LCLM4005 (September 2026)	 	Knowledge Check Quiz for Week 4



1. In the Recruitment and Selection process, Selection is the stage at which … 
☐ A. a job advertisement is approved and then sent to press and recruitment agencies   
☐ B. suitable applicants are finalised to go through to the interview stage of the process
☐ C. a location is allocated for interviews to take place

2. Job references can be requested prior to a scheduled interview. Is this true or false?
☐ A. True                    ☐ B. False

3. A job description provides details of …
☐ A. the layout for an office workspace 
☐ B. workplace policies that must be adhered to   
☐ C. responsibilities, requirements and expectations linked to the advertised role 

4. A person specification lists …
☐ A. the skills, knowledge, education and experiences that applicants should demonstrate
☐ B. the target age range for candidates that can apply 
☐ C. the skills gap identified by senior management that must now be met  

5. Only employees with a registered disability are entitled to reasonable adjustments in the workplace. Is this true or false?
☐ A. True                    ☐ B. False




6. During the onboarding process, a new employee will be given access to policies on: 
☐ A. Data Protection 
☐ B. Health and Safety   
☐ C. Management Procedures  

7. The Equality Act legally protects workers from discrimination. It was created in: 
☐ A. 2008
☐ B. 2009  
☐ C. 2010

8. What legalisation will apply to applicants with a criminal record?
☐ A. Rehabilitation of Offenders Act 1974  
☐ B. Management of Offenders Act 2019    
☐ C. Police Act 1997 

9. How many personal characteristics does the Equality Act cover? 
☐ A. 8  
☐ B. 9  
☐ C. 10  

10. Bribery in the workplace is unacceptable. It may occur in the forms of:
☐ A. expensive gifts being exchanged  
☐ B. advantages being given to some over others
☐ C. shortcuts being taken to complete tasks   
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