowledge, skills, and experience in order to achieve success and happiness in your education, career, and personal life.
[image: ]
Personal development benefits not just you, but businesses and society as a whole. When you take advantage of your abilities and skills, this has a positive impact on you and others. According to the NHS, “Learning new skills can improve your mental wellbeing, as it gives you a sense of purpose and boosts your confidence”.
Personal development plans are an effective and simple way to keep track of your progress. It is difficult to focus and achieve your goals if you fail to have a plan - whatever your goals may be. As Benjamin Franklin once said, “if you fail to plan, you are planning to fail”.
You can start your personal development plan at any age and at any stage. It is not uncommon for people to complete one at some point in their education or careers. If you haven't, there is no need to worry, and now is the time to get started.
Personal development plan, also called PDP, is action plan you can use in order to identify -  
· Your personal goals and what you hope to accomplish.
· What your strengths and weaknesses are.
· What needs to be improved and developed to reach your goals.
· How to accomplish your goals.
· Anything that could obstruct your progress.




A Personal Development Plan is an exercise in self-evaluation that is used in schools and workplaces. However, it can also be helpful in your personal life. A PDP can help you achieve your goal of learning a new language before traveling overseas, for example.
PDPs are completed by employees as part of their Continuing Professional Development (CPD) at work, which is defined by the Chartered Institute of Personnel and Development (CIPD) as: “A combination of approaches, ideas and techniques that will help you manage your own learning and growth”.

PDP offer the following benefits:
· You will have clear goals.
· Strengths and weaknesses can be identified through it.
· Employability is improved.
· Performance is improved.
· Motivation is increased.
· It allows you to keep track of your progress.
· You gain a sense of purpose.
· Stress is reduced and your mental health is improved.
In general, a PDP helps you maximize your potential and increases your chances of success.











SWOT Analysis
SWOT which stands for strengths, weaknesses, opportunities, and threats by using these four factors.
If you want your SWOT analysis to be as effective as possible, you must not only list out your strengths, weaknesses, opportunities, and threats, but also elaborate on them. It is up to you how much introspection you conduct, but you might consider asking yourself the following questions:
· Where do this - strength, weakness, opportunity, threat come from?
· What is the impact on me and my life?
· How will I handle it? Which steps should I take next?
The Benefits of Performing a SWOT Analysis
The biggest advantage of developing your own SWOT analysis is the structure it provides for self-evaluation. Occasionally, individuals might consider what they are good at or what hinders their personal growth. Nevertheless, abstract introspection is not helpful for bringing about change. The SWOT analysis includes an opportunity section that explains how to take action.
A SWOT analysis focuses on both the positive and negative aspects. By focusing on the good things, you will not be able to identify what needs to be improved or changed. When you only consider your weaknesses and threats, you might lose motivation and become discouraged before you come up with a plan.
When it comes to controlling internal factors, you will always have more control than external factors.  
When creating a PDP, you may find it helpful to perform a SWOT analysis. SWOT which stands for Strengths, Weaknesses, Opportunities and Threats. If you don't analyse your SWOT, it is unlikely you will achieve your goals. These four areas can be used as a framework to identify how you can improve yourself.
You should consider your current situation and ask yourself various questions related to these four areas while doing a SWOT analysis.


Employment Legislation
Employment legislation is defined as the various statutes and act of law governing the rights and responsibilities employees have towards their employers and employers towards them. Human resources professionals are trained on employment laws and how they relate to all aspects of the job. Employment law is a civil law, not a criminal law.
Some of the key pieces of the legislation
Equality Act 2010
The 2010 Equality Act is a key piece of legislation that governs employment relationships.  There are nine protected characteristics set out in the Act for which discrimination is illegal. Discrimination on these grounds is illegal.
· Age
· Sex
· Race
· Sexual orientation
· Marriage and civil partnership
· Gender 
· Disability
· Religion or belief
· Pregnancy and maternity
Employment Rights Act 1996
A major part of the employment relationship is governed by this Act, including but not limited to entitlements related to employment
· Pay
· Contracts of employment
· Time off
· Pensions
· Dismissal & Grievance
· Study and Training
· Maternity, Paternity, flexible working
· Termination of employment

Health and Safety at Work Act 1974
 In Britain, the main piece of legislation governing occupational health and safety is the Health and Safety at Work etc Act 1974. This act is also known as the 1974 Act, the HSW Act, or HSWA.
It lays out the general duties
· Employers have a responsibility to employees and the public
· The employees have a duty to each other and to themselves
· Some self-employed people have certain attitudes toward themselves and others
If you violate the Health and Safety Act, you could incur significant fines as well as facing Corporate Manslaughter charges if you are found guilty.  
It is crucial that you do everything in your power to keep your employees safe and to ensure that their safety, health, and welfare are not in danger.
Data Protection Act 1998
Company holds many records, many of which are related to their employees. They have information such as CVs, address details, bank details, and perhaps information about their health. The Data Protection Act regulates how personal data is used and stored. All employers are required to adhere to certain data protection guidelines.
Working Time Regulations (1998)
The Health and Safety Executive implements these measures based on the EU working time directive. They are covered by Health and Safety legislation. The law establishes several fundamental requirements in the areas of:
· the maximum number of hours that a person can work in a day
· limits on night work
· health assessments
· time off
· rest breaks
· annual leave.
Now that the UK has left the EU, it is unclear whether it will continue to maintain working hours regulations.


Gibbs Reflective Cycle
This module gave me an experience of how to prepare for employment.  It included various tasks and stages as follows: CV building, job covering letter, mock interview and UK employment legislation.  All these tasks were done with the help of the internet and open book assessment methods.  
In order to reflect back and assess my physical and mental attitude towards this module, I find it fitting to use the GIBBS reflective model as an appropriate model. This model is made up of several stages and each stage in interdependent on the previous stage.  This model was created and published by Professor Graham GIBBS in 1988 via his book titled “Learning By Doing”. The purpose of this model is to help people learn from situations/tasks that they experienced.  Below are good examples of the GIBBS reflective cycle models.  The original cycle model had six steps which was later narrowed to 5, combining the analysis step with the evaluation step.
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Step 1 Description
This module was based on professional career development and ways of using CV, covering letters and job interview skills to attract potential employers.  This experience was focus on getting me the experience needed to prepare me for the labour market.  All the required skills, legislations and experience was covered including the labour market information.
I had to do a look through the labour market in the care sector and identify a realistic vacancy.  I then had to create a CV and covering letter applying for the vacancy.  I later had to have a mock interview with my lecturer. 
This was a good experience for me.  I learnt new skills of CV writing and lifted my job interview confidence and skills.  My knowledge of employment legislation has also been improved from this module.  
 
Step 2 Feelings
Before the module, my confidence and skills in professional career development and legislation was very low. I have always been nervous every time I was faced with applying for employment.  This experience has helped me overcome my nervousness.  I am now knowledgeable of the employment legislation, this has helped me know about my rights as an employee under the UK laws.  
During the course of the module, my confidence was still low especially preparing for the mock interview.  I have had a few sleepless nights, thinking and researching about job interview questions and answers. This has helped me improve my confidence and be better prepared for the interview.  
After I wrote my CV and covering letter and did the mock interview with my lecture, I felt a great deal of relief and excitement at the same time.  I was glad it was over and excited to know how well I did with the tasks.  I believe I have done well with the tasks and I am hoping to score good marks on the module.  
 
Step 3 Evaluation
There were several positive attributes to the module experience, the most remarkable ones to me were my improved confidence level and new skills I have learnt during the process.  My knowledge of the employment legislation is also very important to me.  I was equipped with the required knowledge about my rights as an employee and the rights of employers.  
Although there were many positive attributes to the module, there was one negative experience I encountered and this was my battle to sleep before I did the mock interview.  This was caused by my lack of confidence with job interviews but I was able to overcome this barrier since.  
Overall, this module and experience was all positive and I have gained a lot of skills, confidence and experience from it.  My lecturer was very supportive in boosting my confidence and was always there to give the necessary guidance towards completing each task.  
 
Step 4 Conclusion
This has been a very useful experience to me and my knowledge of professional career development has been improved immensely.  I was also able to research and learn about UK employment legislation.  These are laws that protects both employers and employees alike.  They are a set of laws that all employers must abide by to ensure a safe, secure and fair employment to its employees.  The same set of laws gives employers the procedures and processes of disciplining and sacking employees.
The online mock interview I had was very useful to me and it has improved my confidence level but I would need to work on my face-to-face interview skills and confidence.  
 
Step 5 Action
I do not think there is much difference between the online interview approach and face to face approach but nevertheless, I have the intention of setting myself the challenge of having a real face to face job interview soon.  
I have the short term goal of enrolling onto the level 5 and 6 of the health and social course.  My next action would be to contact the university and get more information about the course and act accordingly.  
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