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[bookmark: _Toc184033994]Introduction
A general introduction for this word document (Briefly in a few sentences explain what this report is going to be about)
[bookmark: _Toc184033995]Main Body
Write one/two sentences.
Video Link: 
Slide 1 	COVER PAGE
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Slide 2. 	GIBB’s REFLECTIVE MODEL
[image: ]
Brief explanation: This slide introduces Gibbs' Reflective Cycle (1988), a structured six-stage framework—Description, Feelings, Evaluation, Analysis, Conclusion, and Action Plan—designed to facilitate systematic learning from experience. It establishes how this reflective model will be applied in Assignment 2 to critically analyze practical events and drive continuous professional development (Gibbs, 1988).
Slide 3	TASK 1: SELF EVALUATION
[image: ]
Brief explanation:  This slide presents a individual self-evaluation focusing on key core strengths and professional weaknesses derived from a SWOT analysis. It highlights essential personal capabilities such as analytical problem-solving and communication alongside areas targeted for growth like delegation and time allocation under tight deadlines. 
Slide 4 	TRAITS GAINED FROM THE SELF EVALUATION
[image: ]

Brief explanation:  This slide outlines key personal and professional competencies developed through structured self-reflection, including enhanced self-awareness and critical problem-solving capabilities. It demonstrates how identifying cognitive patterns and root causes fosters adaptability, resilience, and better collaborative synergy across diverse team environments.

Slide 5 	PROFESSIONAL DEVELOPMENT PLAN
[image: ]
Brief explanation:  This slide details a structured Professional Development Plan (PDP) structured around SMART goals to drive continuous skill acquisition. It outlines specific actionable strategies—including mastering data analysis, improving time management, and expanding professional networks—paired with defined target timelines for measurable progress.
Slide 6	UNIT 4 TOPIC SUMMARY
[image: ]
Brief explanation:  This slide summarizes core concepts learned in Unit 4, highlighting the integration of reflective models like Gibbs (1988) with structured development planning. It emphasizes practical application by using systematic self-assessments to identify skill gaps early and setting measurable SMART benchmarks.
Slide 7 	Image Sources

[image: ]

Brief explanation:  This slide provides proper attribution and source links for external visual assets used throughout the presentation. It lists the direct image URLs and original publishing platforms, such as Bitesize Learning, ensuring full copyright compliance and transparency.
[bookmark: _Toc184033996]Slide 8
[image: ]ConclusionThis slide summarizes the overarching reflective journey, linking initial self-evaluation through Gibbs' Reflective Cycle to concrete SMART-based development goals. It highlights core lessons learned regarding resilience and delegation while recommending continuous bi-monthly PDP reviews to sustain long-term career growth. 
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Copy and paste the sources from your reference slide.

IEEE referencing style must be followed. 
In-text citations need to be used in the slide as well as in brief explanation section in this report. 
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                                                                                                         Reflective Model: Gibbs' Cycle (1988)  Gibbs' Reflective Cycle (1988) provides a structured framework for learning from experiences through six repetitive stages:  In - text Citation: According to Gibbs (1988), reflective practice enables individuals to transform practical experiences into continuous self - improvement and professional growth.  Description: What happened during the event? Feelings: What was my thoughts and emotions? Evaluation: What was good and bad about the experience? Analysis: What sense can I make of the situation? Conclusion: What else could I have done? Action Plan: If it arose again, what Should I do?                     
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Task 1: Self-Evaluation

W Core Strengths

v

Analytical Thinking: Ability to break down complex problems

and derive structured solutions.

Communication: Clear written and verbal presentation skills

across team settings.

Self-Motivation: Strong initiative to undertake research and

complete deliverables independently.

Weaknesses

Time Allocation: Tendency to over -invest time in initial

planning phases.

Delegation: Hesitation in sharing task workload during

collaborative team projects.

i Stress Resilience: Managing multiple overlapping tight

deadlines effectively.
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                                                                                                                       Task 1: Self - Evaluation  Core Strengths Weaknesses    Analytical Thinking: Ability to break down complex problems and derive structured solutions. Communication: Clear written and verbal presentation skills across team settings. Self - Motivation: Strong initiative to undertake research and complete deliverables independently.    Time Allocation: Tendency to over - invest time in initial planning phases. Delegation: Hesitation in sharing task workload during collaborative team projects. Stress Resilience: Managing multiple overlapping tight deadlines effectively.                  
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Traits Gained from Self-Reflection

Enhanced Self-Awareness Adaptability & Resilience

Deeper recognition of cognitive biases, personal triggers, and Greater flexibility to pivot strategies when initial plans face

decision-making patterns during challenging scenarios. unexpected constraints or feedback.

Critical Problem Solving Empathy & Collaboration

@
Moving from superficial reaction to root -cause analysis before Improved capacity to view team dynamics from multiple

formulating solutions. stakeholder perspectives, fostering smoother synergy.
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                                                                                                                                          Traits Gained from Self - Reflection                 Enhanced Self - Awareness Deeper recognition of cognitive biases, personal triggers, and decision - making patterns during challenging scenarios.    Adaptability & Resilience Greater flexibility to pivot strategies when initial plans face unexpected constraints or feedback.    Critical Problem Solving Moving from superficial reaction to root - cause analysis before formulating solutions.    Empathy & Collaboration Improved capacity to view team dynamics from multiple stakeholder perspectives, fostering smoother synergy.
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Task 2: Professional Development Plan (PDP)

Development Objective

Master Advanced Data Analysis

Improve Time Management

Enhance Public Speaking

Build Strategic Networking

Complete PDP Review

Action Plan & Strategy

Complete certified course in Python/Excel analytical tools
for academic research.

Track daily activity with Kanban tools; limit planning phase
to max 25% project time.

Participate actively in weekly group seminars and present
project updates.

Engage with industry professionals via webinars and
professional associations.

Conduct bi-monthly self-reflection sessions to evaluate
progress against benchmarks.

Target & Timeline

2 Weeks / Ongoing

6 Months

Ongoing / Quarterly

Every 2 Months
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                                                                                                       Task 2: Professional Development Plan (PDP)                                Target & Timeline  Action Plan & Strategy  Development Objective  SMART  3 Months  Complete certified course in Python/Excel analytical tools  for academic research.  Master Advanced Data Analysis  S  2 Weeks / Ongoing  Track daily activity with Kanban tools; limit planning phase  to max 25% project time.  Improve Time Management  M  6 Months  Participate actively in weekly group seminars and present  project updates.  Enhance Public Speaking  A  Ongoing / Quarterly  Engage with industry professionals via webinars and  professional associations.  Build Strategic Networking  R  Every 2 Months  Conduct bi - monthly self - reflection sessions to evaluate  progress against benchmarks.  Complete PDP Review  T                                   
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Task 3: Unit & Topic Summary

Core Concepts Learned Application in Practice

Integration of theoretical reflective models (Gibbs, 1988) with Utilizing systematic self-assessment to identify skill gaps early,
actionable personal development frameworks to bridge theory setting measurable SMART benchmarks, and iteratively

and real-world execution. adapting workflows.

References & Citations:

® Gibbs, G. (1988). Learning by Doing: A Guide to Teaching and Learning Methods . Further Education Unit. Oxford: Oxford Polytechnic.
® Drucker, P. F. (2005). Managing Oneself. Harvard Business Review Press.
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                                                                                                                 Task 3: Unit & Topic Summary  References & Citations:       • Gibbs, G. (1988). Learning by Doing: A Guide to Teaching and Learning Methods . Further Education Unit. Oxford: Oxford Polytechnic. • Drucker, P. F. (2005). Managing Oneself . Harvard Business Review Press.    Core Concepts Learned Integration of theoretical reflective models (Gibbs, 1988) with actionable personal development frameworks to bridge theory and real - world execution.    Application in Practice Utilizing systematic self - assessment to identify skill gaps early, setting measurable SMART benchmarks, and iteratively adapting workflows.
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Conclusion :

Overall

Summary

Comprehensive synthesis of personal evaluation
using Gibbs' Reflective Cycle to build structured
SMART development goals.

Lessons
Learnt

Structured self-reflection converts challenges into
actionable growth, fostering resilience and effective

workload delegation.

Personal Evaluation &
Recommendation
Continuous bi-monthly PDP reviews are highly
recommended to track ongoing progress and

maintain long-term career momentum.
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                                                                                                 Conclusion :    Overall Summary Comprehensive synthesis of personal evaluation using Gibbs' Reflective Cycle to build structured SMART development goals.    Lessons Learnt Structured self - reflection converts challenges into actionable growth, fostering resilience and effective workload delegation.    Personal Evaluation & Recommendation Continuous bi - monthly PDP reviews are highly recommended to track ongoing progress and maintain long - term career momentum.
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»References & Citations:

Gibbs, G. (1988). Learning by Doing: A Guide to Teaching and Learning Methods. Further Education Unit. Oxford: Oxford Polytechnic.
Drucker, P. F. (2005). Managing Oneself. Harvard Business Review Press.
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                                                                                                                         References & Citations:  Gibbs, G. (1988). Learning by Doing: A Guide to Teaching and Learning Methods . Further Education Unit. Oxford: Oxford Polytechnic. Drucker, P. F. (2005). Managing Oneself . Harvard Business Review Press.
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                                                                                                                  A presentation on Self - Evaluation, Professional Development Plan and Assigned Topic Summary  MODULE NAME: LEARNING IN THE DIGITAL ERA  MODULE CODE: ACCA 4025  STUDENT NAME : MD SALEH AKRAM  STUDENT ID: 2228288  LECTURER’S NAME: SUNETH FERDANDO  GROUP: 2   
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Reflective Model: Gibbs' Cycle (1988)

Gibbs' Reflective Cycle (1988) provides a structured framework for

learning from experiences through six repetitive stages:

Description: What happened during the event? Gibbs, Description
® x ’
Feelings: What was my thoughts and emotions? l'eflectlve i e
W steps wit vou tae
Evaluation: What was good and bad about the experience? cycle T
Whether somnething went badly,
Analysis: What sense can | make of the situation? well,or somewhere in-between,

it's worth taking some time
afterwards to reflect.

Conclusion: What else could | have done?

This six-stage system helps
individuals or teams structure the
Action Plan: If it arose again, what Should | do? CEr I IR L
exploring underlying causes and
learning from any mistakes.

In-text Citation: According to Gibbs (1988), reflective practice enables

individuals to transform practical experiences into continuous self-
improvement and professional growth.





