END OF YEAR STUDIO CLEAN UP - FOR ALL SPD STUDENTS
(Friday 1st June 2018)

Personal
· Clean all Screens of imagery (That you have used)
· Clear out all work from plan chest drawers
· Clear all work from personal desks
· Scrub down personal desks 
· Clean & paint partition boards
· All paste pots emptied in relevant chemical waste buckets, then cleaned & recycled
· Clear/Save any files from computers in SPD Digital room (AD503) & both Mac Suites on 4th & 6th floors (They will be wiped during the Summer)
· Ensure all SPD payments are settled before you leave for the Summer
· All belongings MUST be removed from the studio

Group Cleaning
· Clear sink areas of any rubbish & wipe down
· Clean Textiles print tables
· [bookmark: _GoBack]Clear work/rubbish from workshop areas, group tables & wipe down 

All rubbish MUST be disposed of in the relevant bins / recycle bins

All large objects like wood / glass MUST be disposed of in the skip (car park at the back of Dynevor campus)
