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Time-Management”: An Essential Skill for Student Success in Higher Education
[bookmark: _Toc199999174]Introduction
Time management has traditionally been defined as planning, organisation, and control of the amount of time available for specific activities to enhance efficiency and productivity (CFI, 2022). In tertiary education, effective time management is a crucial competency that enables students to balance academic tasks, personal life, and wellness. With the rising pressures of assignments, deadlines, and online distractions, students need to develop efficient time management techniques to thrive.
[bookmark: _Toc199999175]The Importance of Time Management for Student Success
Time management involves allocating time effectively among various activities to achieve both academic and personal objectives. At the university level, this ability is crucial for sustaining academic success, managing stress, and achieving a work-life balance. Students with good time management skills had better grade point averages (GPAs) than their counterparts with weak time management skills (Ahmad, Batool and Hussain Ch, 2019). At the University of Manchester, a case study revealed that students participating in a time management workshop reported a 20% improvement in assignment submission rates and an increase in self-reported well-being (Wang and Syafiq, 2024). Without effective time management, students often struggle to balance coursework, part-time employment, and personal life, which can lead to academic underperformance and burnout.
[bookmark: _Toc199999176]Strategies for Managing Time in Digital Learning Environments
In the current digitally influenced academic environment, students can utilise various tools to aid them in managing their time. One of the most popular strategies is the use of electronic calendars, such as Google Calendar, which allows students to schedule activities and set reminders for upcoming deadlines, thereby facilitating more effective planning and task management (Google Calendar, 2019). The time-blocking method is also effective in enhancing concentration and minimising procrastination. Students who implemented time blocking experienced a 30% improvement in the on-time submission of assignments(Bisyri et al., 2024). Software like Trello, which is well-known for visual management of projects, is particularly useful in online learning, where self-management is imperative (Trello, 2024). Such software helps learners stay organised, manage asynchronous coursework, and adapt to the flexibility of online learning.
[bookmark: _Toc199999177]Challenges to Effective Time Management in the Digital Age
Despite the availability of digital tools, learners often struggle with effective time management. One of the most insidious problems is digital distraction, with media such as social media and computer gaming vying for attention. Students from the UK spend an average of 3.5 hours per day on social media, which translates directly into decreased study time and focus (Abbas et al., 2019). Multitasking is another issue; students who alternate between studying and digital leisure have impaired cognitive function and slower task times. Procrastination is also exacerbated in virtual learning environments due to the flexibility and lack of scheduled class time. Open University found that 42% of online students were procrastinating and missed deadlines (Araya-Castillo et al., 2023). The stress of dealing with multiple deadlines within modules can be overwhelming for students, especially when balancing part-time work, which adds pressure and increases the risk of burnout.
[bookmark: _Toc199999178]Evidence-Based Techniques for Better Time Management
The Pomodoro Technique, which is working in concentrated 25-minute increments with regular breaks, has been found to increase concentration and productivity; students who applied the Pomodoro Technique experienced a 25% improvement in sustained attention during study time (Scroggs, 2025). The Eisenhower Matrix helps students prioritise assignments by categorising them according to their urgency and importance, with high-priority tasks being addressed first (Asana, 2025). This technique has been used effectively within academic coaching programmes at the University of Birmingham, where individuals reported decreased procrastination and better academic performance (Anderson and Bull, 2014). Online resources, such as Trello, Todoist, and Focus Booster, also complement these methods by helping students visualise their assignments and track their progress. In a University of Glasgow case study, students who incorporated Trello and Focus Booster into their study habits experienced a 15% increase in time-on-task measures and reduced deadline anxiety (Shatz, 2024). These approaches offer flexible, hands-on solutions to help learners stay organised and focused.
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Good time management is an essential skill for student achievement in post-secondary education, especially in today’s digital learning environments. It has a direct impact on enhanced academic achievement, greater well-being, and decreased stress. Although students are confronted with considerable challenges, such as digital distractions, multitasking, and procrastination, there are several proven methods to address them. Methods like the Pomodoro Technique and Eisenhower Matrix, along with the aid of digital tools like Trello and Todoist, can help students stay organised, focused, and in control of their educational workload. To succeed in tertiary education, students must become proactive and reflective time managers, reviewing and adjusting their approaches continuously to address changing needs.
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