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Assessment 2 Template
DS2: Business Digital Task Reflection Paragraph
[T] Topic Sentence: In executing my Business Digital Task, I was expected to formulate a marketing proposal for a café/restaurant using Microsoft Word, which is the most appropriate digital tool to use for this task.
[E] Explanation: The reason for this is the fact that the Word software enabled me to present my work by arranging my work using headings, subheadings, bullet points, and even formatted text and images so that my work appeared professional and structured. Nevertheless, there are other digital tools like Excel and PowerPoint that I could have used to execute this task, but they would not have been as effective as compared to Word in presenting my marketing proposal. For example, Excel will not be an appropriate digital tool to use in this case since it deals with numbers and not words while PowerPoint will only enable me to present visual aids of my marketing proposal.
[E] Example of Evidence: As an illustration, I made use of a chart showing different types of advertising, such as social media marketing, distribution of flyers, newspaper advertisements, and their cost and reach. Moreover, I included a photo of a possible layout of the social media advertisement, thereby showing how the branding of the cafe would be reflected on it. This made it possible for the marketing proposal to have a visual presentation.
[L] Linking Sentence: To conclude, the use of Microsoft Word allowed me to make a professional marketing proposal representing my ideas about advertising of the cafe/restaurant.
How I Improved My Work (Reflection Log)
Once I have finished writing the first version of the paper, I begin its editing process. I understood that there were some sections in the paper which had to be explained with the help of illustrations. The use of tables for comparing the various forms of advertising was considered effective; at the same time, the conversion of long paragraphs into bullet lists was necessary. Also, I had to format the paper in accordance with the generally accepted standards, such as using the same font, headings, and spacing throughout the paper.
