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Summary of report
 In this report I provide the skills, experience and different self reflection tools which I have acquired from the lecture and created different type of exercises which helps you identify them such as a learning style questionnaire , Swot analysis, Smart, Johari window and a Kolb reflective cycle. I will use these tools to identify my strengths and weaknesses to better my chances of achieving success and improve my own ability. In this report I show im able to recognise all the different structures and show my personality traits.

Terms of reference
The reason for this report is to show my understanding of the different types of skills and writing styles I have learned in my lectures in the course ‘Professional Career Development’.
And to also provide different ways of understanding my traits and weaknesses throughout the course with the goal of improving my confidence and ability to become a good, ready and a successful leader in an working environment. The deadline for the reflective report is 2nd of June 2023 which was requested by the lecturer James Squire-Wood, from University Of Wales Saint Trinity

Procedure
For the procedure of this report, I used different creative styles of writing such as, Swot analysis, Johari window, Smart Kolb reflective cycle and a learning style questionnaire. On top of that I researched from many different websites and had a access on moodle acquired by the lecturer which I also took notes in the lecture.

Introduction

A reflective report is a method to identify your personal traits and skills by using different styles of writing and self reflection.
Hatton, N and Smith, D. (1995). Reflective Writing. Library Leeds. 1(11), pp.33-49. [Online]. Available at: https://library.leeds.ac.uk/info/14011/writing/113/reflective_writing [Accessed 1 June 2023]
Reflective writing is the most common procedure to use for a in detail self reflection and being able to understand your own personal strengths and weaknesses and making sure to improve the weaknesses but also work on the strengths as well. A reflective report is used by many students around the world to explore and identify the different type of learning styles and using them in a way to make it useful to them and improve their skills and knowledge while also improving them as a person. For this report to work I must be critical and also be  understanding of myself in order to identify not just the good but the bad traits equally. As stated by (Ella Maillard) “it is always our own self that we find at the end of the journey, the sooner we face that self, the better”, we need to be able to use the advantages of this reflective report on being able to better yourself in in every way possible by identifying and improving your skills, weaknesses, personal traits and abilities. Making sure you’re ready for the future with the best version of yourself.


Gibbs G (1988). Learning by Doing: A guide to teaching and learning methods. Further Education Unit. Oxford Polytechnic: Oxford. https://www.ed.ac.uk/reflection/reflectors-toolkit/reflecting-on-experience/gibbs-reflective-cycle [Accessed 1 June 2023] 
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Main findings


SWOT Analysis
One of the tools I used to to identify my strengths and weaknesses was a SWOT analysis.
SWOT analysis is a procedure used by many businesses, universities and other institutions to help a person or a company itself find out their strengths, weaknesses, opportunities and threats using a strategic planning process. Kotler and Armstrong. (2011). SWOT analysis. kbmanage. .(.), p... [Online]. Available at: https://www.kbmanage.com/concept/swot-analysis [Accessed 1 June 2023].

STRENGTHS:
· Leadership 
· Bravery
· Discipline 
· Listening 
· Communication
· Teamwork
· Creativity 

WEAKNESSES:
· Motivation
· Punctuality 
· Distracted easily 
· Laziness
· Talking too much

Opportunities:
· Social media
· University
· Books
· Technology
· Meeting new people 
· Internet

Threats:
· Ai
· Stress
· Talking too much
· Not listening 
· Working from home
· Financial problems

From this exercise I have learned I have a lot of really important strengths such as leadership  and bravery but also have motivation as a weakness. This exercise allows me to turn my weaknesses into strengths and threats in to opportunities and understand different type of ways to be able to achieve that. I can see not listening may be a threat however if I focus on this and improve it to make sure I succeed I will be able to turn from a threat to a opportunity by working on the skill and being able to turn it into a strength. Both the threats and weaknesses show if I work hard and stay focused I can easily turn them into strengths which then will become opportunities and being able to succeed in my future.
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SMART Objectives

Another tool I learned is SMART, which stands for,  Specific, Measurable, Achievable, Relevant and Time bound.
Smart objectives is a exercise helping you identify and attain certain and reasonable goals within a certain time frame a example for a smart objective would be I want to complete and pass my assessment by the 2nd of June 2023. This is a attainable and a reasonable smart objective as it’s within the time frame, however on the other hand if I only said I want to pass it wouldn’t be considered as a good smart objective. Kat Boogaard. (2021). How to write smart goals. atlassian. .(.), p... [Online]. Available at: https://www.atlassian.com/blog/productivity/how-to-write-smart-goals/amp [Accessed 1 June 2023]. Being able to learn this tool in the lecture it helped me set goals which were a smart objective meaning it was easier to plan it out and concentrate on it within the certain time frame but also making it attainable. Before learning this tool setting goals would always be difficult as I didn’t know how to plan it right, always struggling to come up with a attainable and being within the time frame. Smart gave me a easy and quick way of creating goals for my self.
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Diego Villacorta. (2019). 5 steps to set smart objectives. ghcc. .(.), p... [Online]. Available at: https://ghcc.org/en/5-steps-to-set-smart-objectives-examples/ [Accessed 1 June 2023].


Johari Window

Johari Window is a tool helping you and others around you find out more about your self but also helping you find out about your hidden attributes, not visible to you. Johari window helps you identify your skills which are known to you but also skills which are only known to others, hidden from you. Johari window consists of Open area ( known to you) , Blind area (not aware of) , hidden area ( hidden from you) and unknown area (unknown to you or others). The ultimate goal of Jahari Window is to enlarge your open area. Johari window was developed by Joseph Luft and Harry Ingham (1995) (Mindtools,2023) https://www.mindtools.com/au7v71d/the-johari-window.
[image: ]

Open area: 
· Leadership 
· Creativity 
· Hardworking
· Honest

Hidden area:
· Lazy
· Funny
· Self-conscious 

Unknown:
· Funny
· Generous 
· Unstoppable 

Blind area:
· Protective
· Brave
· Strong
· Curious 
· Intimidating 

I asked my friends for the blind area and it is really interesting to see all the skills I possess without me even knowing. This exercise helps you identify skills which you didn’t even know about but also help you try to acquire the unknown skills. Many of this skills I would even believe I have but doing this exercise really helps you understand the type of person you without you even knowing.


Kolb reflective cycle

Kolb reflective cycle is a reflective practice designed to help people learn from their experiences, it uses a way to structure your reflective essay’s or a simple and effective way to structure your thinking. As stated by Williams et al. “Kolb shows how reflection on an experience leads the individual to form concepts about that experience, and to be able to generalise from one experience to another” Saul Mcleod. (2023). Kolb’s Learning Styles And Experiential Learning Cycle. simplypsychology. .(.), p... [Online]. Available at: https://www.simplypsychology.org/learning-kolb.html [Accessed 1 June 2023].
Kolb reflective style was published in (1984). Kolb, D. A. (1976). The Learning Style Inventory: Technical Manual. Boston, MA: McBer.
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PDP

PDP stands for Personal Development Plan, which is used to plan and identify your own goals, strengths and weaknesses through using a organised personal development plan. This plan helps you focus on your own performance and targets you want to achieve by identifying what needs to change and how to successfully achieve them with a plan in motion. Michelle Putter. (2021). What is a personal development plan. cpdonline. .(.), p... [Online]. Available at: https://cpdonline.co.uk/knowledge-base/business/what-are-personal-development-plans/ [Accessed 1 June 2023].

1.Objective                                 2.action
1.become a better listener  2.start by attending lectures and practice with friends and with every day life.
3.Barriers 3.Time and also concentrations on improving it. 4.support 4.friends, social media,videos and lectures. 5.Achieved 5.Ongoing 
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Learning style questionnaire

A Learning style questionnaire helps a person identify what type of a person they are and also what type of a learning style they posses. The questionnaire helps the learner find out in which category they fall into with a mixture of psychological and emotional questions that they most compare to. This learning style helps you understand a lot more about yourself through the different questions you get. This tool is a organised tool to surprise you and show you how different you can be compared to what you thought u would be. There are 4 different categories which you can be classified as, these are, activists, reflectors, pragmatists and theorists. Harold Pashler, Mark McDaniel, Doug Rohrer, Robert Bjork Psychological science in the public interest 9 (3), 105-119, 2008 sage journals Accessed (1 June 2023).
While taking this questionnaire in my lecture I have realised I am moderate in every category and have a very strong preference as a activist. Reflector was ranked as my weakest however it was ranked on moderate which shows I rank very solid across all 4 categories.


Conclusion
 
In conclusion I have found that self reflecting, creating goals, plans and also having a organised process for your future, for both long term and short term is a great way of starting and achieving goals and dreams throughout your career and journey. Having taken this course and learning all the different tools and learning practices, I am now very confident to start using all the tools in my everyday life and for my future to become a better and more skilled person. I am confident I can start any job and provide my skills the best I can with making sure I change my weaknesses into strengths. 
This course has helped me discover more about myself and I was very surprised to find about all the skills the were in my blind area, so using the Johari window it helped me see that maybe some of the weaknesses I think I have are actually strengths that other people see in me so I really enjoyed taking part in that learning style. Many of this learning styles were new to me so gaining all the knowledge of being able to mow use them has really improved my chances and my ability to become a successful person.”Being ready to make a difference in the world means more than achieving a good degree” (University of wales trinity saint David, 2023) The university has really helped me identify myself and work on my future self by improving all my skills and weaknesses.
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