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CURRICULUM VITAE

Alexandra - Luiza Tuta

PERSONAL INFORMATION
Phone number: +44 7902 286866
E-mail: Alexandra.tuta11@gmail.com
Address:46 Sheppard Road, DN4 8EH, Doncaster

WORK EXPERIENCE

September 2021 – present- Recruiter at AVG Education LTD
December 2020 – September 2021 - Parental Leave
May 2018 - December 2020 - Recruiter at AVG Education LTD
Key responsibilities:
· Provides career and academic counselling, planning, and advising to potential students. 
· Assists students in the development of testing strategies, writing skills, and completion of applications through seminars and workshops.
·  coordinates applications for financial assistance.
· Participates in the development of student recruitment and retention plans, strategies, and written materials.
· Constantly strive to improve all aspects of the recruitment process and implement recommendations as part of an ongoing process

August 2017 – May 2018 - Picker, Packer at Amazon Warehouse, Doncaster, UK

Key responsibilities:
● Process all items to be shipped, as well as those coming to the warehouse,
following established organizational procedures.
● Organize materials shipped to the warehouse according to picking list, item
number, lot number, and quantity.
● Generate labels and stick them on each item for ease of inventory.
● Maintain a list of all items needed by the organization, and provide them to
shippers and movers as required.
● Choose the right packaging for each item to ease packing and shipment.
● Pick items manually or by using electronic scanning devices.
● Follow safety rules in picking, packing, packaging, and shipping.
● Take and record regular inventory according to fixed company schedules.
● Prepare paperwork for each shipment coming to or going out of the warehouse.
● Write and submit daily, weekly and monthly reports on inventory and usage




June 2016 - August 2017 - Picker, Packer at Asos Warehouse, Doncaster, UK
Key responsibilities:
● Process all items to be shipped, as well as those coming to the warehouse,
following established organizational procedures.
● Organize materials shipped to the warehouse according to picking list, item
number, lot number, and quantity.
● Generate labels and stick them on each item for ease of inventory.
● Maintain a list of all items needed by the organization, and provide them to
shippers and movers as required.
● Choose the right packaging for each item to ease packing and shipment.
● Pick items manually or by using electronic scanning devices.
● Follow safety rules in picking, packing, packaging, and shipping.
● Take and record regular inventory according to fixed company schedules.
● Prepare paperwork for each shipment coming to or going out of the warehouse.
● Write and submit daily, weekly and monthly reports on inventory and usage.
EDUCATION
University of Wales Trinity Saint David- Health and Social Care 
Graduated from Colegiul Național Nicolae Titulescu.
Awarded Baccalaureate Diploma (2012).
SKILLS
Committed, reliable, honest, excellent customer service skills, time-management skills.
LANGUAGES
Romanian - native language
English - intermediate level





COVER LETTER

46 Sheppard Road, Doncaster, DN4 8EH
Alexandra-Luiza Tuta
07902286866
Alexandra.tuta11@gmail.com

Dear Sir/Madam,
RE: Application for Dietetic Assistant-050ACS9741022

It is with great interest that I am applying for the above-mentioned position. After analysing the job description and furthermore, reviewing your organisational values, I strongly believe that I possess the qualities and skills required not only to successfully fulfil the advertised role but join you in your mission to improve the health of the population whilst focusing on the most vulnerable.

As a previous sales manager, recruitment consultant and currently a Health and Social Care student I genuinely consider that my experience along with my education would make me a strong candidate for the opportunity you have available within your organisation.

I am a self-motivated individual, continuously seeking to learn and develop. Throughout my career I have acquired a multitude of skills that will allow me to support the organization and add value to the services provided. The key skills and attributes that I feel would have a major positive impact to the role include : excellent planning and organisational skills, high computer proficiency, exceptional customer service and thoroughness. Moreover, I gained basic knowledge on nutrition as I have always had a great interest in the subject and explored it unceasingly in order to lead a healthy life and win my battle against overweight.

Should I be given the opportunity to work for your organization, I firmly believe that you will be impressed with my commitment for professionalism, genuine passion for patient care, resilience, and ability to adapt to new and challenging situations. I welcome the opportunity to be contacted for further background information and I am looking forward to scheduling a meeting.
Yours sincerely,
Alexandra-Luiza Tuta
JOB DESCRIPTION
Dietetic Assistant
Band 3
Main area
Dietetics
Grade
Band 3
Contract
Permanent
Hours
Part time - 22.5 hours per week
Job ref
050-ACS974-1022
Site
Wrexham Maelor Hospital
Town
Wrexham
Salary
£21,730 - £23,177 per annum pro rata
Salary period
Yearly
Closing
01/11/2022 23:59


 
 

Job overview
Come and join our vibrant and growing department in Wrexham and Flintshire. Due to internal promotion we have the opportunity for a dietetic assistant to join our diabetes team. You will be working with a team of three dietitians and another dietetic assistant, with good admin support. The wider department consists of almost fifty dietitians and dietetic assistants as well as our admin team. There are good working relationships between our teams and plenty of opportunities for professional development, both within the department and in collaboration with our colleagues across North Wales. Please feel free to contact us if you have any questions or want to know more.
The ability to speak Welsh is desirable for this post; Welsh and/or English speakers are equally welcome to apply.
 
Main duties of the job
The main duties of the role include:
· Making appointments for dietitians
· Liaising with patients on the phone under the supervision of a dietitian
· Database management
· Admin tasks to support the dietitians
There is a strong, interconnected Dietetic team across North Wales, who meet for away days regularly, and who are in constant contact, sharing information, resources and developments wherever possible. All necessary support and supervision will be provided to the successful candidate. 

Working for our organisation
If you relish a challenge, have a passion to help others or simply fancy a fresh start, then Betsi Cadwaladr University Health Board (BCUHB) North Wales, has all the right ingredients. The largest health organisation in Wales, providing a full range of primary, community, mental health, acute and elective hospital services for a population of around 700,000, across North Wales. Join our team and get the support you need, in line with our Organisational Values and ‘Proud to Lead’ competence framework.
Enjoy being part of working with engaged leadership at all levels and be assured we are committed to promoting equality and diversity and are proud to welcome applicants under the “Disability Confident Employer” scheme.
Please check your email account regularly. Successful applicants will receive all recruitment related correspondence via the email account registered on the application form.
Applications may be submitted in Welsh. Applications submitted in Welsh will not be treated less favourably than an application submitted in English.
Detailed job description and main responsibilities
You will be able to find a full Job description and Person Specification attached within the supporting documents or please click “Apply now” to view in Trac
Person specification
Qualifications
Essential criteria
· Quality Credit Framework qualification at level 3 or equivalent
Desirable criteria
· Degree in nutrition related subject
EXPERIENCE/ KNOWLEDGE

Essential criteria
· Relevant experience working within health, social or education settings
· Basic knowledge of some conditions that could impact upon nutrition and hydration in adults, relevant to the role.
Desirable criteria
· Experience in clinical and/ or catering establishment
Skills
Essential criteria
· Ability to work independently with individuals and/or groups
· Effective written and oral communication skills.
· Planning and organisational skills
· Computer skills e.g., competent use of Word, Excel, PowerPoint and data inputting experience


