HOW TO USE AUTOSUM IN EXCEL

Introduction

This poster has provided an insight
through which
AutoSum function 1s performed in MS

into the process

Excel. Total process through which the
auto sum function i1s performed has
been described below step by step.
There are numerous formulas and
functions in MS Excel that help
calculations and tasks easier (Hossain,
2021). AutoSum 1s also a part of
formula and functions that are present
in MS Excel and are widely used.
Hence, this study would be beneficial
for enhancing knowledge of MS Excel
for better understanding of associated
computer applications.

Relevance of AutoSum

AutoSum function is among widely
used functions in MS Excel for
summing up a large data set as per
requirements. AutoSum function has
been observed to guess the range of
cells that are required to be summed
up (Winston, 2021). This indicates that
there 1s a significant relevance of
AutoSum function in MS Excel for
doing sum of a range of required
cells.

Process of using AutoSum in Excel
Summation 1s among one of the most
common  calculations that are
performed in a spreadsheet to add
numerous values. Summation 1S
expressed in form of “( Z ( AutoSum
))” in MS Excel and a specific formula
of summation 1s used for accurate
results (Osipova et al., 2024). Steps
involved in the AutoSum process have

been described below in detail.

Al oo fx Data

Data Entries

1
20
25
100
254
398
12
120
100
50
20
10

Step 1: A set of data is selected in the
first step of the process as depicted in
the given figure. Data that 1s required
to be summed up is selected and then
the AutoSum function needs to be
performed.

Step 2: Second step involves clicking
on the AutoSum option present on the
Home Tab in almost the right corner.
This function includes numerous
aspects such as average, maximum and
minimum along with a summation
option. Any function <can be
performed as per requirements of a
specific work and projects.

Step 3: The third step includes
choosing a set of functions or one of
the functions as per requirements. For
example, the Sum function has been
chosen in the picture shown depicting
the steps included 1n the process.

Step 4: The last step includes clicking
on the required function and receiving
the required calculated number
instantly. For instance, sum of shown
data entries have been depicted
through a given figure as a part of
AutoSum function representation.
Other functions like Max, Min, Count
Numbers and Average are used as per
work needs and could be used 1n the
same way as Sum function has been

shown.

Conclusion

It could be concluded that AutoSum is
among major and widely used MS
Excel functions and its knowledge is
necessary for efficient work while
using spreadsheets. It helps 1n
analysing summation details of a large
set of data 1n a short time. It is
expected that knowledge of Auto sum
would be wuseful for enhancing
efficiency regarding MS Office with
regards to MS Excel. This might be
beneficial for a better professional
development in an individual and
could foster better career development

as well.
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