My understanding of digital and academic skills has development within this course as I have learnt from different apps such as Microsoft word, PowerPoint and many other apps, Microsoft word has helped me to improve my ability to formulate documents, adjust text size and present my written work professionally. PowerPoint has help me to gain better confidence in creating an engaging presentation while helping me give clear visuals and structured content to give in my assessments. The personal effectiveness I have built within this course is my time management skills, I have built strategies to be able to balance studying ,assessments and deadlines efficiently as of this I have been able to hand my assessments in on time and had the guidance to be able to do so. My workload management has been practiced breaking tasks into manageable steps to be able to complete work on time, this has made me understand the importance of keeping up to date with the workload to be able to complete it on time. As we have been taught on the importance of formatting such as text size, paragraph gap sizes and style of writing it helps for the clarity and professionalism for my assessments. Before coming on this course, I was able to use basic digital tools such as google, Microsoft word and PowerPoint as I have explained that this course has helped me build upon these tools, using these tools before I was able to use google for searching information, Microsoft word for creating documents, typing text and apply simple formatting .Microsoft PowerPoint I knew how to use this to make basic slides for making presentations but building upon this I have been able to expand research skills and be able to find more creditable and reliable information and not just a general search result, another is adjusting text size correctly using headings and structure documents professionally.  Before coming on this course, I did not come across Havard referencing style before so having library skills come into a lecture really helped as I feel I understood it more and the importance on why we need to use references, an example on how I have built upon these skills are before the course, I could type an essay into word and add a few images. After this course, I can now format the essay with proper headings, reference sources using Havard style, and present my finding in a well-designed PowerPoint. This then shows how my initial skills have been expanded into a more professional and academic way to put into my writing. This fits in within the skills I have built from scratch it falls within Havard referencing as I have never done this before so being able to do this know is a big achievement for myself as I struggled with finding these references and formatting it in a Havard way, so doing this know in my assessments and finding creditable references supports this. I have faced many challenges within this course the biggest one I have overcome is making sure all my assessments are being handed in on time, as I did not want my work to be capped to 40% I had to find ways on helping myself management the workload, I done this by working on each piece of work at a time. During this course many tools have helped me to be able to work through this course AI helped me to break tasks into a simpler step, this helped me to be able to complete these tasks on time. A personal goal for myself is to ask for help earlier when these assessments are being given as I feel as though I have left some assignments  late to be done, so this goal is going to be worked within my next years of  university, this module has helped me understand the importance of asking for help as when I have asked for help for an assessment I have been given the structure I need to complete these.
