DS2 Assessment Business Digital Task

Log

For this assignment I chose Scenario 2: River Fitness.

Step 1. Compilation and Processing of Data. 
I compiled the data given in Microsoft Excel: the results obtained by the gym from a recent feedback survey. 
Excel is a very powerful tool where charts like bar charts and pie charts are created easily and there are many functions available for processing numbers. 
I consulted the tutorials provided by University of Wales and Microsoft Support in order to improve my skills. 
I obtained the percentages of the results given by formatting the cells to “percentages” and by dividing the answers for each category to the total number of answers. 
Then I projected the results on a bar chart and on a pie chart, by selecting the table and simply searching in the search bar at the top. 
Finally, I checked to make sure all the figures were correct. 


Step 2. Presentation of Data. 
For this step, I chose Microsoft PowerPoint as it’s the most appropriate tool to present information in an illustrative way. 
I chose a simple background with a gradient blue colour, easy on the eye. 
I kept the title page simple, with the minimum necessary information, followed by three slides: table, bar chart and pie chart. 

For transferring the information from Excel to PowerPoint, I simply used the Copy and Paste shortcuts. I struggled a bit with the table, so I had to transfer it to Microsoft Word first, where I was able to format it more easily, in order for it to look better. 

Below I included screenshots of my PowerPoint Presentation and of my Excel workbook, as Moodle did not allow me to upload more than one document. 
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Reference List

https://digitalskills.uwtsd.ac.uk/resource/bitesize-excel-working-with-tables/

https://support.microsoft.com/en-us/excel/
https://support.microsoft.com/en-us/powerpoint/
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