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Introduction 
The LCLM4001 Academic Skills module has been very important in my academic journey, providing me with the critical skills necessary for survival in higher learning. This "reflective report uses “Gibbs' Reflective Cycle" for an evaluation of the three interconnected skills: note-taking, academic writing, and referencing skills fundamental to the development of scholarship, critical thinking, and academic integrity. I will reflect upon the activities undertaken, assessments performed, and feedback obtained in the course of this module to evaluate my current competencies and areas requiring improvement. This process will follow the six stages of Gibbs: description, feelings, evaluation, analysis, conclusion, and action plan. It will outline in detail my engagement with the module, my learning, the application of the skills, and their improvement going forward in future academic tasks. It is my hope that through this process I will develop a strong foundation in scholarship in order to become an independent and effective learner.
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We started at the beginning of the module with the most important note-taking strategies in detail: the Cornell Method, outlining, and mind mapping. For example, students applied these methods to summarize some mind-mapping main ideas from academic readings. Such a structured approach definitely helps most people capture the key information more effectively and get a grip on the material. Using a different means of understanding certainly helped anyone organize ideas nicely in preparation for assignments and class discussions.
Coming to the end of the course, the focus turned to academic writing. It was on how to structure a paragraph, require a formal tone, and build a logical argument. One main activity was an essay titled "The Importance of Critical Thinking in Academic Study." It was to be done with the PEEL structure, Point, Evidence, Explanation, and Link (Staffs.ac.uk, 2024). This helped me organize arguments coherently while contributing to improving clarity in my writing. Even feedback that I got from other learners and tutors went a long way in boosting my confidence.

The other critical skill acquired was referencing, mainly in Harvard Style. I learned how to cite books, journal articles, and websites through interactive workshops with practical exercises that involved real sources. This really took my knowledge of in-text citations and bibliographies to another level because it was more about academic integrity. This would ultimately reduce any chances of plagiarism. All these sessions made a very solid ground for responsible academic research.
[image: Gibbs Reflective Cycle - Assignment Help Australia]
Figure 1: “Gibbs Reflective Model”
(Source: Assignmentstudio.net, 2021)
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At first, I felt confused by the apparent volume of complexity with which the skills seemed to confront me. My note-taking lacked organization and got unclear, especially in rapid lectures. I was struggling with academic writing; finding the correct tone and coherence among paragraphs was an issue. I got confused with references as well, owing to the differentiating formats between books, journals, and websites. My discomfort was beginning to disappear as I gradually became confident with the help of feedback and some peer reviews. Learning the PEEL structure gave me a clearer picture of how to put my thoughts into writing, and going through citation formats multiple times reduced my anxiety around referencing. Then, halfway through the module, improvements in my performance made me feel a sense of increasing control over my academic work.
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There were some great successes and some stumbling blocks throughout the module. Implementation of the Cornell Method made quite an impact on my organizing information and made revision and note-taking extremely easy (Bakri et al. 2022). Mind mapping was also effective in providing a visual where ideas drew relationships with each other. However, I still have trouble in capturing all the essential points when summarizing during live lecture class. The introduction to academic writing using the PEEL technique also helped me write coherent and logical paragraphs. There was also a bit of improvement in how I presented my arguments and attracting positive feedback. However, at times, I was still challenged by issues of grammatical errors and lack of diversity in my sentence structures. In the context of referencing, tools like CiteThisForMe were helpful; however, I found myself not relying on them a bit too much but would miss crucial details, such as page numbers or formatting (CitethisforMe, 2025). This led to minor errors in early assignments. Overall, even though I faced many difficulties at the beginning, practice, feedback from the tutor, and classroom work improved all three skills tremendously.
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It is this combination of skills that contributed significantly to my academic performance. An efficient note-taking program prepares one for academic writing, while lively interactions with texts and orderly presentations of information prepare one to build arguments in essays. The Cornell Method especially encourages reflective thinking by making me summarize and interrogate the content of what I learned. This deeper engagement easily spoke into writing academic essays because I would then organize thoughts under the PEEL structure and back them with evidence (Staffs.ac.uk, 2024).  I am also learning the functions of topic sentences, transitions, and paragraph unity. Besides that, this will help me understand how to cite sources correctly so as to uphold the integrity and honor of the academy by avoiding plagiarism. Once a student can cite correctly, that will assuredly give credence to one's arguments and expose them to various academic sources. As one got used to the Harvard referencing style, citation became a natural thing to do for one's writing. Taking notes, developing writing skills, and being able to cite sources gave me confidence and also taught me independence in handling assignments.
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Reflecting on learning, I can say that the module LCLM4001 indeed enriched my academic arsenal moved from taking notes in an unstructured way to using a structured format such as the Cornell Method, which makes me retain and organize information for note-taking more effectively. My academic writing has improved, with organization, coherence, and critical engagement on a different level. I am now able to approach assignments with good planning and structure. Meanwhile, my referencing ability has improved from a very simple understanding to being able to readily cite sources and compile bibliographies. 
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In this regard, I will develop each skill area even more. In regard to notetaking, I will review lecture material in advance to better understand it and shorten the time required for notetaking. I hope to work with digital tools such as Notion and Microsoft OneNote to allow me to further organize and access my notes. When it comes to academic writing, I plan to give short assignments in academic writing each week, forwarding them for comments to writing support centers. I intend to read journal articles to familiarize myself with academic language and its styles of argumentation. On referencing, I will continue to use citation tools but will check them for accuracy against university guidelines. I will also work on more complex referencing, like citing multiple authors and secondary sources. Lastly, I will revisit the feedback received from previous assignments to assess the progress I am making and identify any persistent problems. By employing these plans, I am hoping to achieve continuous improvement in my academic life.
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The LCLM4001 Academic Skills module has been immensely helpful for me in improving my academic performance and instilling confidence to face various aspects associated with being a university student. Through classes and continual practice, I have been able to develop my note-taking, academic writing, and referencing skills to a great extent. Applying Gibbs' Reflective Cycle enabled me to evaluate my learning journey, realize my strengths, and pinpoint some aspects for more improvement. The module helped me understand efficient organization with academic texts, critical engagement with academic texts, and integrity in indexing those texts under referencing. Constructive feedback as well as practical experience grew my development and helped me strategize for approaches to academic undertakings. This reflection has highlighted the need to apply different tools and strategies for each skill area. These skills are not just applicable to academic performance but can also help in shaping one's growth professionally after leaving university.
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Assignment Activity Timeline
	Task
	Date: 1
	Date: 2
	Date: 3
	Date: 4
	Date: 5
	Date: 6
	Date: 7
	Date: 8

	Gathering information
	✔️
	✔️
	
	
	
	
	
	

	Processing info & note-taking
	
	✔️
	✔️
	
	
	
	
	

	Creating the text
	
	
	✔️
	✔️
	✔️
	
	
	

	Editing and reviewing
	
	
	
	
	✔️
	✔️
	
	

	Final Checks
	
	
	
	
	
	
	✔️
	

	Submission
	
	
	
	
	
	
	
	✔️
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