Academic and Employability Skills 




Executive Summary
The study reflects different types of skills which are required in the academic sector as well as the employability section. In this study some of the fundamental factors has been briefly elaborated. Some of them were the factors of the benefits of time management along with that the interpersonal communicational skills has been vividly describe which include some of the sub factors such as the problem solving methods and the negotiable methods. A swot analysis has been presented in this study and lastly a plans of personal development has been illustrated to structure the fundamentals elements of the reports.
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[bookmark: _Toc39007675]Introduction 
[bookmark: _GoBack]This study will focus on a discussion regarding academic and employability skills. Citation over here is based on class activity and specific published literature. Methods which are applied to prepare graduates and students to avoid crisis related to the effect on their college life and career is the growing topic. Preparing for the career involves three necessary skills which are application skill, academic skill and effectiveness of work in daily routine. Critical thinking and responsibility are required in recruitment skill. It plays a crucial role to mould an individual’s career. The concerned study consists of a definition and examples of various topic based on my reflection. It entirely relies upon my workplace and real-life practice.  To support the answer contextual diagram has also been presented. Different types of skills and SWOT analysis has been done. It is linked with my professional/ personal development plan. The professional/own development plan highlights managing aspects of time. It also presents the skills that I need to develop to achieve my targeted goal. Reflective form of writing is done by considering both professional and personal skills. 
[bookmark: _Toc39007676]Skills
To perform a task within a given time frame, have a skill is essential. It presents the ability to do the work efficiently. Skills can be distinguished in two parts which are domain-general and domain-specific skill. Self-motivation, time management, teamwork and leadership are part of domain skill which are found in the workplace. However, domain-specific is concerned, skills which are used to complete the specific task is included. In the case of determining and accessing the level of used and displayed skills, environmental and stimuli condition is required (Deming, 2017).
Considering various types of skills 
Academic skills 
1) Academic writing: Academic researcher use this kind of expression of style. It is done to explain views which are based on disciplinary intellect. This writing focuses on some exclusive areas where academic expertise is associated.
2) Management of time: It helps to manage the time and analyse the amount of time spend on some specific activities. Management of time helps to develop strategies and does the work to run effectively.

Considering the classification as per examples
[bookmark: _Toc39007677]Academic Skills 
Having an academic skill will help me out to become a successful intern at the university. Developing a study and research skill will pave a positive outcome in the current and future year. To achieve academic excellence developing academic skill is essential. It will help me to showcase my potential. Generating academic skills makes the student to get promoted for becoming an efficient learner. Students are boosted up to involve themselves in fast learning (linguistics). It also helps students to develop confidence while going outside the classroom after completing their graduation. Skills like note-taking and critical thinking play an influential role. I need to gain success in my profession.
As per example, time management is considered to be a crucial academic skill. It deals with planning and organising activities in a given time frame. Time management will enable me to work efficiently. If I am unable to manage the time it will make me stress and less effectiveness (Rabiner et al., 2016). 
Time management Benefits
Time management helps to increase the level of productivity and will help me to lead less stress and successful life. Some of the benefits are mentioned below. 
1) More time: Individuals who have the ability of managing time can give more time in shaping their carer. They can also provide time to other actors as well as their favourite hobby. So, I can spend more time building and boosting up my career.

2) More opportunities: There is more scope of opportunities by effective management of time. An employer looking for an individual who can manage the work in a given time frame


3) Stress relief: Anxiety can be reduced by completing the wrong task time. I feel that checking my 'to-do list' regularly helps to strengthen my progress. As it builds up my confidence and makes me things to do effectively, it reduces my stress level. 

4) Realising goal activity: In a shorter period, individuals might achieve objective and goal by effective time management
Focusing on my work is helping me to complete my task effectively. The skill of time management has made me realise the importance of prioritising my work. For example, if I need to write five reviews, then I do not think about the time before I might face difficulty an hour before the meeting. At this point, I won't be able to find someone else to send the reviews. This might lead to the failure of the task (Zwikael et al., 2018). 

[bookmark: _Toc39007678]Skill of Employability 
This is regarded as a transferable skill which is utilised by people to make them employable. It provides employee to have high employability skill. Through this work efficiency grows. The skill of employability depends upon my vision and knowledge Of utilising concerned resources. It also focuses on the way I process it to complete my task.

The setting of interpersonal and communication skill
My ability to explain what I incorporated concisely and what I mean clearly in the update and written manner. This focuses on the interaction process and listening and act upon the received information.  My interpersonal skills have helped me to meet customer needs and becoming an active team member. Communication skills help to coordinate with other people and complete the work in a certain period. It has also helped me to resolve issues by discussing and making a decision. It has helped me to make a stressful environment. 
1) Negotiation skills:  Expressing my views while considering an individual's feeling. It takes palace when I address an individual's need for a positive outcome.
2)  The ability of problem-solving: Identifying problem, implication and solving it by dividing the capacity of problem-solving can understand it. It is done based on my knowledge (Ting et al., 2017). 
[bookmark: _Toc39007679]Hard skill
This is a skill which can be adjusted and induced at a similar process and is taught in our whole life. It includes the ability to analyse, read and utilise the software. Candidates are called upon based on their hard skill during the interview. It also involves the ability to judge a problematic situation.

Some of the necessary hard skills are presented below
1) Degree of certificate: In case of any job application, this parameter plays a crucial role. This can be regarded as proof of my education and essential hard skills of mine

2) Programming of software:  I need to develop my base of knowledge as knowing PowerPoint and Ms Excel is not enough.

3) Analysis of Data: Carrying out relevant data of targeted coronary is essential to know about their whereabouts. I was good at learning statistics, so I considered it to be my strong point.

4) Mathematics: Calculations are part of most of the job role. I have enjoyed learning accountancy, so I consider math to be a necessary aspect. It proves my calculation efficiency (Rotmianto, 2016).

[bookmark: _Toc39007680]Soft skills 
This parameter is also regarded as interaction skill and includes addressing social and communication skills. Over here, an individual's character is built with emotional and intellectual balance. These skills have helped me out to develop health relation with other workers and to maintain peaceful workplace harmony (Matteson et al., 2016).

Some soft skills are as follows
1) Leadership: Fulfilling responsibility makes a good leader. As I participated in numerous work, I attain this leadership quality. I have learned to motivate and manage the team in stressful situations.  
2) Public speaking:  one of my biggest childhood fear was communicating with people. Participating in community service and competition helped me to fight with this fear of mine.
3) Communication: It will help people to know about my plans and feelings. I could say that I have developed my communication skills. This took place by managing two big teams which were associated with the game of volleyball and soccer.
4) Teamwork: In my opinion, I can efficiently work in a team. I acquired these skills while being a part of community service and playing football. It has made me realise to define my future life of work and quality of being working as a team (Ritter et al., 2018).
[bookmark: _Toc39007681]SWOT 
	Strength 
· Having sufficient leadership quality is my strength. This has made me motivate people who are associated with the work. This skill of mine has helped to identify issues of my associates and provide measures to solve it. 

	Weakness 
· I have found that I am not efficient enough to manage my time. I need to put more focus on my future approach 

	Opportunity 
· My development plan involves the academic skill of writing, hard skill and soft skill. This showcase that I can be a good motivator and leader if my professional life is concerned. 


	Threat
· I have to address all my issues that might be threatened to my career. The first threat of mine is not achieving the targeted goal due to lack of time management skill. Another danger is bot being able to detect and address my future problems (Sambell et al., 2020).


 
Table 1: Swot Analysis
Source: (Sambell et al., 2020)
[bookmark: _Toc39007682]Plan of personal Development 
This is regarded as a self-developed plan which involves guidelines to achieve a desirable goal. It is based upon identification of individuals weakness, values, setting up of intention and determining whether the goal has been made or not. I am dealing with this because I know my strength and weakness. While developing my development plan, I was entirely instrumental. Six months is the estimation time of my development plan. Skills that I need to build are communication skill, time management skill and interpersonal skills.  These skills are essential in every sphere of life (Bozdoğan, 2018).  
Being it professional or personal life theses skills plays a definite role. To peruse my future goals effectively, I need to develop these concerned skills. Work oriented technical skill is also considered to determine my career path. I am quietly frustrated ever since I have graduated. I always wonder what if I do not get a good job due to lack of such skills. After some time, I decided not to increase my frustration level. I should better concentrate on my weakness. I decided to see my fear as my strength and think what skills are needed to make me more efficient. It will help me to give a perfect shape to my career. The main motive of this paper to identify and address the skills and inclusion of contextual subject. This would determine the significance of the concerned study. Academic, employability skill and its relevance in the current scenario is also discussed (DiPaolo, 2017). It also provides reason which helps develop the skill of employability and time management (Refer to appendix 1).

[bookmark: _Toc39007683]Conclusion
Learning and knowledge are regarded as a continuous process. I learned various things while doing this study in case of building up my career. Something which I have dreamed of becoming a successful person might turn into reality by developing these skills. I have learned the way of utilising the application of contextual tool of business in a domain which is specific. Getting a job is regarded as a pathway of secured and bright future. It has to be kept in mind that nourishing employability skill is essential. It can be done with extensive hard work. During my college days, I used to take part in extra co-curricular activities. This has requisite my knowledge and has helped me to attain my future goals. It has also made me realise that all the skills are an integrated part of our lives. To have a positive future by gaining more profit, these skills need to be enhanced. This will help me to lead a prosperous life.
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Appendix 1 Personal development plan 
	Specification 
	Measurable 
	Achievable 
	Realistic 
	Time frame 

	Time management
	It is practical and straightforward. I focus on the time taken to complete the task. I also see what I have accomplished in a give time frame.  Keeping a list of responsibility which I have achieved will help to measure the plan and goal. As it is simple, it will help me to focus more on my accomplishment.
	Time management course will help to concentrate upon my future goals
	After the completion, of course, I will be able to manage my time effectively.
	Two months

	Communication skills 
	Recording track of the ongoing process
	Achievable by training courses and program of enhancing communication skill 
	Without thinking twice, I will be  able to communicate with people
	Four months

	Interpersonal skills 
	Keeping records of areas of communication, interaction and learning from a team member, leadership and conflict management 
	Focusing and taking help from training and course 
	The day when I will be more confident about my self 
	Six months
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