



In this reflective report I will be analysing on how the learning in this module has helped me to develop my academic skills. In this report I will also be highlighting three academic skills that I have improved on and how it has had an impact on my learning in this module.
Note- taking skills: I started to learn the actual definition of note taking for example I learnt that “Note taking is a strategy for making information meaningful. The act of taking notes is more important than the result”. (MCPHERSON, 2018,PG 6) / McPherson, F (2018) Effective Notetaking Wellington: Wayz Press.

Description: Note taking involves writing down points and writing them in my own words. Writing the points down in my words will be effective because it means I wrote it down in a way that I understood and interpreted the subject I am learning.  I read a few journals about note taking and I also listened to a seven-minute conversation about note taking which was called “The phycology of motivation and procrastination” (BBC ,2019)

Feelings: I felt that learning about note taking really helped me and improved how I retrieve information from my lessons, I felt as if I was expressing my brain on paper. This is because it is very simple for me to forget things it was amazing to look back on my notes and to be refreshed again.

Evaluation: What I also found as a good experience was that I could also highlight and circle anything that I found challenging, and I knew it needed my extra attention, this way it helped prioritise my learning when I got home. What I found as a bad experience in note taking was that at times as I was trying to write down the notes but would eventually miss key factors on the subject.

Analysis: In my analysis for most people, they found note taking effective when learning. But during our class session a minority of the class stated that they don’t agree in note taking because they believe that their brain is powerful enough to remember everything that has been said in the session. 

Conclusion: I believe that note taking is a vital skill and is needed throughout learning for retention and reviewing. In terms of note taking if there was a way that notes could be taken and still help the person be focused such as voice recorded tablets and devices, I would encourage it.

Action Plan: In my action plan I want to improve in note taking by:

· Create a milestone list of notes taking for example one page of note taking, one week of note taking etc.
· Review notes consistently and analyse how I could write them better.
· Practice active listening and ask clarifying questions during the sessions


Paraphrasing: The second skill I will discuss is paraphrasing. Paraphrasing is a method that involves restructuring or changing a paragraph with different choice of words so that it still has the same meaning or idea from the original statement. 

Description: During my most recent module I began working on improving my paraphrasing skills to complete my assignments. I began using paraphrasing because I wanted to use statements that I read about the subject I was learning but did not want to write it word for word to avoid plagiarism and to demonstrate a stronger level of understanding. The task that we did was to look at a text which was a paragraph about social media, and in the task, we had to paraphrase the sentences but ensure the information was still accurate and made sense.

Feelings: When we first started to learn about paraphrasing, I felt quite confused and unsure on if I could do it the correct way. My worry was that I did not want to change the words so much that I change the meaning of the text or what I was trying to explain won’t be understood. I also felt worried because I was hesitating to change a lot of the words, but this made me understand that it can lead to plagiarism. 

Evaluation: There were both advantages and disadvantages to paraphrasing. I learned that paraphrasing assisted me with understanding the text or paragraph in a more effective way. Paraphrasing also allows me to avoid plagiarism which is very vital in academic writing. The disadvantages of paraphrasing that I found was that it took me some time to paraphrase a paragraph and at times I had to rewrite my sentence. 

Analysis: Paraphrasing is one of the academic skills that require a high amount of attention from the user. I understood that just replacing different words with synonyms does not mean that it is paraphrasing, I learnt that it can be still seen as plagiarism especially if there are many words that are similar to the original words. 

Conclusion: In conclusion I believe paraphrasing is essential and effective for academic writing and it will help the user more in terms of expressing ideas and texts more clearly. I will continue using this method and I will continue to practise to give me more confidence using it. Using paraphrasing through the module has helped me retain information easier and understand and summarise the text in my own way.

Action plan: I plan to improve my paraphrasing by

· Practising paraphrasing different types of texts on a regular basis.
· Read through the text before trying to paraphrase it.
Keep expanding on my vocabulary so that I can widen my options when im paraphrasing.




Writing paragraph skills:
Description: When I started writing paragraphs for my assignments, I found it quite challenging to know what a perfect paragraph should look like. A paragraph is a distinct section of writing that focuses on a single idea, typically consisting of multiple sentences, and is used to develop a specific point or argument in a text (University of Leicester, 2024). (Reference: University of Leicester. (2024). What is a paragraph? Retrieved from https://www2.le.ac.uk/offices/ld/resources/writing/writing-resources). When I started to create the paragraphs, I realised that I had to understand clearly what I was going to write in each paragraph and make sure I was focused on one idea. During our lesson we had to analyse a paragraph and after answer three questions about the paragraph we did this to help us understand how to break a paragraph down. 
Feelings: At first, I felt quite overwhelmed because I was unsure if I was doing it correctly and structuring my paragraphs in an organised way. Even though I was worried at first after the tasks I did in the class I felt more confidence and worked through the process of understanding the layout of a paragraph. 
Evaluation: I believe that one of the things that went well was I understood how to make a paragraph about the main topic, and I was clear about writing simple clear topic paragraphs but what I found difficult was that the longer the paragraph continued I sometimes went off track which would make it difficult for readers to follow my point of view. 
Analysis: I struggled with providing enough evidence to support my topic sentences. Another issue that arose was that the consistency between paragraphs could have been better. This could improve by using words that are used in transition such as “therefore”, “in addition” and for example. From now onwards I will focus on the transition words more which will help my paragraphs connect better.
Conclusion: In conclusion even though the process of writing paragraphs was quite difficult it became more easier the more I learnt about paragraph structure. I have gained a better understanding of how important topic sentences, supporting details, and clear transitions are to making paragraphs consistent and effective. Moving forward, I will focus on improving my transitions by ensuring that I include evidence in each paragraph to support my ideas.
Action Plan: To improve my paragraph writing I plan to:
· Use transitional phrases and words to create smoother connections between paragraphs
· Review my paragraphs clearly and carefully to ensure they are focused on one main idea
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making information that the result.’ (McPherson, 2018, p6)
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