Job Application Documents: Graduate
Construction Project Manager
1. Job Advertisement
Job Title: Graduate Construction Project Manager
Company: Bennett Construction
Location: London
Job Description
Bennett Construction is a leading provider of world-class construction and construction-related
services across a diverse range of industries and sectors. We are currently seeking a Graduate
Project Manager for our London Team. This role will assist our Site Management Team to
successfully deliver our projects on time and within budget.
Key Responsibilities
● Assist in the planning, scheduling, and coordination of construction projects.
● Liaise with subcontractors, suppliers, and internal teams to ensure project requirements
are met.
● Maintain comprehensive project documentation, including contracts, permits, and site
records.
● Conduct site inspections to monitor progress and ensure high-quality standards.
● Support the Site Manager in ensuring health and safety regulations are strictly followed.
Person Specification
● Degree or Level 4 qualification in Construction Management, Civil Engineering, or a
related field.
● Strong organizational and time-management skills.
● Excellent communication skills to effectively liaise with tradespeople and clients.
● A keen eye for detail and problem-solving abilities.
● Knowledge of construction processes and health and safety legislation.

2. Cover Letter
Ionut Emanuel Cheptanariu
Student ID: 2441937

154 Beaudmond Drive
London
Phone: 0766855144
Email: kiki.ionut199@gmail.com
18th April 2026
Hiring Manager
Bennett Construction
London
RE: Application for Graduate Construction Project Manager position
Dear Hiring Manager,
I am writing to formally apply for the Graduate Construction Project Manager position at Bennett
Construction, as advertised on Indeed. Having studied the "Cert HE Business Skills for the
Workplace" at the University of Wales Trinity Saint David, I have developed the professional
foundation and employability skills necessary to contribute effectively to your London project
team.
During my studies, I have focused on the core competencies required for project coordination,
including structured document management and professional communication. I am particularly
impressed by Bennett Construction’s reputation for delivering world-class services across
diverse sectors, and I am eager to apply my organizational skills to assist your Site
Management Team in delivering projects on time and within budget.
My academic training has prepared me to handle complex documentation, liaise with diverse
stakeholders, and maintain a rigorous focus on health and safety standards. I am a disciplined
and motivated individual who thrives in fast-paced environments, and I am committed to
developing deep construction expertise within a market-leading firm like yours.
Thank you for considering my application. I look forward to the opportunity to discuss how my
background and dedication to the construction industry can benefit Bennett Construction.
Yours sincerely,
Ionut Emanuel Cheptanariu

3. Professional Curriculum Vitae (CV)
Personal Information
Ionut Emanuel Cheptanariu
Address: 154 Beaudmond Drive, London
Phone: 0766855144
Email: kiki.ionut199@gmail.com
Student ID: 2441937
Personal Profile
A highly motivated professional currently completing a Cert HE in Business Skills for the
Workplace. Possesses strong foundational knowledge in project coordination, employability
standards, and professional conduct within the construction industry. Committed to ensuring
project efficiency and safety through meticulous documentation and effective communication.

Education
Cert HE Business Skills for the Workplace
University of Wales Trinity Saint David (2025 – 2026)
● Key Modules: Employability and Career Development (LCLM4005).
● Focus: Professional document preparation, interview techniques, and site-specific safety
awareness.
Core Skills
● Project Coordination: Skilled in organizing schedules and maintaining accurate site
records to ensure seamless workflows.
● Communication: Proficient in liaising between technical teams, subcontractors, and
management.
● Quality & Compliance: Understanding of UK construction health and safety protocols
and quality inspection standards.
● Technical Proficiency: Competent in Microsoft Office (Word, Excel, Outlook) for project
reporting and data management.
Key Achievements
● Successfully completed a comprehensive Mock Interview assessment, demonstrating
readiness for high-pressure professional environments.
● Developed a professional portfolio including tailored cover letters and CVs for the
construction sector.
References
Academic and professional references available upon request.
